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Introduction
ThisFamilyHandbookis presentedto you in order to acquaintfamiliesand studentswith Holy Trinity
CatholicSchool.lt is designedto help you understandschoollife and routine procedures.Familiesare
expected to be familiar with the information contained in this handbook. Along with your sigriaecily
Contract, this handbook forms the basis of your contract withdbleool. All organizations, bostudent
and parent, are under the direct jurisdiction of thencipal.

Waiver ofPolicies
The principal, in consultation with the pastor, is the final recourse in all disciplinary matters anfbican,
just cause, at his/ér discretion waive any regulation. Failure on the part of the administratiomioke
consequences for violation of the policies on one occasion shall not in any way be construetbage
of policy.

Right toAmend
The schoolretainsthe right to amerd this handbookat any time for just cause(left to the LINX y O A LJI f

discretion). Families will be given prompt notification if any changes are made during the ool



Schoollnformation

Holy Trinity CatholicSchool
3716 Boyce Avenue

Los Angeles, Califorr@@039
(323) 663 2064
www.holytrinityla.com

Holy Trinity CatholicChurch
3722 Boyce Avenue

Los Angeles, Califorr@@039
(323) 6644723
www.holytrinityla.org

School OfficdHours: Regular schoalays

Early dismissalays

7:30 a.mg 4:00p.m.
7:30 a.m¢ 2:00p.m.

SchoolStarts 1st Bell @r:45 Tardy Bell @ 7:58.M.
Recess TK¢ 3 9:40¢ 10:00 A.M. 4¢8 10:00¢ 10:20A.M.
Nutrition Break Monday 11:20¢11:50

Lunch TK¢3  12:05¢1225P.M. 4¢8 12:25¢ 12:45P.M.
LunchRecess TK¢3 1225¢1245P.M. 4¢8 1205¢ 12:25P.M.
Dismissal Friday 12:!5P.M. Monday ¢ Thursday3:00P.M.

OnFEriday, and other early dismissdhys, school is dismissed:15p.m.
Student Body Mass is generally celebrated=oidayat 8:00am and formal uniform is required.

Fun Club (Weekly Chart Reward) generally takes pladéomalay afternoon(based on the prior
weelkQ chart)

Pastor
Principal

Transitional Kindergarten
Kindergarter! Vice Principal
GradeOne

Administration

Faculty

Fr.Ricardo Viveros
Ms. KarenLloyd

Ms. Hortencia Barraza
Ms. Yolie Nelson
Ms. Desiree Rampone

Grade Two Ms. Clairissa Harris
GradeThree Ms. Isela Romo
GradeFaur Mr. ke Kastner

Grade Five Mrs. Delilah Ballesteros
GradeSix Ms. Karen Lloyd
GradeSeven Ms. Laura Fenerty
GradeEight Ms. Olivia Bowman

PE and Technology Mr. Erick Villalobos

Music Ms. Abby Loces McMahon
Secretary/Bookkeeper Mrs. Renee Torres

After Stool Daycare

Ms. Ceci Dominguez aiis. JanetGarcia


http://www.holytrinityla.com/
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Mission Statement

Holy Trinity School is a Catholic educational community of excellentgspired by the life and teaching

of Jesus Christ, and called to follow his example, we are dedicated tosthigtual, academic, and social
RSOSE21LIYSyid 2F 2dzNJ 8GdzRSyGas F2NYAYy3I Gatayda |yl

Philosophy
HolyTrinity Schookembodiesthe teachingsyaluesandbeliefsof the CatholicChurch.Welive our mission

by providinga compassionatenurturing environmentin which studentsdevelopa solidmoral character,
realizetheir fullestpotential andsharetheir gifts withothers. Thisisdonethrough spiritualformation and
participationin liturgicalactivities. Allthat we do isrooted in love, the teachings of Jesuhristand prayer.

HolyTrinity Schookecognizeparentsasthe primaryeducatorsof their children.In partnershipwith them
andthe largerHolyTrinity Parishcommunity,the facultyandstaff endeavorto developalld ( dzZRSy (i & Q
spiritual,acalemic,social,emotional,and physicapotential. Studentsemergefrom Holy Trinity Schools

both saints and scholarsvell preparedfor their future as Catholideaderswho areActiveChristians,
DiligentLearnersResponsibl€itizens, Effective CommigatorsandCreativeProblemSolvers.




Schoolwide Learning Expectations

Holy Trinity School is a Catholic educational community of
excellence.

Inspired by the life and teaching of Jesus Christ,

and called to follow his example,

we are dedicated to the giritual, academic, and social
development

of our students,

F2NXYAYI GalAyida yR a0K2f Il NA®PE

Holy Trinity Schooforms:

Active Christianswho:
f Demonstratea moralconsciencebased on the teachings of Christ
i Praydaily,attend massandparticipatein the sacraments.
 Serveothersin their school,homes, neighborhoodsand country.

ResponsibleCitizenswho:

1 Demonstratdeadership.

1 Makedecisionsasedon their lovefor God,family,fellow students,
andtheir country.

 Setandaccomplistyoals,andacceptpersonalsuccessind disappointments agrowth experiences.

DiligentLearnerswvho:

1 Useeffectivestudyskillsandtechnologyto produce exceptionalwork.

1 Demonstratemasteryofthe curriculumstandards.

i Listenattentivelyandapplyproblem-solvingskillsto their academi@ndsociallife.
1 Critically analyze information presented through media

Effective Communicatora/ho:
i Articulateandwrite ideasclearly,creatively andeffectively.
 Demonstratenannerswhile listeningrespectfullyand respondingntelligently.
 Analyze different points of view to enhance personal perspectives and develop empathy

Creative Problensolverswvho:

1 Applyrulesandmethodslearnedthroughobservation, experimentatiorandcollaborationto reachsolutions.
1 Respondppropriatelyto the rapidlychangingeventsof everydaylif




Core Values
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1. Ouir faith is at the center of all that we do, and children must be given the opportunity to grow in
their relationship with God by living out their faithrbugh action and service. Our primary mission
is to form saints.

2. Every person has intrinsic value and worth as a child of God, and deserves to feel safe and
respected.

3. We are all unique individuals with different needs and gifts; we have a respondibiibare our
gifts with others.

4. All children are capable of successfully learning, and therefore must all be held to a high standard
while being provided with equal access to education.

5. Learning takes place both inside and outside of the classroomSSfud & Y dza G f S| Ny 6
so that they can apply what they have learned to be prepared for higher education and the
workforce.

6. Teachers must provide data driven instruction, employing multiple modalities that actively engage
all learners and provideecessary support to aid in the success of all students.

7. Love and encouragement motivate more than fear and coercion.
8. Excellence is the gradual result of always striving to do better.

9. Teaching is a vocation and ministry, not a job that ends at 3pmhé€esare inspired by the life
and teachings of Jesus Christ and we answer His call to be teachers by following His example.

10. Effective teaching is the single most important factor that contributes to student achievement.
The goal of creating a distincthatolic education for our students can only be realized through
the concert of effective teaching with the cooperation and missioiven spirit of parents,
administrators, and pastors.

11.t FNBydGa I NBE ONRUOGAOFTE LI NIy sdidbeshwhen@hrd is R NSy Qa
respectful collaboration between the home and the school.



History

With seventyfour studentsin the first four grades Holy Trinity Schoobpenedon Septemberl2,1949. Theoriginal
schoolwashousedin the parishhallwhichhadbeenpartitionedto form four classroom@&ndasmallhall at the back
of the building. Anewtwo story,eightroom structurereplacedthe smallerschoolbuildingin 1965.

HolyTrinity Schoohasbeenstaffedby two ordersof sisters. TheSistersof the ImmaculateHeartdirectededucation
from 1949to 1968. FeliciarSistergeplacedthe ImmaculateHeartOrderfrom 1968to 1992 after whichthe
ImmaculateHeartSistergeturned from1992to 1995.

In spring,2008, the decisionwas madeto close St.Casinr Schoolat 2714 St. GeorgeSt.,LosAngelesCalifornia,
dueto decliningenroliment. Atthat time TheDepartmentof CatholicSchoolof the Archdiocese of Los Angeles invited
the pastor and principal of Holy Trinity Schdoldetermine the feasibility badding the St. Casimir campus to Holy
Trinity Schoolto accommodatanystudentsaffectedbythata O K idsur@ddto permitprogramexpansiorior Holy
Trinity Schoohtboth campusesThisplan,approvedoythe ArchdiocesafLosAngeleswasenacted beginningAugust
2008. Theoperationof the two campuses@ ¢ KS | Cor Riglaftgadeni K NR dz3 K 3INIF RS FA GBS |
grades six through eight, provided additional space for both progranis. 2013 a Transitional Kindergarten
program was addect The Academy and'Sgrade was moved to The Prep. The addition of the Academy
campusprovided the school with a kitchen enabling adaily hot lunch program for both campusesandan
auditorium. Thecloseproximity of the two sites(1.4miles)andthe staggeredstartandendtimesatthe two campuses
facilitatedthe drop-off andpick-up timesfor parentswith childrenon bothcampuses.

A new parish administrator was appointed in July 2014, and a new principal took on leadership of the school in
November2014. With enrollment at 140 students for 202@15, and pastoral concerns of ministerefectivelyto

families on both campuses, the pastor and principal began the process of evaluatisygctes®f the two campus
model. Afterextensive consultatin with the families of the community, the Department of Catholic Schools, and the
wSIA2yIE . AaK2LIQa 2FFAO0SSE GKS RSOAA&A2Y -cantpds mydelWWBh ( 2
the original campus designed for eight grades, it wasssary to do some creative planning and reconfiguration to
house all ten homeroom3he campus mowsas completeaver Easter break in the 202016 school year, allowing
families to complete the year on one campus.

In 2017, Holy Trinity School wagtrecipient of several grants. Firsg@ecial grant from Shea Family Charities allowed

the school to reconfigure the existing eight classroom floorplan to create two additional classrooms and a faculty
lounge. Additionally, all of the rooms were fregphinted, received new LED light fixtures, new window treatments,
and new magnetic white boards and tack boards, with mounted digital projectors. Many of the classrooms also
received new tile flooring as well as new cabinets. The front office waseaisnfigured to create a more open and
welcoming look. New drinking fountains with a modern filtration system were also put into place. Additionally, the
school received a special grant through the Archdiocesan C3 program (Catholic Communicatiora@ioliabod the

federal ERate program. Working in conjunction with the renovation project, they installed state of the art wireless
connectivity and net working throughout the school. Yet another major blessing came through both Shea Family
Charities andhe C3 program. The school received iPad pros for all of the teachers, and generation five iPads for all
of the students, making it possible for the school to begin a 1:1 blended learning program in the fall of 2017. The grant
includes full replacemergvery two years, ensuring the devices do not become overly worn or outdated. Additionally,

the teachers are receiving brand new laptops for school use, and the middle school will receive 56 new Chromebook:
and two charging carts for student use.

With a growing enroliment of 160 students, an eleven teacher lay faculty, and a dedicated administration, the
communityeagerly anticipates thiunchingof a new schooyear.

The school is fully accreditdry WCEA / WASC through June 2018



Our Mascot
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HUSKIES:

Our SchoofColors

Green andNhite

Our Schoologo

HOLY TRINITY SCHOOL

Our Parish

Holy TrinitySchoolexistsas a ministry of Holy TrinityParish,supportedby the pastor and parishioners

of Holy Trinity. The pastor is ex officio the chief administrativeofficer of the school.He implementsthe
policiesof the CatholicSchoolBoardof the Archdioceseof LosAngelesin the schooland, on points not
coveredby Archdiocesarpolicy, he determinespoliciesconsistentwith Board policy and appropriateto
the needsof our schod. The pastor hasadministrative,personnel, finance, and spiritual responsibilities
to the school. The immediate direction and supervision of the schomjramhe delegates to therincipal.



Admission andAttendance

Non-Discrimination Policy

Holy TrinitySchool, mindful of its mission to be a witness to the love of Christ for all, admits students
regardless of racegolor, or national and/or ethnic origin to all rights, priviésg programs, and activities
generally accorded or made availaldtestudents at the school. The school does not discriminate on the
basis of race, color, disability, sex, or national and@tmic origin in the administration of educational
policies and pactices, scholarship programs, and athletic and other schadministered programs,
although certain athletic leagues and other programs may limit participation. While the schoohdbes
discriminate against students with special needs, a full ranggenfices may not always be available to
them. Decisiongoncerning the admission and continued enrollment of a student in the school are based
upon thead { dzR Bmyofiofsd academic and physical abilities and the resources available to the school in
meeting the&d (i dzR Be¢ds.Q &

General Admission Policy

1 Preferences shall be given to active members of the parish.

1 If room is available, students who currently have siblings in the school and who otherwise qualify will
havepreference.

1 Thelegalage for kindergeien students is five (5) years of age on or before September 1, but required
by December 1.

1 The recommended age for first grade students is six (6) years of age on or before September 1, but
required by Decembet, unless waived by the principal.

1 All stucents must comply with current California immunization and health requirements prior to
enrollment.

1 The parish school will strive to have Catholic education accessible to as many students as possible, bott
with its educational programs and financial consiggons; however, it may have insufficient resources
to serve the educationaieeds of all students.
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school.

Transferring Students

Students must possessarage grades or above in academic subjects and conduct. Birth and baptismal
certificates,immunization records, the most recent report card, and standardized test results must be
presented at the time o&pplication. Student applicants will be given a gragpropriate placement test

and irterview. Parents are asked tgreeto actively support the spiritual, academic, and disciplinary
standards oHoly TrinitySchool. Parents must also agreenteet their financial and service hour obligations

as part ofthe admission contract. Final approval of the principal is necessHoye admission.

Admission to Kindergarten

Admission to Kindergarten will be determined by two factors in addition to those outlined under General
Admission PolicyThe student applicanmust be five (5) years of age on or before December 1st of the
academic year for which hste isseeking admission, and she/he must demonstrate-agpropriate
developmental maturity and school readiness at the tiofi@dmission

ReAdmission Policy

It is of the utmost importance that parents constantly seek to remind themselves that their positive
support of the parish andschool and prompt payment of tuition do operate as prerequisites to
readmission and conditions for continued presencéloly Triniy School Readmissions offered only to
those families whose current obligations have been raptl whosea (i dzR $ehavidréand attitude
demonstrate an acceptance éfoly TrinityParish School philosophy and rul&udents withdrawn by
parents who wishd re-enroll must apply via the application process outlined above.




Inclusion Procedures

Through the mission of the Archdiocese, our schools strive to serve children with varied learning needs. All
educators inArchdiocesan schools follofv 5 AtibdS for the Inclusion Process in Catholic Schools: Support
Team Education Plan ProcéSSEP) and Minor Adjustment Plan Procdess! tParénds or guardians who

feel that their student may need a min@djustment to enable him/her to participate in the general
educaion curriculum of the school should consult theli dzR ®atlierad principal to determine how best

to meet the studen® needs. Parents or guardians may requestdh& A & | Disérifnikafich Complaint
Reviewt NP Offbdn thé principal to address unselved issues

Attendance

Absence

The principaland teachers are responsible for checking the regular attendance of all students. Every
absence must be recorded on the attendanegister. Elementary schools record absences according to
the instructions o the Student Attendance Register. It is vitally important that parents notify the school
office before 9:00 A.Mwhen a child is absent. The school should be notified each day a child is absent. In
instances where the parent has not contacted the schib school will attempt to call the home by 11:00
A.M. If there is no answer at home, an attempt will be made to contact parents at their place of
employment. We appreciate each parent calling rather than the office having to assume this responsibility.
It is a time consuming process to locate the parents of absent students.

When a student has been absent, a writteate signed by the parent or guardian is required, and the
notesare kept on file for a period of one yeakcceptable causes for absencelute iliness, attendance

at medical or dental appointments, funeral services for family members, quarantine directed by County or
City Officials or emergency or special circumstances. Excessive absences may result in loss of academic
credit.

Extended Abseces

When, for family reasons, parents wish to take their children out of school temporarily, the principal and
teacher will discuss with the parents the possible effects of such an absence. If a student is absent for an
extended time, €.g, 15 or more dgs), official grades may be withheld.

Leaving School Early
A student may not leave the school before the regular dismissal time without a written request from a
parent or guardian. The request must state the reason for early dismissal.

If arrangements hae been made and the child is to be picked up, the parent, legal guardian or authorized
person must report to the office (not the classroom) before the child is released. The child is then signed
out and released. A parent or guardian must send a signéel awad contact the office if someone other
than those previously authorized is to pick up the child. Students are required to sign in at the office when
returning from an appointment.

Students who are absent from school may not participate in estraicular activities on the day of their
absence.

Parents who call in the absence of their child before 9:00 a.m. may request@€iA asBgdrents.
Teachers are asked 8end the assignments to the office where the parent will pick them up after school.
Assignments requested after 9:00 a.m. may not be processed until the next day.



9 If a student is not in his/her assigned homeroom classroom line when the 7:50 a.m. bell rings,

he/she is considered tardy and must obtain a tardy slip from the front offiéerbdeing admitted

to class.

If a student arrives after 8:30 a.m. he/she is considered % day morning absent

If a student arrives after 12:00 p.m. he/she is considered a whole day absent

If a student has been in school and leaves between 10:00 a.m. a@igh 218 and does not return,

he/she is considered Y2 day afternoon absent.

1 If a student has been in school and leaves between 2:30 p.m. and 3:00 p.m. he/she is considered
afternoon tardy.

1 All absences require a note from the parent or doctor documentingatbsence.

E

Tardiness

Students are considered tardy if they are not present in line, ready for morning exercises at 7:50 a.m. It is
the LJI NBrgspofsibility to see that a student arrives on time for school. Tardy studeassreport to

the office for a ardy slip in order to be admitted to class after 7:50 a.m.

Those students who consistently arrive late interrupt the classroom and disturb the learning process for
all students. Persistent tardiness may, at the discretion of the princggljre parent teacher / principal
conference Students are required to meet the minute requirements for instruction in order to master the
grade level standards and be advanced to the next grade. Any student with chronic tardy violations will
place themselves in dang®f passing to the next grade level, may be required to complete summer
school, or may be asked to withdraw frafoly TrinitySchool.

Absences for Medical Appointments

A student must bring a written note stating the reason, signed and dated by the pargoardian, giving
permission to leave the school property at a specific time during school hours. Please try to keep medical
and dental appointments scheduled during the school day at a minimum, as frequent absences of this
nature are detrimental to theél (i dzR Slassrad@ra performance. We also ask that the appointments do
not conflict with dates of standardized testing. Medical or dental appointments during school hours will
be marked as either a half day or full day absence.

Absence from Physical Edugan

Physical education is an important aspect of the curriculum. It is expected that every student will
participate in the activities. To be excused from class it is necessary to have a written excuse signed by
parent or guardian. For prolonged absencesif the P.E. program,ia 2 O (ieXchNdR & needed.

Extended Absences

The school discourages parents from withdrawing their children from school for extended vacations. The
school does not guarantee that the student will be allowed to make up all the wasked. In the
educational interest of your children, parents are asked to plan vacations during the regular school
vacation periodsParents who intend to take their student on a vacation that extends beyond the time on
the calendar must clear this withhé Principal and Teachers. Teachers will not be obligated to prepare
assignments in advance of the absence.

If a pupil is absent for fifteen or more daglaring atrimester marking period, report card grades may be
withheld until class work is made up tbe satisfaction of the teacher. Each student needs to meet the
minute requirements for instruction in order to meet the curriculum standards and be advanced into the
next grade level. For this reason, students vane absent total of 15 or more dayduring the yeamay

be required to attend summer school to make up for the hours of curriculum missed before they can be
promoted to the next grade level.




Truancy
A student who is absent from school without an acceptable excuse three full days in one\sedoof is

tardy or absent for more than ar80-minute period during the school day on three occasions in one school
year, or any combination thereof, is a truant and shall be reported to the attendance office or
superintendent of the public school distridn the event that the school suspects that a student is truant
(absent from school, without an acceptable excuse), the school administration will contact the parent or
guardian. If the school suspects that the student is a habitual truant (absent times in a school year,
without an acceptable excuse) and all resources at the school level have been exhausted, the school
principal will notify the local public Child Welfare and Attendance authorities. A student who has been
reported once as a truant @who is absent again from school one or more days, or is tardy on one or more
days, without an acceptable excuse, will be reported again as a truant to the attendance office of the local
public school district. A student who has been reported as truantdhor more times is considered a
habitual truant and is subject to dismissal.

If a student has been absent without excuse, and it is impossible to contact the parent or guardian within
24 hours after repeated attempts, the attendance office of the Igeddlic school district, the local police
department, Child Protective Services or all of those agencies will be notified.

Suggestions for Families to Ensure Good Attendance

1 Make sure your child gets a good night sleep each night and eats a nutritiouddsta

1 Help your child develop a positive attitude toward school and encourage his/her active
participation in school activities

1 Create morning and evening routines

 CreatebackdzLd LJ ya F2NJ 3SGiAy3 G2 YR FTNRY a0K22f

1 Post thke school calendar in a visible place for all family members
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1 Notify the teacher or office if your child has a chronic health condition that may impact school
attendance

1 Make aure that the school office has your most up to date contact information including cell phone
number

Arrival and Dismissal Procedures
Please driveslowly and carefullywhen in the schoatone Speed shouldeverexceed 5 MPHkh the
parking lot Our main cocern is the safety of all the children.

All cars entering to drop off students must entbe parking lofrom Appleton Street betweenBrunswick

and Boyce. The Boyce gate may only be used by students who are walking. Students may be dropped off
in the drop off zone adjacent to the basketball courts. Alternatively, cars may park in the parking lot and
students/parents may walto the Pavilion.

Students mayeverbe dropped off orBoyce Ave this includes the arem front of the Churchas these

are unsupervised and therefore unsafe areas. For their safety, students found entering the school this way
will receive an infraction. Only students who have a note on file stipulating that they walk to school may
enter by walking through th8oyce Avenugate.

On rainy daysll students are to wait in th&avilionareaat the lunch benches to be picked.up
Students arriving before:@0 a.m. must check into extendedytare There is no fee for morningycare.

Beginning at 7:3@.m.students may gathein thePavilion Absolutelyno play equipment is allowed before
school. When the 78a.m. bell rings students must line up in the designated area. Teachers will promptly



meetthe students at 7:8 a.m. so that the class will be ready for morning asserabl/50 a.m. Students
arriving after the 7:5@.m. bell are considered tardy and must report to the front office for a tardy slip
before proceeding to class.

Dismissal

At 3:00 p.m. students are dismissed from their classrooms. Students with a walksxgnpade dismissed
immediately.Students enrolled in daycare will be released to check iragicare. All other studentswill
walk to the parking lot with their teacher where they will remain supervised until 3:15pm

Students may not remain on campussupervised after 3:15 p.m. All students remaining on campus at
3:15 p.m. will bechecked into our extendedaycareprogram Parents arriving after 3:15 p.m. must pick
up their child and sign them out. Thereaisee charged for extended degre services.

Students maynever wait in the Church, on any adjacent street, or in the parkingultgupervised For
safety reasons, any student found in violation of this rule will receive an automatic detention. All students
who remain after 3:1%.m. are to report b the daycare oom and wait there for his/her driver. No play
equipment may be used during dismissal time.

Cars
All drivers must drive slowly and carefully in the parking aa. main concern is the safety of all the
children.
i Parents are to stop at thé@ O 226 to let students off.
i If you are signing papers or need to park, please proceed to the parking lot area to take care of
last minute business. PLEASE DO NOT HOLD UP THE LINE.
i AlITK anKindergarten parents are to park and escort their studenand from thePavilion or
classroom
Please be sure that all who bring your students to school know the correct procedures.
Students shouldNEVERe dropped off or picked up in front of the Church.
Parents who are going to the 8:00 a.m. Mass should parthe street, not in the parking lot.
Please follow all directions from the parking lot personnel.
For business and appointments or to volunteer during school hours, park cstrtet and enter
through the Boyce Ave. securigjate and report immediatg to the front office to sign in and
NEOSAGS I @GAaArd2NRa oFR3IASOT
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or the school driveway.
i Students may not be picked up or dropped off in front of the schetiveen 7:00 a.m. and 3:30
p.m

cC: o

Skateboards, skates, or scooters of any type are not allowed on the school gr@iadksnts who ride
bicycles to school must walk them while they are on the school grounds at all times and secure them with
an adequate lockluring the day.

Custody Policy

Divorced or separated parents must file a cecettified copy of the custody section of the divorce or
separation decree with thel y O affici#. Th@ &chool will not be held responsible for failing to honor
arrangemers that have not been made known in writing.




Release of Students

According to State law, the student will be released only to a parent/guardian or other specifically
designated person as listed on theli dzR &nyeigéhdy earthquake release card. Plebseure your child
knows the person you have designated and such is on record at the school.

If your child will be released to another relative or another school parent, you must send a note to the
teacher on the day of such arrangements indicating thi#gdchas your permission to do s@ telephone
call isnot sufficient for this policy a note containing a signature must be sent to the office.

Removal of Students from School During School Hours
No agency, organization, or person other than a pamrguardian who has custody or a delegated school
employee is allowed to take a student from the school premises during school hours or immediately before
or after school. Exceptions to this rule may be made only:

1 By the parent or guardian, when propertientified

1 Upon thewritten request of the parent or guardian after proper verification

1 By properly identified law enforcement officers when an arrest is made

1 By properly identified representatives of law enforcement agencies, in case of emergency, as

determined by the principal

Legally, the responsibility of notifying the parent or guardian of a student taken from the school by a law
enforcement officer or representative of a law enforcement agency rests with the law enforcement officer.
However, the prigipal of the school should also immediately inform &é dzR Bayeiit & fuardian except

when a minor has been taken into custody as a victim of suspected child abuse, as defined in Section 1116
of the Penal Code or pursuant to Section 305 of the Weléand Institutions Code.

Extended Daycare Program

If parents need to pick upfter 3:15 p.m studentsmust be checked into the after school program. After
school hours are from dismissal until 6:00 p.m. on Monday through Friday when school is in $essson.

for this program are established annually and all billing will be completed at the end of each month.
Archdiocesan Student Accident Insurance covers students during the time of the program. The Extended
Daycare Program only serves students presenthpked in the formal school program. The school regsiir

all participants have ugo-date family information on file and will maintain a written record of all student
arrivals and departures. The Extended Daycare Program provides structured outdoomgagrack time,

as well as time for group play and crafts.

CampusVisitation

Archdiocese of Los AngelesZero Tolerance Policy
Under the "Zero Tolerance Policy" of the Archdiocese of Los Angeles, any person guilty of sexual
misconduct witha minor unde the age of 18
1 May not have any paid or volunteer assignment in any "ministry" in the Archdiocese, and
1 May not volunteer in any "nomaministerial” activity or event where he/she has any
possibility of more than incidental contact or supervisory or disdi@ry power over minors.

Any parent or guardian who is a registered sex offender must contact the principal to discuss the
requirements in order to assure compliance with the Archdiocese of Los Angeles Zero Tolerance Policy.

As members of the Archdiocesé Los Angeles community, we want to assure that we are in compliance
with both Megan's Law and our "Zero Tolerance Policy."



Closed Campus

For the safety of our children and to preserve the academic environment and security of the school,
archdiocesanchools are designated @asOf 2 & SR Gtudéntddage Seguiredd to remain on the school
grounds at all times during the school day except when special permission to leave campus is granted for
field trips etc. No person may enter théoly TrinitySchoolcampus without lawful business authorized by

the school administration. All visitors including parent volunteers are directed to the school office for
desired information or business. Visitors are not allowed on campus at any time without the express
knowledge and permission of the school administration. Visitors who will remain on campus must have a
Visitors Badge in order to be on campus. If you see a stranger on campus without a visitor badge, report it
to the school office immediately. Students are nea#fowed to engage strangers in conversation.

Parent Visitation on Campus

Parents have the primary responsibility for the education of their children. The school supports, enhances,
and complements this role. Keeping this in mind, parents are encoutadgakle an active role volunteering

on campus. Opportunities for involvement include yard duty, assisting in the classroom, working with
special projects or programs, and working with the hot lunch program. All volunteers are required by
Archdiocesan policto complete thet NB 1 SOU A y 3 dvaréh€sa progridm an& BeRBiggerprinted
through the Archdiocese before they will be allowed to volunteer.

A parent who does not have legal custody of his/her child, but has visitation rights may visit on campus,
subject to the above guidelines and the visitation guidelines, unless the school has received a legal order
prohibiting such a visit.

Parents or authorized emergency persons must come to the school office to pick up students for medical
appointments. Panets or authorized emergency persons must sign out their student on the attendance
book. Parents must write a note to the teacher stating that the student will be leaving early for an
appointment.

All parents and visitors must report to the front office $@n out their child. If a parent is remaining on
campus, they must obtaina A & ABadhéyRhich must be visible at all times.

aS3lyQa [+g t2fAr0e

Effective January 1, 2005, the public has had access to the names and addresses of registered sex offend
via thea S 3 | ha® websitehttp://MegansLaw.ca.govThis website contains an excellent summary of

a S 3 | haand its implications for schools.

As stated on the website, any one individual guilty of semuatonduct with a child under the age of 18 is
prohibited from working, as an employee or volunteer, with minors directly and in an unaccompanied
setting where they have more than incidental contact or have supervisory or disciplinary power over a child.
All registered sex offenders who may be volunteer s or employees in the above settings are required by law
to disclose to the school that they are registered sex offenders. Failure to do so is a violation of the law.

Under the! N K R A Ze® Fdleafic#®olicy, announced by Cardinal Mahony in 2002, any person guilty
of sexual misconduct with a minor may not have any assignment in any ministry in the Archdiocese and
may not actively volunteer in a situation that places the person in an unaccompanieagsettere they

have more that incidental contact or have supervisory or disciplinary power over children.

If the school has any parents who are listed as sex offenders oa ®d& | ya® site, the school will meet

with the person tasign a letter of agreemnt regarding the limitations on their involvement within the school
setting. The faculty will be informed of these limitations and of any persons who are listed as offenders and
have agreed to the terms of the letter.


http://meganslaw.ca.gov/

The letter of agreement stipulatebat the person cannot hold any position related to the school that puts
him/her in contact with children other than their own son/daughter. With regard to service hours, the
parent may not volunteer in a situation that places him/her in an unaccompanigshgaevhere he/she

would have more than incidental contact with children or have supervisory or disciplinary power over
children (e.g. as a coach, yard duty supervisor, field trip chaperone, etc.). The per son may not be on campus
or on parish grounds undés accompanied by another adult. While on campus the person may only use the
restroom facilities located in the office.

Volunteers on Campus

In compliance with the Archdiocesan Office of Safeguard the Children, all faculty and staff menibays of
Trinity School, and all volunteers who have more than incidental contact with children or who are in
positions which give them supervisory or disciplinary power over children (e.g. coaches, classroom aides,
yard duty supervisors, etc.) must attendPaotecting @ R Qa  / workshdp Ml yhust have a criminal
background check. If you wish to be involved in the school as a coach, yard duty supervisor, classroom aide,
room parent, or in another position which would have more than incidental contact with childrém or
positions which gives you supervisory or disciplinary power over children, please contact the front office to
determine the next availablé N G SOG A y 3 RozkshOpaand fiKgerpriRtid ¥l parents must
annually complete thé&uidelines for Adustinteracting with Minors at Parish or Parish School Activities or
Eventdorm before completing any service hour requirements.

Guidelines for Adults Interacting with Minors at Parish or Parish School Activities or Events

Revised August 20, 2007

Adults ating in a staff, faculty, ministerial or other paid or volunteer position in the Archdiocese are role
models who are called to treat each minor with respect and care. Staff members, faculty or volunteers
serving either in a paid or volunteer position netm maintain professional relationships with minors
whether on or off parish or parish school locations.

Staff members/faculty/volunteers will ensure that minors are properly supervised at all times, thus
providing them a safe environment. Minors must bewed asd NB a i NA O Shecausy tRey &d R dzl
not adults and are not independent
1 If staff members/faculty/volunteers who are supervising minors observe a situation where civil law,
parish and/or school rules are being violated, they must take appatgpaction immediately
1 Staff members/faculty/volunteers should always be aware they have considerable personal power
because of their ministerial positions. Therefore, they will maintain respectful ministerial
relationships, avoiding manipulation and othedsuses of power
9 {O0FFF YSYOSNREAKTI OdzAf Gek@2ftdzyiSSNR Ydzald + @2AR |
may create an excessive emotional attachment for all parties
1 Attraction between adults and minors is possible, and care and caution sheutdken in all
interactions. The parish/school administration should be informed immediately if such an attraction
exists. Dating or sexual relationships between a staff member/faculty/volunteer and a minor are
inappropriate and unethical. Dating or sexualationships between a staff membefaculty/
volunteer and a minor are unlawful
T Communications with minorge(g., notes, email and internet exchanges, telephone calls) must be
for professional reasons only
1 Discussions of a sexual nature must always fd&ee in an appropriate educational context. Sexual
jokes, slang or innuendo are inappropriate when interacting with minors
1 Staff members/faculty/volunteers will respect confidential information concerning minors or
confidential information of a personailature shared by a minor. However, if a minor shares
confidential information that could pose a threat to the minor or to others, the staff



member/faculty/volunteer has an obligation to notify the proper authorities

T  When staff members/faculty/volunteers arsupervising minors or young adults at parish/parish
schoolsponsored activities, they may not be under the influence of alcohol, may not consume
alcohol inthe presenceof persons under age 21, nor offer alcohol to them

1 When a staff member/faculty/volumer is alone in a room with a minor, the door must be open or
there must be clear visibility through windows

1 Staff members/faculty/volunteers are to engage in games or sports activities with minors only in the
presence of other adults, or in a place opeatgessible/visible to others

1 Staff members/faculty/volunteers planning parish/parish school events in their homes with minors
must have the permission of the parish/school administration. In addition, staff
members/faculty/volunteers may not have any mma their homes without the knowledge of the
minor's parent or guardian

1 Staff members/faculty/volunteers may not drive minors unless it is to or from a parish/parish school
sponsored activity and may never drive alone with a minor. Driving minors regpéestal
permission slips that indicate thigansportation is by personal vehicle. The parish/parish school
administration must approve any use of personal vehicles. Trips involving minors must have a
sufficient number of adult chaperones and minors te@ude the appearance of inappropriate
personal involvement with minors

T Parent or guardian written permission is required for the publication of a picture of a minor

T Adults are permitted to interact alone with minor(s) only after complying with Archdiacpebcies
regarding fingerprinting and safe environment training. They may work with minors only as part of
a team if they have not met these requirements

Boundary Guidelines for Junior High Youth

Revised August 20, 2007

To ensure the safety of the chiteh in the Archdiocese of Los Angeles, all youth volunteers, both junior high
and high school students, including students who are already 18, who work or volunteer with
children/youth in school or parish settings must receive training on these boundadglmes before
undertaking their ministry in the Archdiocese of Los Angeles and must sign a Code of Conduct form to verify
that they understand their obligations.

Safe Environment Training for Children and Youth

The school and the parish religious educatprograms have established ongoing safe environment training
programs for students, children and youth. All parents are provided hbased materials to help them
understand and support their student's education regarding child sexual abuse. The appo@ggams
include theArchdiocese of Los Angeles SdHrotection Program 112, GoodTouch/BadTouch®and
VIRTUS® Teaching Touching Safstsgndated September 1, 2006The Archdiocese of Los Angeles-Self
Protection Program-1.2 was developed by the Arciodese of Los Angeles to assist the parishes and school

to comply with the US Conference of Catholic Bishops mandateghredéfction programs. It is to be
presented annually at each grade lev@bodTouch/BadTouch®s being implemented in GradesKin
Catholic elementary schools throughout the Archdiocese of Los Angeles. The program is designed to be
age-appropriate, to support students in understanding occasions of abuse, and to give them confidence in
reporting and asserting themselves in situatiorsane they feel unsafe/IRTUS® Teaching Touching Safety

is a K12 program being implemented in religious education programs and Catholic schools. This program
is a vehicle through which parents, teachers, catechists and youth ministers give studentslthth&y

need to protect themselves from those who might harm them. The Archdiocesan Office of Safeguard the
Children works with the schools and Directors of Religious Education in the parishes to establish these
programs. Questions concerning Safe Enviient Training can be forwarded to the principal.

Holy TrinitySchool has adopted the Archdiocesan approVéRTUS® Teaching Touching Sapebgram.



StudentRecords

Student CumulativeRecords

Full and accurate records, including standardizedtest results, of each student are entered on the

official ArchdiocesaitCumulativeStudentRecordform and are kept on file permanently.Onlyauthorized

personnelmay have accesgo theserecords. Permanent records include the followinfprmation:

u Personal and fanmyjldata with certification of name, place and date of birth of the student and the
name anchddressof the parent/guardian having custody of teeudent.
Standardized tesiata

i Transcript otlasses

i Record of withdrawal or graduation and place to which esgord item is transferred. When a
student transferer graduates, the school retains the permaneetord.

Transfer ofRecords

Whenevera pupil transfersfrom one schoolto another, a copy of the CumulativeStudentReportand

the originalHealthRecord bkall be transferred by the former school upon a request from the school where
the pupil intends to enroll. Theriginal CumulativeStudentReportwill remain at the school.A record of

the transfer, the reasonfor the transfer, and the name of the schoola which the student is transferring

or entering after graduation should be entered on the original copthe Cumulative Student Report and

in the Student Attendance Register. Official transcripts are not given to studemarents. The school
grants full credit for all work a student accomplishesup to the time of transfer. Principalsmay be
required by the County Board of Education to report the severance of attendance kjudent.

Witholding of Records

Under Californialaw, a private schoolcannotrefuseto provide student recordsto a requestingschool
becauseof anycharges, including tuition or fees that are owed by the student or pargdawever, the
school may withhold from parentsr guardiansthe grades,diploma, or transcripts of a pupil pending
payment of certain amounts for damagedproperty, the return of loaned property or unpaid tuition or
fees, in accordance with schqmilicy.

Cumulative StudenRecords

Full and accurate records, including standardizedtest results, of each student are entered on the
official archdiocesarCumulativeStudentRecordform and are kept on file permanently.Onlyauthorized
personnelhaveaccesgo theserecords.Health records are maintained in a separfile.

1 Permanent records cards include only thddwalinginformation:

1 Personal and family data with certification of name, place and date of birth of the student and the
name and address the parent or guardian having custody of thteident

i Standardized tesdata

i Transcript otlasses

1 Attendance informéon shall bencluded

1 Record of withdrawal or graduation and place to which any copy of the recseatis

9 Verification of or exemption from required immunization through high schoadluation

Work Permits

No minor may work without a permit. Under certain conditionswork permits are grantedto students.

Before signinga work permit, the principal shall verify the information entered on the permit by the
parent/guardianand examinethe & i dzR @gbid<amid consultwith the & (i dzR &athet3far arecod

of academicachievementwhich meets the & 9 E GuxtdeularActivity 9 £ A 3 Aréquiremierits Under
Californialaw and other relevantlaws,a minor student may not work without awork permit issued by

the appropriate authority. To obtain a work permigrtain information is required from thed 4 dzR Sy (i Q 2
school. Information regarding work permits and how to apply is available from the California Department

of Educationwebsite: www.cde.ca.govThe minor/student, akr obtaining a promise of employment,



http://www.cde.ca.gov/

must obtain ad { G I G &fYn&egt o Employ Minor and Request for WotkS NJY Phé #idor, the
employer and the parent/guardian must each compldteeir sections and submit the completed
application to the school. Thechool will veify the information entered orthe application by the minor
and parent/guardian and will also examine thell dzR &gbid€and consult the teacher wonfirmthe

a (i dzR $ayistadaly academic achievement to date. The student must themituhe form to thed ¢ 2 NJ|
permit issuingl dzii K 2 INall teguiredments are met, the work permit issuing authority may issue the
Gt S NdrBmiploy and® 2 NJ Thed ¢ 2 pédimit issuingl dzii K 2is\the(Sapérintendent of the local
public school or those psons authorized in writing bthe Superintendent to issue the permit. A copy of
the signed work permit will be kept in thie i dzR Slg/ (i Q &

Privacy and Access ®ecords

Maintaining confidentiality is the legal, ethical and professionalresponsibilityof every member of the
school community,including students, parents/guardians,teachers, aides, and all other employees.
Everymember of the school communitymust respect the privacy of all students, families, employees,
the principal and th@astor.

PupilRecords o 3
at dzLJA £ nheBN® AnyJrRedogd related to a student that is maintained by a school or one of its

employees. It includes healtiecords.It doesnot included R A NG/ (F2NBYor diséhdojeinployee's
informal notes, if the notes remain in the solepossession of the maker and are not made available to
others, except to aubstitute

Only the principal, as custodianof the records,authorizesthe releaseof pupil records.Only teachers

or administratorschargedwith pupil oversighthavethe right to view or use pupil records.Ati S| OK S NI
aide may view or use pupil recordsonly with direct teachersupervision Pupilrecordsmay be released

by judicialorder suchasa subpoenaor a searchwarrant. In specific cases, such as suspicion of kidnapping,
police officers may be given accessdoords.

Parentsand legal guardiansof minors have the absoluteright to accesstheir O K A puRil®etordsin
accordancewith thea O K 2reagotelileproceduresfor providingsuchaccessParentsor legalguardiars

may grant any specifiedpersonwritten consentto accessspecificallyidentified pupil records.In cases

of legal separationand/or divorce, Californiastate law givesthe custodial parent and a necustodial
parent with visitation rights, the right toc@ess and examine pupil recoréowever,only the custodial
parent may consent to the release of records and has the right to challenge the content of the records
and to write responses to information regarding disciplinary action. A-ogstodial parentwithout
visitation rights has no riglaf access to records of akynd.

DirectoryInformation

"Directory information” means one or more of the following items: pupil's name, address, telephone
number, date andplacebirth, major field of study, particigeon in officially recognized activities and
sports, weight and height of members @thletic teams, dates of attendance, degrees and awards
received, and the most recent previous public or private school attendetépupil. The school will, to

the extent possible, minimize access to student telephone numbers or personal eshdiéssesinless

the parents or legal guardians consent to broader access. To the extent possible, users should try to
minimize acces® or distribution of studenttelephonenumbersor personalemailaddressesunlessthe
parentsof legalguardiansconsentto broader acces®oom parent rosters, class lists, telephone numbers,
email address lists or any other personmformation about families and students are considered
confidertial and maybe usedonly for the purposesspecified.In no casesshouldcommercial enterprises

be given access to Directdrformation.

Parent Authorization to Usémages
Whenevera a U dzR 8nAde Qame, voice and/or work is to be publishedor usedfor non-commercial
purposesjncluding,but not limited to, publicity, exhibits, printed or electronic media broadcasts, student




publications, marketing or researqiarentsmust executethe | NSy G4 Q& ! dz K2 NAT | GA2Y
Name, Voice and/or Worflor NonCommercial Purposegvingpermission for sucpublication.

Verbal/Written Confidences

Confidential information may be provided by students or parents/guardians to school employees in many
ways. Studentmay confide in staff verbally,in writing, suchas a note or a writing/journal assignment.

All schoolemployeesmust respectthe verbal or written confidencesof adults and students,exceptin
caseswhere the health or safetyof the studentor othersisinvolved.If the confidencereceivedrelates

to a health or safety issue,the pastor, principal or other personin chargeor appropriate authorities

must be notified promptly, keepingin mind the rights of privacy that apply. Archdiocesarnpolicy on
reporting suspected abuse of children or vulnerastiilts must be followed whespplicable.

Withdrawal of Students
Theschoolgrantsfull creditfor all work a studentaccomplishesip to the time of transfer.Whena student
withdraws,they must complete a Withdrawal/Transfer form and return it to iéice.

Communications

Parents have the primary responsibility for the education of their children. The school supports, enhances,
and complementshis role. Parents should be kept informed of the progress of their children by means of
report cards, progresreports,conferences, open house, and carefully prepared programs that demonstrate
materials and methods employed in thechool. Cooperation between home and school is essential.
Cooperation begins wittommunication.

CellPhones

Cell phones should ndie brought to school unless checked in (before school) and out (after schibiol)
the homeroom teacher.Students mayot use cellphoneswhile on campus between the hours of 7am and
6pm unless they receive specific approval from a teacher or admingstr&tudents using cell phones on
campus during these houvaithout permissiorwill havethe phone confiscated. Confiscated phones remain
in the office until thed { dzR Rayeit Exa pick iip. Studentsvho repeatedlyviolatethis policyare subject

to disciplinaryaction. Studentswho needto usea telephonemay goto the office during schoolhours or
may go to the Daycareroom after school hours where they will be permitted to use the school
telephone.

Telephone
Studentswill not be calledto the telephone during schoolhours exceptin the event of an emergency.

Studentswill not be allowedto usethe telephonein the office without a written note from the homeroom
teacher. Studentswill only be sentto the office to call home if it is deemed urgent andcessary by the
homeroomteacher.

Email

The school maintains a web site that provides parents and students accessn#il éeachers and
administration. Theschoolwebsite is located ahttp://www. holytrinityla.comElectronic correspondence
with students shall be limited t@urposesrelated to education. Becauseof the non-securenature of e-
mail communication,and the inadequacyof our systemto perform messageconfirmation, we ask that
parents keep e-mail correspondencelimited to brief questions. Any concernsabout your child canbe
more appropriatelyhandledin person,by telephone,or throughwritten notes. An email blast is sent out
weekly, usually on Sunday, to remind pat®of important upcoming events and information.

FamilyEnvelope
A weekly family envelope is sent home with the oldest child in each famWenmesdayeach week. It is
the LJ- NJBrgspofsibilityto read all the material containedin the family envelope signin the appropriate



http://www./

space,andreturn the empty envelope with the oldest child the next day. Any notes, Scrip orders, etc. may
be sent to the office via this envelopBleasenotify the office if your envelope is lost. There is a $2ttee
replace a lost envelope. Thewsletteris senthome weekly in the FamilyEnvelopelt is imperative that
parentsread the newsletter weekly asit highlightsimportant eventsand gives the updated calendar of
events. A copy of the newslettenis always availablein the office and is also available online at
www.holytrinityla.com.

ParentMeetings

Generalorientation meetingsare held at the beginningof the schoolyearto explainany new programs

or policies and to present the calendar for the year. Sacramental meetings for parents of students
preparing to receive a Sacrament for the fiigte are scheduledaslisted in the mastercalendarParent
meetingsare held throughout the year as scheduledon the master calendarALLorientation and parent
meetings are mandatory and must be attended unless excused fanpartant reason.

ParentTeacheiConferences

Scheduled conferences are held time fall and spring each yeatn addition to hese = scheduled
conferences; other parent/teacher meetings are recommended when either of the parties recognizes a
legitimateneed.

Scheduling Teaché&lonferences
If there is a question regardinga classroomsituation, pleasediscussit with your O K A fedRiffirst.
Charityalonedictatesthat teachersshouldbe alerted to matters undertheir control before the issueis
discussedwith other parents, neighbors,parishioners,the secretary,or the administration.You are
requestedto do all in your power to verify facts through the correct channels of communication, to
prevent passing on misinformation. Parents who wish to speak to a teacher dae tlowing:

i Write a note in your O K A hoRi@brk notebook or send a note with your student to the

teacher,to set up anappointment.
u Call the office and leave a message for the teacher
i You may also-eail the teacher via théloly TrinitySchoolwebsite.

The normal working hours for the faculty are between 7:30 a.m. and 3:30 p.m. Teachers wikkveak
effort to return callswithin 24 hours of receiving the paremtessage.

Teacherconferencesare generallyheld by appointment only. You may schedulean appointment by
contactingthe teacherand requestingan appointment.No teacheris expectedto meet with parentsat
recess,at lunchtime, or impromptu after schoolwithout an appointment. It is professionalcourtesyon
both the parts of the parent and the teacherto be informed about the reason for the appointment
beforehand.

It is a school policthat a problem involving a teacher and a parent should normally be dealt with in a
meetingbetweenparent and the teacher. If parentsor teachersfeel the need for a meeting with the
principal after the initial meeting, an appointmentmay be made with the front office. The principalis
availablefor consultation,by appointmentonly, after the matter has been discussed with the classroom
teacher.

All communication between home and school should be charitable, professionauppdrtive.
Code of Christia Conduct Covering Students aRarents/Guardians

The Archdiocesedeeply appreciatesthe choice parents and students make to enroll in its parochial
elementaryschoolsand secondary schools. Truly, this is a commitment for life and many families make
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consderable sacrifices of time and treasute support their students while they are in school. Often
families and students continue this support even after graduationbecauseCatholiceducationmakesa
difference.Indeed,Catholicschoolsare different.

All schools in the Archdiocese are intended to be environments that educate, nurture and support
students according tahe basicChristianprinciplesof charity and love of neighbor. Everyoneinvolved

in the developmentof children and youth ¢ teachers,adminstrators, parents,family and friends¢ is
requiredto behavein accordancevith theseprinciples.

Our Christian principles provideat:

1 Parents or guardians are expected to work courteously and cooperatively with the school to
assist the studerihmeeth y 3 G KS &d0K22f Qa | Ol eRgedaticdE Y2 NI £ |

1 Students and parents or guardians may respectfully express their concerns about the school
operation andts personnel. However, they may not do so in a manner that is discourteous,
scandaloustumor driven, disruptive, threatening, hostile ativisive.

1 Parents,guardiansor other responsibleadults who insult or abuseschoolpersonnelin the
presenceof other schoolpersonnel,studentsor parentson or adjacentto schoolpremises
or at someother place where schoolpersonnel are required to be in connection with their
assigned school activities, may be asked to withditaew student from theschool.

1 Conduct that materially disrupts class work or extracurricular activities or that involves
substantial disorderwill not be tolerated.

These expectations for students, parents, guardians or other responsible adults include, but are not limited
to, allschoot sponsored programs and eventsd, extended care, athletics, field tripetc.).

The schol reserves the right to determine, in its discretion, when conduct is of such a severe nature as to
warrant immediateaction without warning. The action may include removal of a family and its students
from theschool.

Parent / Student Complaint RevieRrocess

Concernfor the dignity and rights of eachpersonare intrinsicto the / K dzNaDig6iQreasa true witness

to the spirit of the Gospel.Circumstancesay giveriseto conflictsamongstudents,parentsand school

staff. All partiesare encouragedo useevery available means to resolve these conflicts when they occur.
However, if the involved parties are unable to resdiweir conflicts,familiesmayusethe Parent/Student
Complaint ReviewProcessfor additional assistance All those participating in the Complaint Review
Process are responsible to strive toward reconciliation and act in good faith. Legal representation is
permitted during the Complaint Review Process. Any person filing a complaint is to be free from restraint,
coerciondiscriminaton, or reprisal in anform.

SchoolLevel

1 The person bringing the complaint is encouraged to try to resolve the complaint by discussing it with
the personglirectlyinvolved.

1 If resolutionisnot achievedthe complaintshouldbe discussedvith the prindpal (or the pastor,if
the principalisthe subject of thecomplaint).

1 For elementary schools, if the principal is unable to resolve the conflict, the principal will bring
the pastor intdhe process asppropriate.

1 After reviewing the facts and facilitay discussion of the problem the principal will respond to the
person bringinghe complaint.



Department of Catholic Schoolsvel

1 Ifthe complaintisnot resolved athe schoolor parishlevel,the complaint may besubmittedin writing
to the superviso at the Department of Catholic Schools, outlining the concerns and reviewing the
localprocess.

1 The supervisor will review the complaint (with such consultation as may be appropriate) in a
timely fashion anavill endeavor to mediate and resolve theatter.

1 However,if no agreementcanbe reached the supervisowill makea final determinationconcerning
the resolutionof the complaint,basedon the applicationof Archdiocesarand schoolpoliciesand/or
regulations,and communicatethat determination, whichwill be final and binding, in writing to all
parties.

ReligiousProgram

Holy TrinityCatholic School is an extension of thely Trinityparish community. As sucHply TrinitySchool
enjoysa specialinteraction with the parishcommunityand ministersto teachthe goalsand objectivesof

the parishcommunity. The pastoris the shepherdof the parishand schoolcommunity,bringingus closer

to Godandto eachother. Daily prayer, weekly Mass, participation in the Sacraments, and the teaching of
Religionis a daily and integral componetd our & O K 2c@rfic@atprogram.

ReligionCurriculum

SinceHoly TrinitySchoolis a Catholicschool,the greatestemphasigsto be placedon providingreligious
educationfor all students. Toward this end, we ask Godless our work, and as a school communitg,
recognize the importance dfoth formal and informal prayer. All students are expected to know the formal
prayers presented by their classroom teachers. §dther as a school daily to pray together eaubrning.

Holy TrinitySchool offers a comprehensive religious education program, whtelgrates religious truths,
aswell asCatholictraditions and valuesinto everysubjectarea.A generalparent meetingis held annually

to presentthe curriculumandassst parentsin fulfilling theirdutiesasthe primaryeducatorof their children

with respectto FamilyLife issues. Parents are crucial in helping students to learn the basic prayers and
traditions of the faith.

The courseof study for primary gradesis designedto provide a basicintroduction to God, the Gospel
Good News, our Church, our sacramentallife, and Christian practice. In second grade, emphasisis
placed upon the preparation of the studentsfor the reception of the sacramentsof Reconciliabn and
Holy Eucharist.The intermediate gradesfocus on four major concepts: Church and sacraments, Morality,
Prayer, and Sacred Scripture. The middle school grades makedapth study of the Scripturesg both
NewandOld Testaments! LJ2 & Greef el iturgyandworship,morality, andthe historyof the Church.
Peace and justice issues are integrated into every subject area and grade level. Christian Service is taugl
and practiced atll grade levels. Students in graglé- 8 are required to complet and document Christian
service projects as part of theieligion classequirement. Each grade level community designs and carries
out a long term social justice project to hetpur community focus on Christian service and outreach to the
greater commuity. Numerous additional opportunities existithin the school, parish, and larger
community,andteacherswill apprisestudentsof activitieson aregularbasis.

Our students also have the opportunity to participate in Massweekly as a student body. We provide
learningexperienceselated to mass,but we dependon parents,asthe primary educators,to put these
experiencesinto practice by enablingtheir children to attend Sunday mass and receive the sacraments
frequently.



Presence at Weekly Liturgy Byamilies

As a Catholic school, we recognize that there is no greater opportunity for pdmetted religious
education than presencein Saturdayevening/Sundayiturgy. As a parish schoolit is understoodthat a

T I 'Y Awleaklyraitendanceat parishliturgy providestremendousopportunity for communitybuildingin a
Christcenteredenvironment. It is therefore essentialto our missionas Catholiceducators,in partnership
with parentsfor the Catholiceducationof our children,that familiesattend Liturgy on a regular basis. As
the primary religious educators of their children, parents are encouraged to consisfeiitdy through on
this most seriousbligation.

Presence at Weekly Mass &chool

Sincerereligiouseducationis an integral part of a childQ growth. Studentsattend liturgy eachFriday at
8am and on specialHoly Daysasa student body. Formaluniform dressis required for all studentswhen
attending Massinlessotherwise specified.

ChristianService

TheHoly TrinitySchool community is committe@ tChristian Service in all of its forms. To assist students
to grow in reflecting and sharing the light and love of God as well as in demonstrating a commitment to
peace and justice, servirghersby sharing our time, talent, and treasure, classes paudie in several
schoolwide social justice projects eagtear.Additionally, teacherg gradesTK ¢ 8 selecta Christian
Serviceprojectfor their classthat will allowthe classan opportunity to work on a social justice issue in
somedepth.

AcademidProgram

Curriculum

In order to provide our students with the best possible quality Catholic educadioly, TrinitySchool strives

to meet all curriculum standards at the State and Archdiocesan levels. This is done through the annual
review and adoption bcurrent textbookématerials, as well as academic standards at each grade level. The
assessment of each child is taken seriously and plotted against the stated standards of each grade level
Promotion of students to the next grade level is contingent ugwsuccessful completion of the current
academic grade level standards. The curriculum academic standards for our school, as well as the Stat:
Frameworks and Standards for each grade level are available for review in each classroom, in the office, anc
onthe school website. Families will receive a copy of the grade level standards faDtKeir dlaBs@&Back

to School Night.

Textbooks

Textbooks are purchased by the school and are expensive. Students are required to have all books covere:
at all times Failure to have books covered will result in fines and further disciplinary action. Lost or damaged
books will be the responsibility of the student and/or parent. Books may be confiscated if they are
uncovered and students will be responsible for anysatswork.

Physical Education

All students are required to participate in physical education classes and activities as directed by school
personnel. Students with a medical or special circumstance must notify the Physical Education teacher with
a note fromtheir parent or doctor. The physical education uniform must be worn on scheduled physical
education days. Students may remain in PE uniform on these days. Students who do not wear the PE uniforn
on scheduled PE dayare considered out of uniform and willeceive a Dress Code Violation.

Inclusion Procedures
Through the mission of the Archdiocese, our schools strive to serve children with varied learning needs. All
educators in Archdiocesan schools follavs A NJforiihg Bigfudion Process in Catholic Gals: Support




Team Education Plan Process (STEP) and Minor Adjustment Plan BracessParénds or guardians

who feel that their student may need a minor adjustment to enable him/her to participate in the general
education curriculum of the school shoutonsult thed (i dzR &atlieQsid principal to determine how
best to meet the i dzR Beg¢ds.®arents or guardians may requestdhd A a I-Disdrifihatiod

Complaint Review NB Offoé éhé principal to address unresolved issues.

Grading Policy

In 2 far as possible, the administration and stafHuafly TrinitySchool are seeking to measure total student
performance: in class work, homework, evaluative testing performance, class participation, and where
appropriate, work on special projects. Writtgnades will be given so as to keep students and parents aware
of performance.

Students inTK and Kindergarteare gradedn a standards based report.

Students inLst through 2nd Gradere graded as follows:

O = Outstanding G= Good
S = Satisfactory N= Needs

Students i3rd through 8th Gradeare graded on a percentage scale. The percentage grades correlate to
letter grades in the following way:

A 93¢ 100 superior

B+ 90-92 above average
B 87-89 above average
B- 85-86 above averag
C+ 80-84 upper average
C 75¢ 79 average

G 70¢ 74 lower average
D 65¢ 69 below average
F 64 or below unsatisfactory

Any student with an F average in grades three through eight or with an NI average in first or second grade
for the trimesterin one or more major subjects may be required to complete summer school to make up
the necessary credits.

Any student with an F average in grades three through eight or with an NI average in first or second grade
in two or more major subjects may be retaihor required to withdraw frontHoly TrinitySchool.

Effort is the key to & (i dzR Scfideié success. Good communication between home and school is also
vital. Any matter involving & i dzR S/gfki & Behavior must be taken up with the teacher firshda
following this, if necessary, with the teacher and principal.

Promotion

Only students who satisfactorily complete the prescribed course of study and meet the code of conduct for
the school for that year are promoted to the next grade level at the enthe school year. Promotion is
indicated on the report card.



Retention

The decision to promote a student to the next grade or to retain him/her in the present grade should be
based on a consideration for the overall welfare of the child. Promotiomtdased on academic marks
alone, but upon age, maturity, and total achievement. Retention may be considered if it is deemed to be in
the best interest of the child. The classroom teacher, with the approval of the principal, will inform parents
by the endof the firsttrimester if retention in a grade is possibly considered necessary for a child to attain
success and setfonfidence. Teachers will then communicate regularly with the parents regarding student
progress during the remainder of the academic ygdthough the opinions of the teacheasdparents are
significant factors, the final decision to retain a student is the responsibility of the principal

Acceleration

Justaswe require socialand emotionalreadinessasa prerequisitefor admissiornto Kindergartensodo we
feel stronglythat studentsshouldnot skip a grade.Evenexceptionally giftedchildrenwill developmore
satisfactorilyif allowedto advancewith their own agegroup. Instead,they shouldbe encouragedo take
their daily work to a more challenging levehndto participatein an outside activity that will expandtheir
untappedskills.

Summer School

A summer school program may be required for students who failed a course (average of 64% or below for
the semester) and need to make upethiequired credits to advance to the next level. The principal is
responsible for the oveall administration of all summer programs. All archdiocesan policies are applicable
to summer programs. Each year the decision to have a summer program is legtgoléhdiscretion of the
principal and pastor. Students enrolled in the regular school program are automatically covered by school
insurance during summer school.

Graduation Requirements

A diploma will be issued to those students who have satisfactooitypteted the course of studies for
students attendingHoly TrinitySchool as prescribed by the Archdiocese of Los Angeles. A student must
receive ad 5 | @ SriMighBrdncall academic subjects to qualify to receive a diploma. Students who have
in excesof 15 absences or 12 tardies may not qualify to receive a diploma or participate in graduation
ceremonies as recommended by the Discipline Board. The principal reserves the right to refuse awarding
of a diploma for reasons involving poor academic achievenstendance, or unacceptable conduct.

Only students who meet all academic requirements for graduation will be allowed to participate in the end
of year graduation activities and ceremonies. Only students who have met all the requirements for
graduationwill be eligible for any scholarshiph grade parents should refer to the graduatioarttubook

for further details andnformation.

Academic Inteqrity

Academic Dishonesty of any kind is directly contrary to the philosophy and ald@yoT rinitySchool The

faculty interprets academic dishonesty as cheating, loaning, copying or complehg i K@ik

and other assignments, whether in class or out of class, as well as giving or receiving or allowing to be given
the answers to quizzes or tests. BgianotherLJS NJ \2oyk @eprives that person of the opportunity for
learning and is, therefore, a form of dishonesty. All students caught cheating or colluding to cheat will
receive a zero on the test, assignment, or homew@keating of any kind will reult in Probation | or Il

status. Parents are reminded that doing th&€xK A lioReWwark for them is considered a form of cheating.




Examples of Academic Dishonesty:
1 Tampering with work after it has been corrected and returning it for more
credit.
9 OfferAy 3 | y2UiKSNI LISNA2YQa ¢62NJ] Fa 2ySQa 26y d
{GSFEAY3 Iy20KSNRa ¢g2NJ] @
1 Allowing others to do the research and writing of an assigned paper including material
available on the Internet.
1 Plagiarism is intellectual theft. It means use of the intellectual creabrsother without proper
credit.
1 Collusion is defined as any student who knowingly or intentionally helps another student perform
any of the above acts of cheating.

=

Depending on the seriousness of the situation, a student may be placed on AcademicdPr,obat
suspended, or expelled, at the discretion of the principal in consultation with the teacher.

Academic Probation and Eligibility Requirements

Holy TrinitySchool is committed to helping our students achieve excellence in all academic subject areas.

While we encourage students to develop all aspects of the person through involvement in extracurricular

activities, academics come first.

1 Academic Probation & Any student who has received two or more grades below anChe report
card is placed orAcadenic Probation |. Students on Academic Probation | are inelgible for
extracurricular activities (including athletics, cheer, school play, talent show, play days, etc.) for a period
of 1 month.

1 Academic Probation It Any student who is on academic probatifam a second time in one school
year is considered tbe on Academic Probation Il. Students on Academic Probation Il are placed on an
academic contract and are ineligible for extracurricular activities (including athletics, cheer, school
play, talent showplay days, etc.) for a period of 1 month.

1 Academic Probation li¢ Any student who is on Academic Probation for the third time in a year will
result in the convening of a Discipline Board and may result in asking the student to withdraw from the
school. 8idents on Academic Probation Il are ineligible for all extracurricular activities (including
athletics, cheer, school play, talent show, play days, etc.) until the next report card.

1 Academic Eligibilityc In order to participate in any club or school sigored event (including
athletics, cheer, student council, academic decathlon, school play, talent show, etc.), progress
report / report card must reflect:

T An average of 70% or better wheli of their classes are averagtmjether
1T b2 GC&¢ o Ahakts almRehgviar) ¢ 2 NJ
19 Andl 6 SKI @A 2NJ ANI R&terl GSNF IS 2F da/ £ 2 NJ

The inability to maintain these minimum standards will result in disqualification (ineligibility) for all extra
curricularactivities.Our intent is to assiststudentswho are strugglingby providingthem with additional
study time to focuson their academicgrades.If a student possessesn IEPor Contractbecauseof a
diagnosedlearning disability, the student will be held to the academic standards of those agreements,
and must maintain bth work habits and behavior gradesf of higher.Ourprimary concern must always

be for the overall, longerm welfare of thestudent.

Grades will be checked at Report Card timnel halfway througheachtrimesterfor Progress Reports. If at
these times, thea (i dzR Swérage drops below the required level, the student will be suspended from
extracurricular activities until thenext ProgressReport or Report Card (whichever comes first). The
principal will provide the teachers,coaches and Athletic Director with a list of students who are



ineligible for that period. Studentswill likewisereceive notification if they areineligible foractivities.

ProgresReports
Progressreports are sent home once per trimester. Thesereports are communicationsallowing the

studentsand parentsto see student progress and achievement to date. Parents may login to check their
O K A &cRd@riiic progress througtschoolSpealat any time atwww.schoolspeak.comEachparent is
assgned an individual login id anpassword Parentsare also strongly encouragecto checktheir OKA f RQ a
progressin meeting their AcceleratedReadertrimester goal by loggingin to the HomeConnectwebsite

at https://hosted380.renlearn.com/306665/homeconnect

ReportCards
Report cards are issudlree times a yearReport cards are to be signed and returned to the homeroom

teacher.

Parent Teache€onferences
ParentTeacher conferences concéng eachi (i dzR rgfiess are helah the fall and in the springOther
suchconferences may be scheduled at the discretion of the teacher, or upon request fudiriet.

HomeworkPolicy

Homework is assigned to reinforce material already taught, pre@astudent for an upcoming lesson,
and/or foster habitsof independent study. Assignments are generally given to all students on weeknights,
but makeup or longrange assignmentsr projectsmay be required overthe weekend.It is expectedthat
papersbe completedaccordingto the directionsgiven,andthat all work be neat. Homework may include
written work, reading, memorization, studying for tests, and occasiomnadigk on a project. Timefor long-
rangeassignmentshouldbe carefullyplannedsoasto avoid lastminute rushedefforts.

Repeatedunfinished homework will result in failing grades.A student who consistentlyis not doing
homeworkor classwork may be placedon AcademicProbationand may be kept for after-schoolstudy
hall/tutoring accordingto principal or teacherstipulation. Parentswill be contacted. Studentswho are
absentor who have experiencedan emergencyshould have work completed within the time allowed by
theteacher.

Thetime allotmentslisted are structured foithe average studnt andareaper dayaverageover
the courseof aweek:

K¢ 2: Not to exceed ondnalf hour; fortyfive minutes by gradevo,
3¢5: Not to exceed onéour,
6 ¢ 8: Not to exceed twdiours

Pleasebear in mind that this is an averageamount of time. Somestudents may require more or less
time to complete the required assignments. If you feel that your child is having difficulty in completing
homework assignments, it is wise tmnferwith your O K A fedRit@é Likewise,if your child often says
she/hedoesnot havehomework,it would be wiseto contactthe teacher. A student will benefit if parents
help foster systematic study habits in their children. Please consider the folldaringur & G dzRSy (i Q
homework:

1 Adequate study space arighting

1 Proper enviremment free fromdistractions

1 A definite place and time for daily independesttidy


http://www.schoolspeak.com./
https://hosted380.renlearn.com/306665/homeconnect

StudentPlanners

Studentsare expectedto utilize their plannersdaily. Teachergnay write commentsin these plannersto
parentsconcerninghe student's progress.Parent are askedto checkthat the listed assignmentsare
completedand to signthe book eachevening. There is a $5 fee to replace a tmgebook.

Student HomeworkFolder

Students in grade® ¢ 8 are required to use the school Homework Folder. This gredeiftias a pocket

for Homeworkto be returned to school as well as a pocket for items going home for parental review.
Students in grades 68 must carnthis folder along with their Homework Notebook and Weekly Report
when changinglasses.

Incomplete Classwork
Because all students work at different speeds, it may be necessary to finish class work at home according

to teacherdirection. A student who consistentlyis not doing classwork may be placedon Academic
Probation and may be kept for after-school study hall / tutoring according to principal or teacher
stipulation. Parents will beotified.

AchievementAwards

TheHonorRollis computedat the end of eachtrimester for gradeskindergartenthrough eight. Students
in gradesK - 2 may receivethe Husky Honor Roll for consistentand sustainedeffort and citizenship.
Studentsmust haveno gradelower than an ¢G¢ in Religion Math, ScienceReadingEnglish Spellingand
SocialStudies;and a gradeof & Dar better in work habitsand behavior. Students irradesthree through
eight are eligible for the academic honor roll. The seven subjaptsnwhich the honor roll is basedare:
Religion,Math, ScienceReadingEnglish Spellingand SocialStudies.Dsand/or Fson the report cardin
any subjectareadisqualify studentsfrom receivinghonor roll. In order to achievet NJA v OHohdk RollD &
a studentmust havea grade 0f93%or better (O or A)in each of theacademicsubjectsanda Cor above
in work habitsand behavior.In order to achievel HonorsHonor Roll, a student must havean average
of 90-100% when the academic subjects are averaged together and/a&S®@r above in work habits and
behavior.29 HonorsHonor Rollis awardedto students with an averageof 85 ¢ 90%when the academic
subjects are averagedgether and a € Sor above in work habits and behavior.

Additionally, students in grade$Kthrough eight are eligble for monthly awards that recognize their
attainment of the values and skills in tisehoolwide Learning Expectations.

Academic StandrdizedTesting
In addition to teachermade tests, which are part of schoolworkand the standardcurriculum,the STAR

online math and reading assessments are administered according to the directives of the
Archdiocese of Los Angeles Department of Cath®thbools. Currently the test is administered to
the entire class four times annualtyAugust, October, January, and Mayhesetests are only one
meansof measuringstudentachievement.lt is important that the studentis presenteachday that the

tests are administered, since makeup tests are difficult to complete due to time constraintson the
schedulemandatedby the ArchdioceseFifth and eighth gradestudentsmustalsotakethe ACREest. This

isthe Assessmendf CatholicReligiouEducationandis administeredin January.

Controversiallssues
Thosetopics or issuesof a religious, moral, sociatpolitical or scientific nature concerningwhich there
are definite but differingopinionsamongrecognizedheologiansmoralists, sociatcientistsandscientists
areconsideredo be controversial. With regard to controversial issues, the teacher is responsgible
- Keep the principal fully informed of the treatment of controversial issues and of any parental
reaction to thehandlingof suchissues.



- Handk controversial issues in a manner suited to the range of knowledge, maturity and
competence of thestudentsand according to the worldview of the Catholic Church
- Deal with conflict issues as impartially and as objectiveppoasible.

With regard to ontroversial issues, the principal is responstble

- Providethat the mostcompetentinstructionpossiblebe givenin anatmosphereof freedomand
mutualrespect.

- Emphasizé¢hat significantissuesare studiedat the maturity andunderstandingevelof the
learnersandsetguidelinesfor the evaluation and selection of resource materials and of guest
speakers.

Field TripPolicy

FieldTripsare an important part of the educationalexperienceand may be taken at the discretionof the
classroomteacher with the consent and approval of the principal. All field trips must have a stated
educational purpose and objectivesieldtrips are a privilege and students may be denied participation in
these trips if they fail to meet behavioral academiaequirements.

Theschoolmayplanfield trips for one of moredaysincludingovernightfield trips. Theschool,at its
option, may decideot to offer overnight field trips. All field trips, whether day or overnight must
comply with the followingequirements:

T
T
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Prior pe@mission of theprincipal.

Signedanddated Studentand YouthActivity PermissiorFormsand Emergencyedical
Authorizationsdrom parents.All Permission and Authorization Forms must be in the possession
of the supervising adult during thep.

All partigpants must have appropriate identification and trasetuments

All archdiocesamolicieson safeenvironmentmustbe followed, includingbackgroundchecks

for vendorsprovidingthe trips, asapplicable.

For trips outside the 10nile radius of the schopfuidelines must include consideration of

the ability of parentso incur cost, the financial impact of the trip on other school fundraising
activities and class work missedgtydents.

Statelaw requiresthat afirst aidkit be immediatelyavailableto the supervisingadulton all
excursionsandfield trips. First aid kits must be carried in all vehicles transporting students to
school sponsored activities. Studemhergencyinformation must be immediately available to

the supervising adult. At least orelult chaperone shall bea possession of a cell phone. A
shakebite kit must be included in any area where there may be poisamakes.

Students may, at the discretion of the teacher and the approval of the principal be excluded
from a field trip for disciplinary or academic reasons. This is decided on a case by casee basis
as needed.

TransportationPolicies

M

M

Transportation may be by personal car, school or chartered bus or van, boat,

orairplane.

Although discouraged, school employees, including teachers and coaches, may drive two or
more students to ofrom athletic and cecurricular trips or events in their personal vehicle.

School employees may not be alone witsti@dentin avehicle.

Schookemployeesandparentor guardianvolunteersdriving studentsn their own carsmust

be at least25 yearsof age,havea cleandrivingrecordfor the pastthree years,avalid ClassC

R NJ& dicenddrid current, valid Californiaautomobile insurance. Each viele must have

individual seat belts for each student. A copy of the pamrd dzZ NRA ' yQa RNAJSNRA



insurance declaration page must be kept on file atgbieool.
1 All contracts with bus companies or other transportation vendors must be subniited
the archdiocesahegalDepartment for review prior tgignature.
1 Schools may only use buses or vans with valid California State approved licenses or charters.
Verification maye obtainedon the state PublicUtilities websiteat http://www.CPUC.ca.gov.
In addition, schoolsmustverifyinsurancecoverage of the transportatiocompany.

TutoringPolicy

1 If astudentrequiresprivatetutoring or parentswishto haveastudenttutored in school
subjectsthe parerts areresponsible for engaging the tutor and paying all tutoring costs.
The school may assist the parentsdi@ntifyingtutoring resources.

1 Teachers may not be paid for tutoring students assigned to their classes. With prior
permission from the@rincipal teachers may tutor other students who attend the school and
be paid for such tutoring by thmarents.

1 A school may arrange with independent contractors or entities, who are not teachers or
staff at the schodio providetutoring on afee basisIndependat entitiesmusthave
appropriatelicensesagreementdor useof the premises andnsurance.

1 All tutors and entities must comply with the procedures and policies of the extended
school day prograrandthe Archdiocesan Guidelines for Adults Interactinghwitinors at
Parish or Parish School Activitie€oents.

TechnologyProgram

Holy TrinitySchool has actively pursued making advanced technology and increased access to learning
opportunitiesavailableto our studentsand staff. Holy TrinitySchoolis very pleasedto continue offering
studentsand staff accessto the Internet using our higispeed DSL lines. Students may access the vast
resources of theHTShetwork and WorldWide Web from any computer on campus. Our goal in providing

this service isd promote educational excellence through the udethis unique tool. In addition to the
computerslocatedin the computerlab and classroomsthe schoolis proud to offer students the use of

our new wireless laptop mobilab.

The Internet is a global network of interconnectedcomputersthat will provide your child with access

to a wide range of information from throughout the world. Your child will also be able to communicate
with people from throughout thevorld. Use of the Internet for educational pejts will assist in preparing
your child for success in life and work in the 2Csntury.We believe this computer technology will help
propel (i 2 R Iséh@s into the Information Age by providing Hifeg learningtools, by allowing global
communicatiors and information sharing, by providing accessto unique resources,and by opening
opportunitiesfor collaborativework. To becomeeligibleas a user, the use of your O K A &c€bndimust

be in supportof and consistent with the educational objectives dfetschool.

While we endeavorto provide effective supervisionand monitoring of computer use, pleasebe aware
that it ispossiblethat your child mayfind materialon the Internet that you would considerobjectionable.
The schoolrestrictsaccesso material that is inappropriate in the school environment. We have filtering
software(compliant with the CIPPAQ prohibit accesso inappropriate material. However,no software

is entirely effective in blockingaccess,and we cannotguatanteethat your child will not gainaccesgo
inappropriatematerial. We would like to encourageyouto usethis asanopportunity to havea discussion
with your child about your family valuesand your expectation about how these valuesshould guide
your dnild's activities while they are on theternet.

Our Appropriate Use Policy includes a thenged approach to protecting our students. First, students
using computersare always under the direct supervisionof the classroomteacher or the computer


http://www.cpuc.ca.gov/

teacher. Secondthe student agreesto follow the guidelinesstipulated below and act responsiblywhile
using the computers. And finally, Holy Trinity Schoolutilizes an Internet filter recommendedby the
Archdiocesenf LosAngeleswhichonly allows student access to approved vegtes.

Despitethe possibilityof negativecontent accesswe believethat the tremendouseducationalbenefits

of the Internet exceed any disadvantages, especially when the schndlhome work in supportive
partnership. But ultimately, parentsand guardians of minors are the ones responsible for setting and
conveying the standards that their children should follavenusingmedia and information sources.We

are confident that you will support our policiesand will extend these in yourhomes.

Asa user of Holy TrinitySchoolcomputer network, studentsagreeto use our computer network in a
responsiblemannerby honoringall relevantlaws, restrictions,and schoolrules. Signatureof the Parent
StudentHandbookAgreemenindicatesthat students will follow the guidelines and policies listedow:

Archdiocesan Acceptable Uswmlicy:
All information used in the course of activities for or on behalf of the Roman Catholic Archdoddaese

Angeleg"Archdiocese") or an archdiocesan school, parish, the seminary, a cemetery, or other archdiocesan
department or operating unit 6 & [ 2 O lisian 2ag5ét (of the Archdiocese and/or the Location, as
appropriate. Electronic informatioandcommunicationsrequire particularsafeguardandimposeunique
responsibilitieson all users.The Archdiocesemaintainsa systemof information securityto protect our
proprietary data. Integral parts of this systemare the policies, standardsand procedures dsigned for
users. All users must adhere to these policies, standards and procedures for the completetsyserain
viable. Thesepolicies,standardsand proceduresapply to all usersof technology,whether adult, child

or youth, whether they are paid or volunteer staff, clergy or members of religious orders, in the
Archdioceseor in any Location.Thesepolicies, standards and procedures include, but are not limited to,
maintaining data confidentiality, maintaininthe confidentiality of data security cadrols and passwords,
and immediately reporting any suspected or actual secuidiations.The Archdiocese prohibits the use
or alteration of archdiocesan data and/or information technology withpubper authorization.All users
have an obligation to protect the confidentiality and nondisclosureof proprietary, confidential and
privileged data, as well as personally identifiabfermation.

Definitions

1 Electronic communications systemdnclude, but are not limited to, electronic mall,
telecommunicationssystemsincluding telephone, voice mail, and video, facsimile transmissions,
standalone or networked computers, intranetthe Internet and any other communications
systems that may be created in theure.

1 Electroniccommunicationsdevicesinclude,but are not limited to, regularand mobile telephones
(cell phones, smart phones, walkigalkies), facsimile machines, computers, laptops, electronic
notebooks, audio and video equipmerftashdrives, memory sticks,iPods®media players,smart
phones,and other wirelessequipmentthat may be createdin the future.

1 Electronic communications materialsiclude, but are not limited to, DVDs, CDs, laser discs, audio
and videotape, audio and visual recordings, films, microfiche, audio and visual broadcasts,
compuer operatingsystems software programsglectronicallystored data and text files, computer
applications, emails, text messages,instant messages,and all other downloaded, uploaded,
retrieved, opened, saved, forwarded or otherwise accessed or stadént.

Electronic Communications Systems, Devices and Materials and @xemsred

1 All electronic communications systems, devices and materials in the schools, parishes, the
seminary,cemeteriesarchdiocesan departments or offices, or other archdiocesasraiing units
(thedt NBYAASasd 0D



91 All electronic communications devices and materials taken from the Premises for use at home or on
theroad.

1 Allpersonaldevicesand materialsbroughtfrom homeandusedon the Premisesluringregular
businesdours.

1 All personal devicesand materials,regardlessof where they are situated, that are usedin such
a mannerthat the Archdiocese and/or the Location may be implicated in thee

1 Allusersof electroniccommunicationssystems devicesand materials,including,but not limited
to, volunteers,clergyand religious, students, employees, staff or contractors associated with the
Archdiocese and/or theocation.

Ownership and Control c€fommunications

All systems, devices and materials located on archdiocesan preraisea)l work performed on them,
are propertyof Location and/or the Archdiocese. These systems, devices and materials are to be used
primarily to conduct officidlocationand/or Archdiocese business, not personal business. With
permission from the persoim charge of the parish (i.gastor,priest administrator or parish life
director), principal or other person in charge of the Location, individuals magysgemsgdevices and
materials, including access to the Internet, for personal business and xpbration outside regular
businesdhours or during breaks. All users are expected to conform to appropriate content
management and web surfirgyiidelineswhether during or outside regular business hours. The
Archdiocese and the Locations, as applicat@serve the righto monitor, access, retrieve, read and
disclose all content created, sent, received, or stored on Archdiocese adnaltationsystemsgdevices
and materials(includingconnectionamadeandsitesvisited)to law enforcementofficialsor others,
without prior notice.

Guidelinesfor EmailCorrespondencend Other ElectronicCommunications

1 All users of Archdiocese and Location communications systems and devices should use care in

creating email, textyideo,still images, instant or voice manessages or in any postings on any

social networking site. Even when a mesdaggbeendeleted,it may still existon a backup
system,be restored,downloaded,recorded,printed out, or may havebeenforwardedto
someoneelsewithout its O NI I Kn@wikEpé. The contentsof email and text messagesire the
sameasother written documentation and cannot be considered privateanfidential.

Email and other electronic communications are not necesssaduyre.

As with paper records, proper care should b&en in creating and retaining electronic records for

future use referenceand disclosure, aapplicable.

f Postingsto & ! @ VLI 2 8SISANE il § BYA Y BA £ ¥ BX & K and tfieSlikeoh
intranets or the Internet must be approvedby the personin chargeof the parish (pastor, priest
administratoror parishlife director), principal or other person in charge of the Location before they
are senbout.

1 Use of personal electronic communications devices and materials during regular business hour
should be kept taminimum and limited mainly temergencies.

1 Archdioceseand Locationsystems,devicesand materialsare not private and security cannot be
guaranteed.Passwordand user IDs are intended to enhance system security; not to provide users
with personal privacy. User accoupiasswordsfor systemsnot controlled by a centralizeduser
directory or authenticationsystemmustbe on recordwith the personin chargeof the parish(pastor,
priestadministratoror parishlife director) principalor other personin chargeof the Location.

9 User IDs and passwords should not be disclosed to unauthorized parties or shared with other
employees, studenter volunteers. User accounts are intended to be used only by the assigned
party.

1 Allinformation systens that create, store, transmit or otherwise publishdata or information must
haveauthenticationand authorizationsystemsin placeto prevent unauthorizeduse, accessand

= =4
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modification of data and applications Systems that transmit or publish approvedammation that

is intended for the general public may allowauthenticated(anonymous)accessas long as such
systemsdo not allow unauthorizedposting and modification of the publishedinformation.
Anydeviceaccessear usedby minorson the Premisesnust includeupdatedand functioningfilters

to precludeaccesdo prohibited content. All obscenematerials,sexuallyexplicit materialsincluding
pornography,and materials that are otherwise harmfulto minorsor in violation of this electronic
communicatonspolicyare prohibited and mustbe blocked.

Before allowing minors to access the Internet, a responsible adult must ensure that appropriate
content filters area h bagdfunctioning.

Contentfilters for minors may NOTbe disabledor turned & h Cv@thout obtainingprior permission

from the archdiocesan Applied Technology Department or the person with equivalent authority at the
location.

All files downloaded from the Internet, all data received from outside sources, and all content
downloaded fromportable memory devices must be scannedwith updated or current virus
detection software. Immediately report any viruses,tampering or other system breaches to the
person in charge of thecation.

Critical information should be copied onto backup storage perallyicBacked up information

should be stored in aafeplace and be available for recovery in case of a loss of the original
information. Depending on the complexity@f 2 OF G A2y Qa AYF2NXI GA2Yy &eai
recovery plan may need to loevdoped.

Computer networks must be protected from unauthorized use. Both local physicalaccessand
remote accessnust be controlled.

Information systems hardware should be secured against unauthorized pre/stesis.

Prohibited Practices

Users of Archdio@® and Location electronic communication systems, devices or materials and users of
personal deviceand materials on the Premises under circumstances when the Archdiocese and/or the
Location may become implicated in thisemaynot:

)l
)l
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Violate any federal,tate or local laws oregulations.

Violateanyrulesof conduct,codesof ethics,safeenvironmentor any educationalpolicies,including
but not limited to those that apply to communications or the usardbrmation.

Post or causeto be distributed any personallyidentifying information about the user or others
without permissionor review by a responsibleadult person, unlessrequired by the dza S NI &
duties or assignedresponsibilities.Personaidentifying information includes, but is not limited to,
names or screen names; telephone numbers; work, homechooladdresses; email addresses and
web addresses (URLS) of social networking sitesogs.

Post or distribute any communications, video, music or pictures which a reasonable person, according
to the teachingsof the Roman Catholic Church, would considerto be defamatory, offensive,
harassinggdisruptive,derogatoryor bullying.Thisincludes but is not limited to, sexualcommentsor
imagesracialor ethnicslurs,or other commentsor imagesthat would offend someoneon the basis

of race, creed, gender, national origin, sexualorientation, age, political beliefs,mental or physical
disability, or veterarstatus.

Engage in improper fraternizing or socializing between adultsrandrs.

Engage in pating or unauthorized copying, acquisition or distribution of copyrighted materials, music,
video or film;arrangefor the purchaseor sale of any drugs, alcohol, or regulated substancesand
goods;or participate in internet gambling.

Postor sendchainletters or engagen "spamming“(sendingannoyingunnecessargr unsolicited
commercialmessages).

Record any telephone, video, or other conversation or communication without the express
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permissionof the other participants to the conversation or communia, except where allowed by
law.

Useelectroniccommunicationsdevicesfor designing,developing,distributing or storing any works

of programmingor software unless required by the duties of the jobagsignment.

Upload, download, view or otherwise r@ge or transmit copyrighted, trademarked, patented,
indecent or pornographicmaterial, trade secrets, or other confidential, private, or proprietary
information or other materialsto which the userdoesnot haveaccessights.Regardingopyrighted
materials,certainexceptionsare givenfor educationalandliturgicalpurposes. Se@rchdiocese of Los
Angeles Copyright and Video ScreeRialicy

5FYlF3S8Ss FfGSNE RA&ANHzZIIZ 2N LAYy dzyl dzi K2NAT SR
passwordstrespas2y 20 KSNBQ F2f RSNAZ 62NJ] 2N FA{Sa 2NJ
that misrepresents the originahessager a messagehain.

Give unauthorized persons accessto Archdiocese or Location systems, provide access to
confidential information, or otherwise jeopardizethe security of the electronic communications
systems(e.g by unauthorizeduse or disclosureof passwords).

Transmit confidential, proprietary, or sensitive information unless the transmission falls within the
scope of the uS Nj@b@uties or assignment by a responsiblult.

Introduce or install any unauthorized software, virus, malware, tracking devices or recording
devices onto angystem.

Bypass (via proxy servers or other means), defeat or otherwise render inoperatyveetwork
security systemsfirewalls or contenfilters.

Allow any minor to accesghe Internet on Archdioceseor Locationcommunicationsdevicesbefore

a responsibleadulthas checked to insure that active filtering of prohibited materia¢gshabled.
Useelectroniccommunicationsdevicesor systemsto transmit any radio frequencysignalthat is

not permitted and/or licensedby the FederalCommunicatiorCommissiord a C /or/thatdvould

violate FCQulesor policies.

Access or manipulate services, netk®or hardware without expresaithority.

Consequences of Violations of Electronic CommunicatiBobcy

Violations of this policy, including breaches of confidentiality or security, may result in suspension of
electroniccommunication privileges, configtton of any electronic communication device or materials,
and disciplinary action up tandincludingtermination of employment,removalfrom parish or
schoolactivities, expulsionfrom school,canonicalreview,referral to law enforcement and other
apprapriate disciplinaryaction.

Students using school computers and/or related technology systems maty
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Violate any school conduct or educationales.

Post personal contact information about self or others. Personal contact information includes
name, sceenname,addressielephone,schooladdressparent/sname/s,work addressetc.

without specificteacheroversight.

Agree to meet with someone they have met online without their parent's approval and the
presence of a parent anymeeting.

Use obscenajefamatory, disruptive or threateningnguage.

Harass, insult or attaakthers.

Send comments or images that would offend someone or an organization on the basis of race,
creed, gendemationalorigin, sexual orientation, political beliefs, or physlzahdicap.

Upload or otherwise transmit copyrighted, trademarked, patented, or indecent material, trade
secrets, orother confidential, private, or proprietary information. Regarding copyrighted materials,
certain exceptions are giveior educational purposg and if there is any doubt, students must consult
with theirteachers.



1 Engagen anyother illegalact, suchasthe piratingor unauthorizeddistribution (suchas

G LJ2 R O &f éopysigAtédmaterials, music or film, or arranging for the purchase or efile

any drugs, alcohol, or regulatgdods.

Employ the network for commercial and/or or political lobbyngposes.

Access material that is profane or obscene (pornography), that advocates illegal acts, or that

advocates violencer discrimination toward®thers.

f Damagealter, disruptor gainunauthorizedaccesso computersor other systemsg.g.use2 (i K S N& Q
passwordsirespas2 y 2 0 KSND& Wesf RSNAZ 62N 2 NJ

f Enableunauthorizedpersonsto accesr usethe & O K 2c@nip@eisystemsor jeopardizethe
securityof the & O K 2efdtrénic communicationsystems.

1 Alter, without authorization,the start up screenor the desktopor downloadapplicationghat will
subvertthesefunctions.

f Introduce a virus, attempt to breach system security or tamper withth®@ K 2 2 f Q dsys@g&.Y LJdzi S

1 Repost a message that was sent privately without permission of the person who semietfsage.

1 Downloadlargefilesunlessabsolutelynecessarylf necessarystudentswill downloadthe file at a
time whenthe systemis not beng heavilyused.

1 Postchainletters or engagean "spamming'(sendinganannoyingor unnecessarynessageo alarge
numberof people).

1 Studentsmaynot useschool facilitieor equipmentto transmitanyradio frequencysignalthat is
not permitted and/or licensedby the FederalCommunication Commissianr that would violate
andFCQulesor policies.

1 Use computer systems for the design, development, distribution or storage of any works of
programming osoftwareunless explicitly permitted by the schastaff.
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Guidelines for Use of Computers or Personal Electronic Communic&tewvices:
We expectour parentsto be equalstakeholdersn the implementationof our computerandtechnology

system policies by monitoring their O K A fntBr@eli accessand electronic use outside of schoolin a
manner supportiveof the & O K 2pdlici€sdnappropriate electronic communicationsamong students
outside of schoolor in schoolusingpersonalelectronicdevicesmay subject the student to disciplinary
action.

Students maynot:

1 Threaten the safety or reputation of the school, its stafstdents.

1 Post personal contact information about other school personnel, teachers, or students. Personal
contactinformation includes name, screen name, address, telephone, school adgrasest/s
name/s, work address, photogmailaddresses, cell phone numbeetc.

1 Useobscenedefamatory,disruptivelanguagdaoward or aboutanyschoolpersonnelteachersor
students.

1 Harassinsult,defame,bully, attackor invadethe privacyof anyschool personnelteachers,or
students.

T Send comments, text or images to school personnel, teachers, or students that would be
considered offensive aihe basis of race, creed, gender, national origin, sexual orientation,
political beliefs, or physicabndicap

1 Damage, alter, disrupt or gain unauthorized access to school computers or school
systems; e.g. URU KENE QU2 NRa> GNBaL)l aa fiesy 20 KSNDa 7F2f

T 9yl o0fS dzyl dzi K2NAT SR LISNR2ya G2 | 0O0Saa 2NJ dzas
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Consequences for violating any of the abogeidelines:
1 Suspension or permanent lossamfcess.

1 Disciplinaryaction,includingbut not limited to suspensiorand evenexpulsiondepending
onthegravityofthe2 F F Sy 4 S > I (disdieo®. LINA Yy OA LJ f Q&
1 Involvement of law enforcemerstgencies.

ParentConduct

1 Parentsand studentsare expectedto follow the appropriate chain of communication(contact
school personnelfirst; if issue is not resolvedthen contact the principal, pastor, and the
Archdiocese) in communicating problemgssueswith the school.

1 Posting inappropriate comments about the school, its personnel or students, on the web and
via emails doesot constitute following the appropri@ chain oicommunication.

1 Theschoolreserveghe right to askparentsto withdraw their children insuchcasesvhere
parentsfail to abideby thesepolicies.

Consequences for violating any of the abgpelicies:
1 Computer damage of any kind, parents mpay a minimum of $150.00 or the damage

amount for repairs anthe students will be suspended for one (1) day and be placed on
Probation Iktatus.

1 On the second offense, students will be asked to withdraw fronstmol.

1 Allstudentswill needto havefilledoutand ! OO S WKEePaoiich/ 2 vy ( Nuhiéhinéstbe
signedby the parentseachSeptember.

Limited Liability:

Theschoolmakesno guaranteethat the functionsor the servicesprovidedby or throughthe 8 OK 2 2 f Q 3
computersystemwill be errorfree orwithout defect. The school will not be responsible for any damage
users may suffer, including but ndimited to, loss of data resulting from delays, non-deliveries,
misdeliveriespr interruptions of service.Theschoolis not responsiblgor the accurag or quality of the
information obtained through or stored on the system. The use of any informatiotained via this
serviceis at the dza SR &sk. The school will not be responsiblefor financial obligations arising

through the unauthorized use oftte system.

As the parent or legal guardian of the student, by my signature on the Family Handbook,| grant
permission for my child to accessthe Internet and the & O K 2 efwéXked computer services. |
understand that individuals and families may be held liable for violations. | accept responsibility for
guidance of Internet setting and use. | will convey to my child and cowifityschool standards regarding
selecting, sharing or exploring information and media onltiernet.

| hereby release the scby its personnel, and any institutions with which it is affiliated, from any and all
claims anddamagesf any nature arisingfrom my child'suse of, or inability to use,the schoolsystem,
including,but not limited to claimsthat may arise from the unahorized use of the system to purchase
products orservices.

| understandthat from time-to-time the school may wish to publish examplesof student projects,
photographsof students,and other work on an Internet accessible server password protectednfor t
Holy TrinitySchool Community only. This sitea private site and use of the site is strictly regulatedby
the schooland EChalkservicesand is for schoolfamily use only. Student projects, photographs, and
other work posted on the school site wilbt include thead (i dzR Bayhé. yamsignatureon the Family
HandbookAgreement,| waive, release,and forever dischargeany and all claims,demandsor causesof
action against the school and its faculty, staff, employees, agents, contractors and anypaitsen,



organization or entityassistinghem in connectionwith the posting of information on the web site. |
further understandand agreethat this authorizationremains in effect until such time as it is withdrawn
in writing. | understand that if | @nge my mind relating tthis authorization, that | will submit another
authorization form to theschool.

Responsibilities of Parents in Acceptable UBalicy

Parents are the primary educators of their children, and are responsible for t&irA  P&hBIOQ &
Parents are responsibler setting and conveying the standards that are appropriate for their children to
follow when using the Internet at schoahd at home. Studentsusing the Internet inappropriately at
schoolor at home, with any reflection to Holy Trinity School(faculty, staff or students) are subject to
disciplinary action by the school that could result in suspension or expulsiorttischool.

Finance

Certain responsibilities require continuous support if the school is to achieywdts. Tuition and fees
cover only a part of the cost of educating your children. Parents agree, therefore:
1 To support the school through regular tuition payments and fees paid on
time,
1 To assist by volunteering a minimum3&hours of service per family
1 To assist in maintaining a reasonable tuition rate, all students participate in the annual candy drive,
the Network Rafflethe Fun Run, thepring fundraiser (Taste of the World$ well as supporting
Scrip purchaseand other noamandatory fundraisers
1T CFrYAfASa NBOSAGAY A (dzh G Apedfife | NBRIA dzii N YOSY (K I SA O
annually.

Parent Contract

Each year parents are required to sign a parent contract. This contract outlines the cooperation required of
parents regarding regious values, Mass attendance, school rules, and financial obligations. The contract
will contain updated policies for the year in regard to the school. Contracts will be available in May. If a
family does not sign the parent contract on the date specified does not notify the school of the reason

for this, the student may lose his/her place in the school. Contracts must be signed and paid in order for
students to receive aa ! R ¥0X d I slipaid begin classes in the falll

Tuition Payments

Tuition 5 duemonthly on the date agreed tby the family and recorded WyACT&uition payment service
Tuition isgenerallypayable over 11 months (Augusiune). There will be a $25 late charge for late tuition.
The parent who signs the Parent Contract is gegson responsible for tuition payments. In the case of
separated or divorced parents, the parent who signs the contract is responsible for payments. It is not the
responsibility of the school to contact the other parent for Roayment, etc. There will ba $25.00
Returned Check Fee.

Graduation Fees and Tuition

Eighth grade families must be aware that tuition and feesfor the year must be paid in full byhe
published May deadlinen order for their children to participate in the eighth grade gradoatactivities.

This includes balances due for Scrip, unserved service hours, tuition, graduation fees, late charges, and after
schoolcarefees.

Delinguent Tuition
Tuition is considered delinquent when a family has not met their monthly financial oblgati two months

or longer. In the case of extenuating circumstances, it is the responsibility of the parent to contact the school
office and speak with the principal. The school is unable to extendtkrng credit in all but a few limited



situations. Ay family whose account is delinquent at the end of thienester must bring the account
current at that time so that theilOK A f RQ& doridifuadt eRrdlBgQid the school is not at risk.
Students of families who are not current on their tuitionrmt current on their prearranged payment plan
will not be allowed to participate in extracurricular activities until they are current.

Tuition Assistance

Families are invited to apply to the Catholic Education Foundation, which provides tuition rassigta
students who attend Archdiocesan Catholic Schools, and who qualify according to financial guidelines,
established by the Catholic Education Foundation. Information regarding this program is provided by the
Archdiocese and announced annually. Plesse the office for details. Through the generous support of
our pastor and parish as well as the. Peacha Society and PT¥®, are also able to provide scholarships

for families here at the school as well as other financial assistance for contract fbasteon. Applications

are available in the office and online.

Parent Participation Prograng Service Hours 5
The Parent Participation Program is designed to supporfioQrK 2niskida @nd philosophy, which strive

to:

Provide quality Catholic Educatiéor all students;

Model commitment to the Gospel Values;

Foster ongoing faith formation for children and adults.

Create a spirit of participation by celebrating the talents of each family and the importance of

their contribution to our school and paristiommunity.

1 Increase the involvement of all adult members of our parish school family by providing
opportunities for parents to become better acquainted with one another and our school and
parish programs.

= =4 =4 =

Families are required to giV@6 service hours peyear. The number of service hours is stipulated by the
Principal and is subject to change by the Principal. Generally, only parents and legal guardians may perforn
service hours. If for extenuating circumstances a family needs to make arrangements floeraadult

family member to assist in the completion of service hours, previous approval must be obtained from the
principal.

All parents must complete the Archdiocesan mandatory volunteer application form, must atterdimus:

t N2 G SO0 Ay InabdteRa3sisessidharid RdkBsign Gedelines for Adults Interacting with Minors
form. Volunteers who will have supervisory positions (coaches, yard duty persoeaeheraides) must
also be fingerprintedhrough the Archdiocesévolunteer badges mu$te worn whenever you are present
on campus or are volunteering for an event.

If you decide to earn your hours by purchasiegededitems for fundraisers, class projects, office supplies,
the class wish list or other school requests; etc. each $10.00nelijpee equates tamne service hour.

One thirdof the hours must be completeglach trimester Eighth Grade parents must have all of their hours
completed by theMay deadlinein order for the student to particigte in Graduation activities. Grad@k ¢
7th must finish bylunelst. Any unserved hours as of Juribwill be billed.

You will receive a signed service hour voucher for each time you volunteer or make a doiéion.
bookkeeper records the hours andedits the family account.

Once a family has madecammitmentto fulfill service hours for a specific event or function, it will be the
obligation of that family to fulfill those hours or be billed immediately for the hours missed.



Activities which ean service hours:

T Co/l KFANARY3I || aO0OK22f S@Syio a{OKz22t S@Syid¢ aKl f
community that isHoly TrinitySchool, including its students, parents, and staff. Some examples of
events include the Candy Driveyn RunTalent Show, oifaste of the World

Attending a planning meeting for an event

Working at a school event

Clean up after an event

Team Parent or Coach

Room Parent

Volunteer in the School

Do maintenance work or engage in repair work around the school campiliseated by the principal

| pastor

Other opportunities as announced throughout the year. Service hours must be performed in =
FOUABAUASE uKlhu KFEFGS UKS LINAYOALN t Qa O2yaSyuo
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Fundraising Program
Each family is expected to sell@® in Network Raffle Ticketsaeh fall

Eachfamily is expected to seB caseq$180)of candy during the candy drive

Everyfamily must raise a minimum of280in Fun Run pledges

Each Family must buy @8n tickets for Taste of the World fundraiser

Families receiving tuition assistance mdgoabe required to earn additional profit for the

school.

1 Optional schoofundraisers include gHivrap salesscrip salesand restaurant fundraiser nights. For
each fundraiser there will be a flyer that indicates how service hours may be earned and how
fundraiser profit may be earned

= =4 —a 8 -9

Scrip Program
1 Scrip is a fundraising program, which allows families to purchase gift certificates for retail stores,

services, and restaurants. Certificates are bought at face value and are redeemed for face value. The
Scrp center discounts the cost to the school based upon the percentage indicated on the Scrip order
form.
1 The percentage earned by each family for scrip will be credited toward their mandatory fundraising
profit requirement.
Forms for Scrip are available metfront office.
Scrip certificates can be ordered at any time. Please send in your order form via the Family
Envelope. Your order will be filled and sent home with your child or be available for pick up in the
front office by Friday.
There is a $25.00 chge on any returned check.
Scrip certificates are as good as cash and always 100% redeemabile.
Substitution for Scrip of your choice may occur if merchants choose to leave the program or your
order is delayed.

= =
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Discipline
DressCode

Visitorsto any Catholicschool notice first of all that students are neatly and uniformly dressed.The
requirement of wearinguniforms is not mere caprice, but is intended to enhancethe educational
environment. The Catholiccommunity of Holy TrinitySchool is committed to dewgbing in our youth a
strong sense of Catholic identity and community. We do thaproviding for their educational,spiritual,

and developmental needs in an atmosphere of prayer and understanding. Our school dress code
complements the teaching of order drdiscipline, provides for a less distracting environment, hédps
develop a healthy sefoncept for all students, and builds a sense of teamwork. We hope that owr well
defined uniformdresscode also helps discouragedifferencesbrought about by variousincome levels



and reduces unnecessarypeer pressure,allowing students to direct their attention to learning. The
traditional uniform is a strong symbol of our Catholic heritagel Catholicimage and promotes school
pride both at and away from school.With our uniform and dresscode, we strive to promote attitudes
of moderation, modesty, neatness, cleanliness, and dast.

It is a widely accepted belief that the appearance that a person presents says much about whom he/she is,
and byextensionsaysmuch about our schoolenvironment.Studentsbehaveand study better whenthey

are neat, clean,and appropriatelydressedor school.Becaus¢he waywe dressinfluencesour behavior,it
iIsimportant to alwaysreflectour bestselves.

Both the uniform and non-uniform dresscoderules are to be interpreted in the spirit of the law aswell
as the letter of the law ¢ that is to say, attire is to be consistent with expectations of an environment
reflecting a disciplined, traditionaCatholiccommunity.

It is the responsibility of parents to see that their children adhere to bothdha L3ndNtked S ( of SINE
regulationsregarding dress code. Odr O K 2d2eés@ade is clearly defined. We ask that parents support
the & O K 2pRilbs@phyby helping their children adhereto the dresscode rules. When purchasingyour

OK A f RaEW&drobe, pleasebe certainthat the articlesof clothingyou buy are in compliancewith

the dresscode.Yousendyour childrento our Catholicschoolfor good reasons. One of theseasons is the
greater structure and discipline we require to enable the learning experieDoedresscodehelpsprovide

that structure.Yourcooperationand supportin this matter isverymuchappreciated.

Holy TrinitySchoolstudentsare required to wear the complete uniform. Schooluniforms may be
purchasedfrom Dennis Uniforms.

It is the LI NBr¢spcadbilityto seethat studentsleave home dressedin appropriate uniform, and on
non-uniform dressdays,in appropriatedress.Anyclothingor hairstylethat is associatedvith gangculture
isexpresslyprohibited.

Issues relating to dress or appearance of a student that are not specifically mentioned in this handbook, but
are inconsistentwith the & O K 2régul@iéns, may be deemed unacceptalaie the discretion of the
principal. Any student who is nat compliancewith the dresscodewill receivea Uniform Infraction. The
schoolreservesthe right at all times to determinewhether or not a studentis appropriatelydressedand
groomed. The principal reservesthe right to request any student to change attire, to regulate against
certain fashions, and to confiscate any items when it is deemed necessary. Pareris raqyired to bring

an appropriate change of clothes to school if a student ippnapriately dressed. Students whiepeatedly

violate the dress code are subject to disciplinacyion.

BOYS RegqularUniform:

Shirt: Huntergreen or white polo shirt with logo (longor short sleeveAll shirtsmust fit
properly (no oversizedshirts) and must be worn tucked in all timesby all graddevels.

Undershirt: Solid white only. The undershirt must be completely concealed by the uniform shirt and
may notextendoutside of the shirt. A plain white turtleneck (no other colors) may be
worn undeneath the unifornshirt during cold weather.

Pants: (TK¢ 8) Khakitwill pants. All pants must be worn at the waist. No baggy or oversized pants
allowed.
Shorts: (TK¢ 8) Khaki twill walkinghorts. All shorts must be worn at the waist. No oveesor

baggyshorts.



Belt: Plain blackBucklemust be traditional and simple, with no symbols, logos, or designs.
Mandatory for grades Z; 8.

Socks: Regularcrew length plain white or plain blacksocks.Socksmay not be worn scrunchedor
rolled down. Socks must be visiblerell abovethe ankle. Short sports socks and socks with
logosmay notbeworn.

Shoes: Solidblacklow top athleticshoes Laces must be solid black and tied in the traditional
fashion. No sligns, bucklesr zippers. Velcro shoese preferred for grades-R.

BOYS FormalUniform: Must be worn on Massdays(every MONDAYand asspecifiedon the calendar)
andfor specialassembliessrequired regardless afieather.

Shirt: Plain vhite collared dress shirt. Short or long sleevedll shirtsmustfit properly
(nooversized shirts) anchustbe worntuckedin atall timesby all gradelevels.

Tie: Black tie. Clip on okay.

Pants: (TK¢ 8) Khakitwill pants. All pants must be worn at the waist. No baggy or oversized pants
allowed.

Belt: Plain blackBucklemust be traditional and simple, with no symbols, logos, or designs.

Mandatory for grades Z; 8.

Socks: Regularcrew length plain white or plain blacksocks.Socksmay not be worn scrunchedor
rolled down. Socks must beisiblewell abovethe ankle. Short sports socks and socks with
logosmay notbeworn.

Shoes: Solidblackleatherdress shoe Rubbersolerecommendedor safety.

Sweater: HunterGreenCardigarwith logo; HunterGreenV-NeckPulloverwith logo; HunterGresn
Vest Sweater with logo.

GIRLS ReqularUniform:

Shirt: Hunter Green or whitepolo shirt with logo (longor shortsleeve)All shirts must fit
properly (no oversized shirts) and must be worn tucked edlatimes by all gradelevels.

Undershirt: Solid white only. The undershirt must be completely concealed by the uniform shirt and may
not extend outside of the shirt. A plain white turtleneck (no other colors) may be worn
underneath the unifornshirt during cold weather.

Shorts:  (TKg 8) plaidskortor khaki walkinghorts.Shorts/skortmaybe no more thanH @bove the
top of the kneecap and may not fightly.

Skirt/Jumper: (TK¢ 5) Plaidjumperno more thanH @&bovethe top of thekneecap(6 ¢ 8)
Plaidskirtno morethan H @&bove the t@ of the kneecap. Skirts may not be worn
a N f f &b tRewddtJE

Pants: Khaki pantsLowriseor tightfitting pants are notallowed.



Belt: Plain blackBucklemust be traditional and simple, with no symbols, logos, or designs.
Mandatory for grades 2 8.

Socks: Plain white knee high or ankle socksocksnaynot be worn scrunchedr rolled down.
Socksnustbe visiblewell above the ankle Short sports socks and socks with logos,
lace, or embroiderynay notbeworn.

Shoes: Solidblacklow top athletic shoes Laces must be solid black and tied in the traditional
fashion. No slins, bucklesr zippers. Velcro shoes are preferred for grade?. KAl black
leather pennyoaferor all blackt a I NB sty syio® $hoes can have no higher than %
inch heel. Rubber soles recommendeddafety.

GIRLS FormalUniform:

(K¢ 5) Plaid jumper with white collared blougsgong or short sleeved. No ruffles, lace, or
puffy sleeves.

(6¢8) Plaid skirt withwhite collared blouse long or short sleevedNo ruffles, lace, or puffy
sleeves.

Tie Blue cross tie

Sweater: Hunter GreenCardigarwith logo; HunterGreenV-neckPulloverwith logo;

HunterGreen Vest Sweater with logo.

Socks: Plain white knee high or ankle sock®cksnaynot be worn scrunchel or rolled
down. Sockgnustbe visiblewell above the ankle Short sports socks and socks with
logos, lace, or embroidemay notbeworn.

Shoes: All black leather penripaferor all blacki a I NEB sty syid® $hoes can have no
higher than % inch . Rubber soles recommended &afety.

ALLSTUDENTS
PEUniform: Must be worn on scheduleBE days

Shirt: White, green, or gragotton t-shirt with logo. All shirts mustfit properly(no oversized
shirts). Shirt may be wormnintucked.

Shorts: Meshforest greenshortswith logo. Allshortsmust be worn at thevaist.No baggyor
oversizedshorts.

Socks: Regularcrew length plain white or blacksocks.Socksanay not be worn scrunchedor
rolled down. Socks must be visiblgell above the ankle Shat sports socks and socks with
logosmay notbeworn.

Shoes: Solidblacklow top athleticshoes Laces must be solid black and tied in the traditional
fashion. No sligns, bucklesr zippers. Velcro shoes are preferred for grades. K

Optional: Sweatpantsc hunter greenwith logo; Sweatshirtg hunter green with loge nohoods

Jackets: Navyblue or huntergreenuniform windbreakerwith Holy Trinitylogo.
Any uniform jacket with Holy Trinitggo.
No other jackets may be worn in tlseassroom.



Hair:

Cosmetics:

Jewelry:

Grooming:

Please note that school team / athletic jackets and sweatshirts are not allowed to be
worn as part othe uniform.

Hairmustbe neatandbecomingfor boysand girlsand mustbe worn in a traditional style.
Hair must be neatly combed daily. Hair must be of a natural color with no extreme or
fad hairstyles.NO bleachedcoloredor tinted hair; no extreme stylesor excessive use of
gel/mousse.

2 ehairnust be worn short and must be cut well abovethe eyebrows,abovethe ears,
and above the collar. Nolong or bushy hairstyles are allowed and boys may not wear
G G I Sthd@rdsémay not shaveheir heads shorter than a #2 clip on top or a #1 clip on
sides.

Boys may not have facial hair; if they need to shave, they musbdo

D A NnhirdanQst be neatly combed;Simple traditional hair accessoriemust be of uniform
color (White, green, brown dalack).

Students who violate the uniform code for hair who cannot immediately correct the
problem will be giverawritten warningandallowedtwo schooldaysto do so. Theexcuse
that a sibling,parent, or barbermadea mistake on the hair will not baccepted.

No makeup, lip gloss,or nail polish. No artificial nails. Excessivelyhinned or shaved
eyebrowsare not allowed.

All studentsmaywear a small wristwatcHD and mediealert bracelets are okayNo other
bracelets areallowed. Thisincludeshair accessorie®r rubber bandsworn as bracelets.
Students may wear one neckchain with a small cross or religious medallidlm other
necklces are allowedGirls may wear one paofstudS F NNA Yy 3add at £ dz3€ =
earrings are not allowed. Body piercing is not allowéa ringsor other jewelry isallowed.

Studentsshouldlook neat and presentableat all times. Clothes(uniform and non-uniform)
must alwaysbe clean, pressed,untorn, modest,and appropriatefor schoolwear. Slit or
frayed hems are not permitted; pants or shorts that havebeend RA & (i N &di S R €
allowed. All clothes must fit properly; baggy/oversizedr tight/clingy clothes are not

allowed. All shirts must be worn tuckedin at all times. All shorts, skirts,and pants must

be worn at the waist. Nails must be kept short and clean. No tattoos, temporary tattoos,
stickersor writing on the body is allowedn Ithe interest of modesty, no skin should be
showing betweenthe shoulders and the knees, and underwear should nevarnsible.

Non-Uniform Dres<Code

Non-Uniform dressdaysare a privilege,not a & Nifi @¢udentsin violation of the Non-Uniform Dress
Gode will be givenaviolation slip. On a Non-Uniform DressDay studentsmay either chooseto adhere
to the stated Non-Uniform DressCodefor that day or may follow regular uniforaress.

1 Non-Uniform AddOnDays
Periodically,in celebrationof a holiday or other spirit related event, the schoolmay declarean
G ! PR/ day. Studentsmust be in full regularuniform on Add-On days,but may & | R K ifems
of the designatedcolor to showtheir spirit. Socksof the designatedcolor may be worn in place



of regular uniform socks.All other items (shirts, jewelry, hair accessorieshats, sweaters,etc.)
mustbe worn with the regularuniform. All other Uniform DressCoderuleswill apply.

1 GeneralGuidelines

V The following is a partial list of items that avet appropriate at anytime:

V Sleevelesshirts V Oversizesgshirts  VTops that exposmid-section

V Spaghettstraps V Tanktops V Croptops

V Baggy pants ashorts V Cutoffs V Makeup/nailpolish

V Lowcut blouses odresses V Jeggings V Low risgeans

V Bandanas V Gloves Va{ 1l Ajgayse ¢

VeISSEASaE whelIsaK2Sa oA0K

V a{1AY ¢AIK(GE QilsyBdaridgka 62y o62&a 2 NJ

V Clothing which allows underwear to be revealed/exposed

V WALILJSRZ G2NYyI 2N aRAAGNE@E SRE 2Skya 2N 2030 KSN

V irtsor dressesmorethanH @bovethe knee(including miniskirts)

V { K2NI & Y2NB (Kddegb H ¢4 & O2NIS HIKKSNI A€ 2NJ a5FAae ¢

V T-shirts with negative or inappropriate messages, slogangictures includinglepictions of drugs,
violence,aloohol, or tobacco

V Socks must be worat alltimes.

V No sandals, opetoed shoes, fliflops, high heels, or platforms ovaré

To check the appropriate length of ahepdi NB  dza Ay 3 GKS aKFyR&a |G &2dzNJ a
your hands at your sa& If your fingertips come BELOW the hem of the shorts, dress, og gkisttoo
short to be acceptable at school.

Any clothing, haircut, or accessorythat becomesa distractionto the student, the teacher, or the class

in generalandtherefore inteferes with the learning process is not appropriate. The principal reserves the
right to define whatisa | LILINE LDhFadminiStdation and staff reservesthe right to make the final
determination of whether an individualstudent is in accord with the dss code policy. If, in the judgment

of the staff and/or the administration, a studentiis violation of the rule or the spirit of the dresscode,

the studentmay be senthometo changeand may not return to schooluntil the problem is corrected. All
rule s regardingdabsence will apply if the student leaves campus. Failure on the pathefstaff and/or
administration to invoke consequences for violation of the Uniform or -Noiform Dress Code on one
occasiorshall not in any way be construed as a apawfpolicy.

Students will receive a notation on their Weekly Chart for any uniform violatiéwery third Uniform
Violation will result ina detention. Uniform violationscan be earnedfor any dresscode violation (both
uniform and non-uniform dress). Multiple detentions for Uniform Violations will result in further
disciplinary action. Students may also become ineligible for Non- Uniform DressDays.Thisincludes
scheduledNon-Uniform DressDays field trips, Add-On DressDays,etc. Studentswho are not eligible will
receivenotification.

The principal reserves the right to request any student to change attire, to regulate against certain fashions,
and toconfiscateanyitemswhen it is deemednecessaryParentsmay be requiredto bring an appropriate
changeof clothesto schoolif a studentisinappropriatelydressed.Studentswho repeatedlyviolate the
dresscodeare subjectto disciplinaryaction.



Profile of aHoly TrinityStudent
Student actions and attitudes should always reflect a Catholic ethi€harger will show consideration for
fellow studentsand will seek to create a school atmosphere as Christ intended. All students must live the
example of Christ and spread ti@»odNews of His Gospel on and off campus at all times. @ifpisesence
mug be obvious in their actions toward each oth#reir language, their dress, and themanners.

Daily student behavior willnclude:
1. Honesty in alactions
2. Respectful treatment of faculty, staff, and oth&udents
3. Courtesy in all interactions arsppeech
4. Respectful acceptance of each person as a special creati®@odof

Personal choices that conflict with these behaviors may resuilt
1. No credit for assignmentstésts
Loss of a class privilege (e.g., special event,tfipldl
Infractions, Misconductéports, and/or after schodDetentions
Probation | ol
DisciplineBoard
Suspension dExpulsion
Other consequences as deemed appropriate byattheinistration/faculty

N o gk~ wDd

Start your day in a positivevay!
 Recogniz® 2 Rofedencen your life and consecrateyour thoughts,words,andactionsto the Lord.
1 Be realistic and optimistic, full of faith ahdpe.

Come to school ready tkearn!

EatBreakfast.

Be rested (at least 8 hours sikep).

Be Neat (combed hair, brushed teeétc.).

Wear neat, clean uniformwith pride. Follow all dress code rules.
Bring a healthgnack/lunch.

Bring all supplies you need foiass.

= =4 4 4 -8 -

Beprepared!

1 Completeallhomeworkthe night before andplaceit in abookbagor backpackandplacenearthe
front door.

1 Obtain parent signatws the nighbefore.

Arrive at school prior to the start oflasses!

1 Use therestroom.

1 Get a drink ofvater.

1 Talk with friends and be supportive apdsitive.

Be a goodistener!

1 Look at the person who speaking.
9 Sit upstraight.

1 Keep your hands andédegstill.

1 Respect the opinions afthers.



Use your timewisely!

)l
)l
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Begin work as soon as itassigned.

52y Qi fSi wWiKSNE RA&GNI O

When you finish an assignment, work on another assignment, homework, or read gunet.
Respect your classmates nefed a quiet learningnvironment.

Homework is an important part of youeducation.

1 Write down your daily homework assignments in your assignrneak.
1 Have your teacher check your list before you leave to go home, if you feeétdssary.
1 Be sure to hAve all your necessary books aupplies.
1 Complete all assignments and turn them intiome.
StudentRules
BeforeSchool
1. Once students arrive on campus they may not leave the school grounds.
2. Studentswill wait in the Pavilion Teachergnayhaveclassroonsopenfor studentsto put away
books, prepare supplies, or do classroom chores. Students will be in line fuelthe
3. Teachers will meet their students when the Figellrings.
4. Playing games, tag, ball, etc. is not permitted befwieool.

Bicycles, smoters, or skateboards may not be ridden on the school grounds. Bicycles are to be
walked througtihe playground and put in the bike rack and locked during schowis.
Anystudentarrivingafter 7:50a.m.is consideredardy and mustreport to the Officebefore entering
their classroom.

DuringSchool

© o N ook wDd e
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Walk quietly when going to and froaflassrooms.

Be in your seat when class begins, and remain in your seat unlespgimassion.

Listen carefully and follow directions the first time they gireen.

Cometo class prepared with homework completed, and with all necesagplies.

Raise your hand to speak and wait to be catied

Keep hands, feet and all objectsytourself.

Respect all persons and all objectscampus.

All textbooks must be covered.

No student mayhavepermanentmarkers(suchasé { K I NarJAi§uid Paperor anyother kind of
correctionfluid.

In summary,items may not be brought to schoolwhich could potentially inflict harm on another,
be distractingin the classroomand a deterrent to the learning process,and/or be traded or sold.
Thisincludesitems suchas iPods/mp3players, video games, games, toys, or any otaduables.

Recess / Break / LundPeriods

1. Teachers will accompany their classes to the larefa.

2. Lunches must alwayse eaten in the lunch area.

3. Dispose of trasproperly.

4. Studentsmust stayin the lunchareauntil dismissedy a supervisorLunchboxes may be left on

5.

the table until the end of the lunch period.

Sports equipment is not allowed at the lunch tablesay time. Students may pick up sports
equipment fromits designated area only after being dismissed from the luables.

Chasing and kicking games are natEwed.

Playground equipment is to be usptbperly.

Students must have teacher or supervisormpesion to go to theffice.



9. Be verbally respectful. This includes no talking back, rudeness, no teasing or name calling, or
inappropriatdanguage.

10. Respect school propertykeep the bathrooms clean, take proper care of all equipment, clean
the lunch arabeforeasking to baelismissed.

11. Be physically respectful. Keep hands, feet, and objects to self, no wrestling or tackling, no pushing
in line, noannoying biting, bothering,fighting, hitting, kicking,pushing roughhousing,shoving,
spitting, or throwingobjects

12. Donotd f 2darhes; allowanyoneto playwho asksandplay bythe rules- do not changerulesonce
agamehasbegun.

13. Allplayingwill stopwhenthe bellrings.Studentswill freeze wait for the whistle,then proceedto
their clasdine, makimg surethat they havetakencareof their personalneeds(restroom,wash
hands).Studentswill wait quietly for teachers.

After School

1. Students wilbe walked by the teacher to the parking totwait for theirride.

2. Studentsshouldbe pickedup at 3:00p.m. unlessstayingon campusfor a schoolrelatedevent
(athleticpractice,playpractice, etc.) or going to the after school day garegram.

3. Any student remaining on campus after 3:15 will be walked to the &it@oolprogram.

Church

1. Make sure you aren properformal uniform, neat and presentable, wittleanhands.
Please enter and leave the Church quietly and orderly; genuflect and reverentlyJgsest
Put kneelers up and dowguietly; do not use the kneelers agaotrest.

Fully participate in th Mass/service by singing, listening, praying, @sponding

The Eucharist is to be treated with respect k.
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Off-LimitsAreas

Students shouldeverbe in thesareas

1. Any room at the school, Church, hall, or parish office without alydervision.

2. The area between the school building and the parking ¢dotthe areabehind theclassrooms.

Academidnteqrity
Academic Dishonesty of any kind is directly contrary to the philosophy and akadyof rinitySchool. The

facultyinterprets academiadishonesy ascheating,loaning,copyingor completinganother® homework
and other assignmentswhether in classor out of class,aswell asgivingor receivingor allowingto be
given the answersto quizzesor tests. Doinganother LJS NB& fofkQdeprives that person of the
opportunity for learning and is, therefore, a form of dishonesty. All students caught cheating or
colluding to cheat will receive a zero on the test, assignment, or homework. Parents are reminded that
doing theirO K A fioRewark for them is casidered a fornof cheating.
Examples of AcademiBishonesty:
1 Tampering with work after it has been corrected and returning it for nooeelit.
T hFFSNAY3I | y2GKSNIowiSNE2Yy Qa ©2NJ |a 2ySQa
7 {G0SIfAy3awoky2iKSNRA&
1 Allowing others to do the research and vimg of an assigned paper including
material available othe Internet.
1 Plagiarism is intellectual theft. It means use of the intellectual creations of another
without propercredit.
1 Collusion is defined as any student who knowingly or intentionally helpthar student
perform any othe above acts otheating.




Dependingon the seriousnessof the situation, a student may be placed on AcademicProbation,
suspendedor expelled, athe discretion of the principal in consultation with tteacher.

BookBads
All book bags should be labeled with tée(i dzR ®afmié @ritl free of any inappropriate language or

graphics. Studentreresponsible for book bags and personal belongings &treds.

Graffiti
All penaltiesrelating to the willful defacingof school property or graffiti include restitution and the
possibilityof expulsion.

Ganas
Membership in, active involvement in, affiliation with, or dress in a gang or group responsible for

coercive or violent activitis grounds forexpulsion.

HallwayBehavior

Stucents who are givenpermissionto leavethe room / sentfrom the room (for restrooms,discipline,
etc.) must not wastetime loitering. Studentsnust go to and return from their destination in a timely
manner.

Littering
All studentsare requiredto respectthe schooland churchfacility. Litteringis unacceptableat anytime.

Studentsare to usethe trashcans, which are located throughout the campus when discarding items. This
includes all food materialand containersduring the break and lunch periods.Students may be asked

to remain on campusfor five minutes after the instructional day if the room is not clean. Students are
asked to pick up any trash they see on campus regardless thi¢iis or not.

Lost Articlesc Lost andFound

Theschoolis not responsiblefor personalproperty lost at school.Studentsare askednot to bring any
personalproperty to school aside from those items needed for their academic pursuits. Such items are
never covered by school insuranc&heyare subject to confiscatioifi brought to school. The confiscated
items must be picked up by a parent. The school idiabtefor the lossor damageof any of theseitems.
Schookweaters jackets,coats,and lunch containersmust be markedwith the 2 ¢ y Shhidieandgrade.
Lostand found articlesmay be claimedbefore or after schoolfrom the shelves located in the hall near
the office.

Mixed Parties

Mixed parties involving students of the upper grades, even when they are held at home or at school, are
strongly discouraged.Parents are asked to cooperate with this regulation, even though, strictly
speaking,the matter of parent sponsored parties is under parental control and not that ofgbleool.
Theonly exceptionto this regulationis a schootsponsoredparty havingthe approval of the pastor,the
principal,and the parents, with supervision by schqmrsonnel.

Holy TrinityParishSchooldoesnot encouragenor take responsibilityfor any party that parentsmay see
fit to holdin their home, involvingstudentsfrom Holy Trinly School. Theschoolwill not take any action
concerningbehavior and conflictsarising from a party at a home unlessthe school should become
directly involved.Theresponsibilitywill be with that of the sponsoringparents.



Public/Outward Displays offfection
Students may not engage in outward signs of affection. It is not age appropriate nor does it promote the

Catholic moralethic. The private nature of romantic relationships keeps sacred the Sacrament of
Matrimony.

Parties

Eachclassis allowed to celebrate holidayswith a party at the i S I O Kisciedd@d Student Council
FOGAGAGASA &adzOK | & . #recertaihhaliaysorgcRdedthe yeddfofeitlaszpary) & K 2
(For scheduledactivities consultthe annualcalendar).If a teacherwishesto celebratewith an Easter

party, it will be delayed until after Eastervacation. Classroomparties are organizedby the room
parentsfollowing the directives of theeachers.

Parents may wish to bring a treat/snack to school to help celebrate @é&rA irlRday with the class.
This is allowed ahe discretionof the teacher.Snacks/treatswill be passedout with the permissionof

the teacher by the parent or student at recess or lunch. If items are brought to school, please ensure
that there isenough for every child in theass.

Please note that Holy Trinity School idat ¢ Free Environment This is a friendly reminder regarding the
Nbzf Sa SadlofAaKSRbdER NI NB St 550 A déy RE SNBSS | NB |y
that possess a peanut and treit allergy. Allergic children need not necessarily ingest a peanut or tree
nut in order to suffer an allergic reaction: exposure through inadvertent contact (nose, eyes or mouth) to
even a minute amount of the allergic foodudd be enough to cause a serious reaction. Strict avoidance of
peanuts and treenuts is the only way of preventing such a reaction.

1 No food item containing peanuts or treeits will be allowed into the classroom at any time,
regardless of whether the itens for individual consumption or for sharing with the class (ex.
Birthdays). Please read algredient labels carefully.

1 If a student brings a product containing peanuts or tregs into the classroom, the teacher will
take possession of the product@meturn it to the parent or guardian at the end of the day. If the
teacher is unable to see the parent or guardian, the product wibbdoeight to the office.

71 All food items brought to school to be shared must be store bought and contain a readabfe list
ingredients. It is strongly suggested that the parent contact the teacher for any children that may
have additional allergies (ex. Milk) so that a child will not be left out from the celebration.

Pleaseuse discretionin havingparties for your child at home. Be extremely sensitiveto the feelingsof
studentswho are not invited. Exclusioncan be a very traumatic experiencefor children. Invitations may
not_be distributed at school (in the classroomr the parkinglot) unlesseverychildin the classg or all
boys/girlsin the classareinvited. Giftsfor friendsmustbe deliveredfrom hometo homenot viathe school.
Pickingup groups of children from the school grounds at dismissaltime and takingthem to parties
accentuateghe exclusiornof uninvitedindividualsandis strongly discouragedHoldingpart of the party on
schoolpremisesis not permitted. Often,childrenwho are not invited feel isolatedandrejected,leadingto
possibleplaygroundproblems.

Bouquetsof flowers,balloonsor other gifts maynot be deliveredto studentsat schoolfor anyoccasion.
Theschooldisapprove®f limousineservicefor anyandall schoolparties,dancesand sportsactivities.

Attire at schoolsponsoredactivities,includingsportsgamesparties,anddancesmug conformto the school
dresscode.



Harassment, Bullying andazing
Holy TrinitySchool is committed to provide a safe and comfortable learning environment that respects

Christian valuesandis free from harassmentpullying or hazingin any form. Harassrent, bullying or
hazing of any student by any other student, lay employee, religious, clergy, or school volunteer is
prohibited. The school will treat allegations of any sgonductseriouslyand will reviewand investigate
such allegationsin a prompt, confidential and thorough manner. This policy shallbe communicated
clearlyto faculty, staff, volunteers,parents/guardiansand students. Substantiatedacts of harassment,
bullying or hazing by a student will result in disciplinary action up to and imgjutismissal of the student.
Students foundto havefiled false or frivolous chargeswill also be subjectto disciplinaryaction up to

and includingdismissal For studentsin grades K3, this disciplinary action shall depend on the maturity
of the studens and the circumstances involved. Rtudentsin grades 4 through 8, the disciplinary action
may include suspension dismissal.

HARASSMEN3Jccurs when an individual is subjected to treatment or a school environment that is

hostile or intimidating. Itincludes, but is not limited to, any or all of tfelowing:

- Verbal harassment Derogatory comments and jokes; threatening words spoken to
another
person.

- Physicaharassment Unwantedphysicatouching,contact,assaultdeliberateimpendingor
blockingmovementsor any intimidating interference with normal work orovement.

- Visual harassmentDerogatory, demeaning or inflammatory posters, cartoons, written words,
drawings,andgestures.

« Sexuaharassment Unwelcomesexualadvancestequestsfor sexualfavors,andother verbalor
physicalconductof a sexuahature.

BULLYINGs the habitual harassing, intimidating, tormenting, browbeating, humiliating, terrorizing,
oppressingand/or threatening of another person. Bullying typically consistsof direct behaviors,
suchasteasing,taunting, threatening,hitting, shovingandstealingthat are initiated by one or more
studentsagainsta victim or victims. In addition to direct attacks, bullying may also be indirect, such
as spreading rumors that aae victims to be socially isolatédroughintentional exclusion. Whether
the bullying is direct or indirect, the key component of bullying is physicpsychological intimidation
that occurs repeatedly over time to create an ongoing pattern of harassmndabuse.

Studentsalsomaybeinvolvedind O & 6 S ND wizfch oécitrsivEed they bully eachother usingthe
Internet, mobile phones or other cyber technology. This can include, but is not lirteted

- Sending mean text,-mail, or instantmessages.

- Posting nasty pictures or messages about others in blogs or orsifésb

- Using someone else's user name to spread rumors or lies abomgone.

HAZINGis any method of initiation or pre-initiation into a student organizationor student body
or any pastime or amusementengagedin with respectto these organizationswhich causesor is
likely to cause,bodily danger,physicaharm,or personaldegradationor disgraceresultingin physical
or mentalharm,to any pupil or other person.

Responsibilities offlie Student

It is thed G dzR &spdnSikilityto:

- Conduct himself or herself in a manner that contributes to a positive semyaionment.

- Avoid any activity that may be considered discriminatory, intimidating, harassing, bullying or
hazing.




- If possiblejnform the other person(s) that the behavior is offensive andielcome.

« Report all incidents of discrimination, harassment, bullying or hazing to the princiigaabrer.

- As appropriate, the students involved may be asked to complete a formal, writt@plaont,
which will banvestigatedthoroughlyandwill involveonly the necessaryarties. Confidentialityvill
be maintainedasmuchaspossible.

Threats

All threats by students to inflict serious harm to self or others, or to destroy property, wilhken
seriously. Whoevehearsor becomesawareof any threat madeby a student shouldimmediatelyreport

it to the pastor,principal,or ateacher.Theprincipal will notify the police and the Department of Catholic
School immediately. The student who hamde the threatwill be kept in the school office under
supervisionuntil the policearrive. Theparentsor guardiansof the studentwho hasmadethe threat will

be notified. Any adult or student who has been identified as the potential victim, or mesttianwriting

as apotential victim, will be notified immediately. The student who has made the threat will be suspended
until the investigationby the police and school has been completed. The decision-talmat a student
who has made a threat will beade bythe principal and pastor on a caseby-casebasis.Practicaljokes

or offnand commentsof a threateningnature will be takenseriouslyand will be investigated.Thepolice
may be notified and these actionsmay result in suspensioror removalof a student fromschool.

DisciplinePhilosophy
Discipline is an aspect of moral guidance and not a form of punishment. The purpose of discipline is to

provide aschoolclimate conducive to learning and one that promotes character development. Discipline
is maintained in a classroowr school when students work cooperatively with the principal, the teachers,
and their classmates towards the attainmeaftthe classand schoolobjectives.However, itshould be
noted that the legitimate interest ofthe schoolextendsbeyond theschool day and beyond the school
hours. Effective discipline is maintained when thiere

1 Reasonable quiet and order in theilding
Positive correction dbehavior
Constant encouragement of acceptable classreammduct
Firm but fair treatmenbf difficultstudents
Consistent followwhrough
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TheHoly TrinitySchoolStudentDisciplinePolicyisdesignedo helpeachstudentmakeresponsiblechoices
andto help each studentiearnfrom the outcomesof the decisionghat he/ shemakes.Thestudentwill
learnthat he/ she:

1 Causes his / her owsbnsequences.

1 Has more than one alternative behavior isiation.

1 Has the power to choose the correct behavior in sityation.

Students excelling in following the classroom rules will receive a vafigiysitive incentives as distributed
byeachclassroonteacher.

In extremecircumstanceshe schoolmayjudgethat a studentcanno longerremainat Holy TrinitySchool
becausethe presence of the student is not a positive force contributing to the goothe student or the
good of the school. Thdecisionis made only after fair and impartial procedureshavebeenfollowed and

all other appropriate avenuesof correction havebeen exhausted. In the process of helping the student
grow to maturity, the stuént may be asked to participaia counseling, do work for the school community,
or enter a period oévaluation.

In addition to achieving the required academic standards, the awardingHuflya TrinitySchool diploma



and/or participationin graduationadivities and ceremoniess contingenton the & (i dzR Scffiévigand
maintainingstandardsof conduct required by thechool.

Students make a negative contribution to the school community whenever they break school or classroom
rules. Toemphasize the imprtance of making positive contributions to their comniyn students who

break schoobr classroonrules may be assigned a consequence at the discretion of the supervising staff
member, viceprincipal, or principal. Itsexpectedthat schoolstaff members will experiencethe clearand
positivesupportof parentsat all times,especiallyat timesof disciplinary action. It is expected that students
work cooperatively with the administration, teachers, aides, voluntesrdpther studentswhile at school

and schoolsponsoredeventsso that all children are allowed the freedom neededto study,learn, pray,

and play without unnecessary interference framother.

The following disciplinary actions and measures are forbidden by the ArchdioceseAnigiebess:
1 All corporal punishment, including shaking afapping
1 Language that is sarcastic or calculated to bring ridicule on the student, his or her parents, or
background
Using religious exercises or important class assignments as puméasures
Bizarre and ousualpunishments
Withholding or altering rightfully earned academi@des
Any disciplinary action that isolates a student without proggpervision
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DisciplineProcedures
Teachers are expected to handle daily classroom management and routine disgifsigues as they arise.

Anythingextraordinary will be handled by the principal or wmencipal. When students choose to exhaust
classroom consequences seriouslydisregardthe expectationslisted above,they will be sentto the
principal or vice-principal for further disciplinaryaction. Althoughthere may be an incident that is of
extreme nature so as to warrant immediate dismissalfrom the school,the following are the steps of
normal administrative disciplinagction:

i Verbalwarningto student.(Thisis at the teacheror LINRA y Qisctetio®thie FamilyHandbook
servesasthe initial notice.)
b2l GA2ya YIRS 2y (KSRepoit.dZRSyiaQ 2SSi1feée .SKI®
Detention.
Parent / Teacher conference or telephorenference
Parent / Teacher / Principabnferene
Suspension. (In school or outsahool)
Probation / Disciplin®oard
Conference with Principal arrRhstor.
Expulsion.
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Student Weekly Behavior Reports

Notations regarding the stude@® behavior, study skills, darm violations, visits to the office nal other
infractions carbe written by any faculty member. The report will be issued at the beginning of each week
and collected at the end of theeek.The notations will be reviewed and recorded, and detention notices

will be written out for any studenivho has accumulatedn excess of notations. Automatic detentions will

also be noted on the weekly report, simply for the purpose of hagingmplete record of thél & dzR Sy (i Q
habits and behavior for thereek.

Misconductsresult in automatic after schooldetentions. Studentswho receive 3 or 4 Infractionswill
receivean after schooldetention. Students who receive 6 Infractions will receive 2 after school detentions.
Any student receiving 7 amore Infractions in a week will be subject to serious discipiaation.



DressCodeViolationswill be noted on the weekly chart. Pleasesee DressCodesectionof Handbookfor
guidelines.

Study Skills Notations are meant as communications to the student and their parents about incomplete or
missingassignments. lramplete and missing work negatively impacts student preparedness for tests and
may ultimately resultower student achievement. After school detention will not be issued for Study Skills
Notations. Individual students wlemnsistentlydemonstrate poor stug skills may be subject to Academic
Probation. Please se&cademic Eligibilitgection of theHandbookfor guidelines.

Study Skills\Notations
A& (i dzR StydiyisRilisand work habits are critical to their academicgrowth and progress.Poorhabits

and weak skillswill negativelyaffect a & ( dzR $inAliwork habits grade each trimester. Studentswiill
receive one notation for the followinginfractions:

1 Incomplete or poor quality work (class worklhmmework),

1 Missingwork

Infractions
A & ( dzR Sehavidmdirectly effects not only their learning environment, but also the learning
environment of his or her classmates. Disruptive and inappropriate behavior will not be tolerated and
consistent misconduct will negatively affech G dzR fingl bheBavior grade achtrimester. Students will
receive one notation for the followinigfractions:

1 Not following classroom, playground, and schadés,

1 Talking (including whispering) withopgrmission,

1 Passingotes,

1 Disruptingclass

Detention
Detentions are issued fa variety ofreasons,
including:
1 Seriougnisconduct*,
1 And when an excess of infractions or dress code violations have been accumulated by the
student on theNeeklyBehavioReport.

Serious misconduct may include tfodlowing:
1 Disobedience,
Disrespecto anotherperson(namecalling,showingunkindnesgphysicallyor verbally),
Disrespectful behavior i@hurch,
Academiaishonesty,
Use of foul language/profanity (verbal\ritten),
Fighting / Playighting,
Tampering with parent / teach@ommunications,
Chewinggum
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Detention notices are sent home at least 24 hours in advanceof the scheduleddetention. Notices
shouldbe signedby aparentand returned the following dayto the teacher.Detentionis generallyheld
weeklyon Wednesdaysnd Thursdaygrom 3:15 ¢ 4:00pm



Consequences for Multipl®etentions
*All detentions may adversely affect Behavior Grade on Repand

3rd Detention Parent /Teacher Conferencequired

6th Detention Parent / Teacher / Principal Conference requicgabssibleProbation
7th Detention Probation | or next level ¢frobation

8th Detention Probation II, and possible Suspemsand/or DsciplineBoard

A missed detention will result in 2 detentions beissued.

Although detentions will be totaledach trimestey any student wit a cumulative excess of detentions
may be placed orProbation or face further disciplinary action. Students who receive no Notations or
Detentions in a given marking periagill be eligible for special positive incentives including homework
passes, and ber treats agnnounced.

1 Nostudentshallbe requiredto remain inthe classroonduringthe lunchbreak,or duringanyrecess.
All studentsarerequired to leave the school rooms at recess and lunchtime, unless it would occasion a
danger tchealth
Detention before or after school hours is considered an appropriate mexdmkscipline
A student shall not be detained in school for disciplinary or other reasons for more than one hour
after the close ofhe schoolday
1 Under no circumstances shall a studentdstained at school without the knowledge and consent of
the parentor guardianwho shallalsobe informed of the reasonfor detention andthe exacttime the
period of detentionwill beginandend

= =

Disciplinary Probatior
A student placedon DisciplinaryProbation | will meet with the principal, the & (i dzR $egchietsz@nd

parents. Probation| carries a term of four weeks and one threeur Saturday detention. The student is
barred from participation inco-curricularactivities (includingathletics,schoolplays,talent shows,play
days, etc.). If the student accruesanother detention while on Probation I, their status may move to
Probation Il. If there are any serious violations of school regulations or he/she @& pobbation for the
sameoffensewithin a period of one year, the student will advanceto Probationll, which will lead to
more seriousconsequences.

Disciplinary Probatiorl
A student placedon DisciplinaryProbation |l will meet with the principal,the &  dzR Sschef¥And

parents. Probdion Il involvesa term of four to eight weeksand a restriction from all extra-curricular
activities (including athletics, school plays,talent shows, play days, etc.) and a five-hour Saturday
detention. If there are any seriousviolationsof schoolreguktionsor he/she commits the same offense
within a period of one year, a discipline board will be convened to discuss the &iairesof the student.

DisciplineBoard
The DisciplineBoard conveneswhen a student commits a seriousviolation of the Discigine Codeor

accumulatesviolationsagainst the code, in spite of prior disciplinary actions administered according to
the steps of severity. The student, witheir parents, will appear before the board. The board shall
consist of the principal, the homeroom teacher, a member of the faculty at large selected by the
principal and a faculty member selected by the student and family. The purpose didaelis to make
recommendations to the principal concerningial dzR Stafus$ Qith the school. Any studemvolved in

a DisciplineBoardhearingmay be askedto withdraw from schoolor be expelled.The& (i dzR Stafus Q &
will be decidedby the principal, based upon the recommendation of the Discipline Board. Legal counsel
should not be present at the meeting the & O K 2D8s€ipfingBoard.



Suspension
Suspensioris used for seriouscases.While on suspensionthe student is informed that they are to

remainawayfrom the schoolfor a definite numberof days.Parentsare alwaysinformed of a suspension
and its reasonsprior to the suspensiordate. Asuspended studensresponsibleor allassignmentand
projectsmissedduringthe suspensiorperiod.

Conditions ofSuspension
Any of the reasons listed for expulsion where mitigating circumstances exist may begatelequse

for suspension d student:

1

1

No student shall be suspended from school for more than two consecutive weeks, unless
there is arongoingpolice investigation of a possible crime, in which case the student may

be suspended during thentire investgation

Notice of suspension must be given to the parents or guardians by telephone corirfieaence
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discussnatterspertinent to the suspension, especially theeans by which the parents or
guardians and the school ceooperativelyencouragehe studentto improvebehavior.The
suspendedstudentmaybe presentat the conference

In no case will a teacher on his or her own authority suspestddent

Expulsion
Reasons for expulsion are, but are not limited to, the following offenses committstubignts:

M
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Actions gravely detrimental to the moral and spiritual welfare of otadents

Habitual profanity owulgarity

Assault, battery or any threat of force or \eake directed toward any school personnebtudent
Bullying, harassing or hazing school personnel or athetents

Open, persistent defiance of the authority of tteacher

Continued willfubisobedience

Use, sale or possession of narcotics, drugs gragher controlledsubstance

Use, sale, distribution, or possession of any alcoholic beverages on or nearmenuskes
Smoking or havingpbacco

Stealing

Forging signatures, cheatingmlagiarism

Willful cutting, defacing or otherwise injuring in angywproperty, real or personal belonging to
theschool

Habitualtruancy

Possession of harmful weapons (e.g., knives, guns, etc.) or materials that can bewsagdass
Membershipin, activeinvolvementin, or affiliation with a gangor groupresponsiblgor coercive
or violentactivity
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Violation of the Electronic Use policies anddelines
Inappropriate conduct or behavior unbecoming a student in a Catbcticol

Procedure forExpulsion

Whenthe reasondor expulsionare purelydisciplinaryj.e.,whenseriousmoralreasonsare not
involved,the following stepsmust betaken:

1 A conference must be held with the parents/guardians, student, teacher, and principal present
to advisethefamilythat serious action is contemplated unless there is immediate improvement

1

in behavior. In parish schools, thastorshouldbe notified of the conference givenan
opportunity to attend and providedareport of the discussion.

If there is no impovement in behavior, the final decision will be announced at a second conference



attended bythe principal, teacher,and parents/guardiansif the parentsfail, without cause,to
attend the conference,the pastor, principal, and teacher will reach a findécision. The final
decision rests with the pastor in consultation wite principal.

1 In no case will a teacher on his/her own authority expstualent.

1 Full credit will be given for all work accomplished by the student up to the moment of
expulsion.

CGases Involving Grav®ffenses

1 In cases involving grave offenses, which may include a violation of criminal law or actions so
outrageous as tehockthe consciencer behaviorof the community,the studentisimmediately
suspendedandthe initial parentprincipalconference is dispensewth.

1 The procedure involving cases of grave offenses should be followed when the continued presence
of the studentat school (even for a short period of time) will, in the reasonable judgment of the
principal, pose a seriodkreat to the health and welfare of another student or students, or faculty
members.

1 When immediate suspension is imposed, with probable expulsion, while the case is being
investigated, the ruleand the consequencesf the violation shouldbe clearlyexpainedto the
studentand parents/guardians.

Time ofExpulsion

1 An expulsion may be made immediately if the reasonsiagent.

1 Onlyin exceptionalcasesshall expulsiomf aneighthgradestudentwho hasbeenin the school
oneor moreyearsbe allowed.

1 If an expulsion iso take place duringthe last trimester of the schoolyear or during the last
semesterin the caseof an eighth grade student, prior approvalof the Departmentof Catholic
Schoolssrequiredbeforethe expulsioncantake effect.

1 If such ation is contemplated, approval shall be obtained before the announcement of the
final decision tahe parents at the meeting describdxlow.

Right to MakeExceptions
The principal, in consultationwith the pastor, retains the right to make exceptionsin caseswhere
mitigating circumstancesall for a different response than polisyggests.

HomeStudy
Circumstances may arise which dictate that a student, at the discretion of the principal, be excluded from

school attendancefor a period of time. This & remedy for unusual situations and is not considered a
suspension. Students may be givéssts, etc. outside school hours so that grades canrégorted.

SchoolSearches

A& (i dzR fgitim&eé expectation of privacy in their person and in the persoffigices they bring to
school must béalancedagainstthe obligation of the schoolto maintain disciplineand to provide a

safe environment for the schoolcommunity.Accordingly,school officials may conduct a search of

the & (i dzR Peyson@rd personaleffects basedon a reasonablesuspiciorthat the searchwill disclose
evidencethat the studentisviolatingor hasviolatedthe law or aschoolrule.

Schoolofficials do not need a warrant or a LJ; NBpéiim@sionto conducta searchof the student
and/or the & O K 202 £aQi&dzR Beysan@l roperty, as long as they have a reasonable suspicioa that
law or school rule is beingr hasbeenviolated. Whenever a school principal conducts a search of a
& 0 dzR Beysan@epersonal effects, an adult witness shiobe present.



Studentsdo not own their lockersor other schoolproperty. The student doeshave someexpectation
of privacyin his/herdesk from other students.However,a student may not excludeschool officials
if the schoolofficial has a reasonablesuspicion that a law or school rule has be@ated.

A student hasa greaterexpectationof privacyconcerninghis/her backpackpurse,clothingand other
personaleffects. A schoolofficial who finds it necessaryto conducta searchof a & i dzR Satkiatka
purse,clothingor personaleffects,musthave a reasonable suspicion that the student is violating or has
violated a law or school rule. TReli dzR Bayeiitshouldbe notified of any suclsearch.

An alert from trained and certified detector dog sufficient to allow the school official to have a
reasonable suspicion artd conduct a warrantless search of theli dzR Bgker, @at or his/her personal
property and effects. In addition to this polion searchesby the school, every student is subject to
the Archdiocesanand school use and privacy policies concerningcell phones and other electronic
devices, whether the devices belong to the school or tostident.

If a student refusesto cooperatein a reasonablesearchof the schoolor student property (including
electronicdevices)the & i dzR payeit€aid/or the police may be called for assistanaefarral.

Fines
Fines are in addition to any other disciplinary action taken at the discretion girithepal.

Reason fofFine Fine
Damagedr losttextbook Cost obook
Falsely pulling a fire alarextinguisher Cost of item /repair
Vandalism to school, parish, or teachg Cost of item fepair
Deliberate computedamage Cost of item fepair

ExtraCurricularActivities

Extracurricularactivities,includingthe interscholasticCY Gsports program, are offered to all studentsof

Holy TrinitySchool.The extracurricular activities supplement the formal instruction of the students and
provide them with an opportunity tgrow in leadership, sportsmanship, responsibility, and-getipline

as they discover and develop their gifts and taleBtdracurricularactivitiesare organizedasopportunities

for the schoolcommunityto applythe teachingsof the CatholicChurchto human relationships. All of the
extracurricular activities seek to develop a sense of social responsibility, deaisikimg skills,
commitment to community, as well as life skills and Christian attitudes. Parents, staff, and students work
together to permaite activitiesand athleticswith Gospelvalues.A studentcanapplywhat he haslearned

at schoolthrough variousactivitiesandinteresting projects sponsored by thegeoups.

Theparentsof studentsrepresentingHolyTrinity Schooasmembersof our athletic teams(sportsteamsand
cheerleadersjre ultimately responsiblefor their I { K f liagofbdth on and off the court and playing
field. Parentsshouldconductthemselvesn a mannerconsistentwith our sharedChristianvaluesaspositive
role models for their children by showingrespectfor game officials and opposingcoaches players, and
spectatorsin amannerthat dignifiesthe game the sport,andour school.Theyshouldmakesurethat their
athlete is in good health and maintainsthe required academicand conductgrades. Parentare askedto
attend all parentmeetings.

All parents,coachesand athletes are expectedto help set up/clear awayequipmentand pickuptrash at
practicesandon gamedays.Transportationto awaygamessthe respasihility of eachparent.



Studentanaynot leavethe schoolgroundsafter schoolif enrolledin sportsor cheerleadngif practicebegins
immediatelyafter school.Theymustbe dressedfor games/practices anditting at the lunchtableswhere
their coachwill meetthem. If the schoolactivity doesnot start until later, the studentmust go home with

his/her parentor enrollin Exended DayCareprogram.Whensports/cheerleadingpracticeor gameis held
at school, thosestudentsnot pickedup by their parentsat the specifiedtimeswill be placedin the Extended
DayCareprogramandparentswill be chargedaccordingly.

AcademicEliqibility
Because we believe in the primary importance of students achieving and maintaining academic excellence,
students whowish to be members of an extraurricular activity conducted under school sponsorship
(including athletics, cheer, studentouncil,academic decathlon, school play, talent show, etc.) must
maintain:

1 An average of 70% or better whefi of their classes are aveg[adtogether
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The inability to maintain these minimum standamsiy result in disqualification (ineligibility) for all extra
curricular activities.Our intent is to assiststudentswho are strugglingby providingthem with additional
study time to focus on their academicgrades.If a student possessesn IEPor Contractbecauseof a
diagnosedlearning disability, the student will be held to the academicstandardsof those agreements,
and must maintainboth effort and behaviorgradesof & / @ higher.Our primaryconcern must always be
for the overall, longerm welfare of thestudent.

Studentsmust completean ExtracurricularActivitiesapplicationat the beginningof eachseasonor upon
joining the group. This application requires parent, student, and teacher signaturesand checksthe
a (i dzR SiscipliRaryrecord, academiaecord, and financiatanding.

Grades will be checked at Report Card time andeduring eachtrimesterfor Progress Reports. If at these
times, the & (i dzR Sweiageadrops below the required level, the student will be suspended from
extracurricular activities until thenext ProgressReport or Report Card (whichever comes first). The
principal will provide the teachers,moderators,and Athletic Director with a list of studentswho are
ineligible for that period. Studentswill likewisereceive notification if they areineligible foractivities.

Studentswho knowinglyandwillfully chooseto violatethis rule or who chooseto ignorethe terms of their
probation will be suspendedirom all extra curricularactivitiesfor a period of two to eight weeks,to be
determined by the principal based on the severity and circumstances of the violation. Any coach,
moderator, or teacher, who knowingly and willfully violatésis rule by allowing a student listed to
participate during their probationary period, will be subject to disciplinary action ftbenschool. The
principal remains the final authority with regatd any eligibilitydispute.

Astudentmustbein schoolthe dayof aneventin orderto participatein either practiceor agame.

Extracurricular Activitie©ffered

1 Clubs- Various clubs and organizations exist on campus to promote student involvement on
campus and tadevelopleadership, pride and responsibility. In order to belongto a club or
organizations studentsmust meet certainacademic and behavioral standards as set forth by the
moderator.

1 Student Council- Holy TrinitySchool has an active Sent Councilthat encouragesstudent
involvement and school spirit through a variety of activities enehts.

1 Yearbook- Holy TrinitySchool sponsors the publication of a Student Yearbook. The sale of the




yearbook is on pre-publication order basis. Studés involved in these organizations need to meet
criteria as set forth byhe moderators. The Yearbook will be available before the schooleyets.

1 Athletic Program - Our sports program is under the sponsorshipof the Catholic Youth
Organizationand takes place after schoolhours. CYO sports include flag football, volleyball,
basketball, softball, track, bowling, and soccer.

Athletic Eligibility ¢ In addition to the academic eligibilitgquirements,

1 The athlete must be a student &loly TrinitySchod

1 The athlete must turn in the Activity Application form signed by a parent, the homeroom
teacher, the principadndthe coach omoderator.

1 The athlete must turn in a completed Parent Consent and Medical Release Form. The athlete
will not be allowedto participate in the sports program unless these forms are turned in and on
file with the athletidirector.

1 No athlete may quit a team without a written notice from the parents to the coach, stating
the reasons fothe withdrawal.

7 No one is guaranteed a posih on a team because of pgsrticipation.

1 Students who quit at anytime will not be eligible to receive their athletic certificate and
cannot return tahe squad/team at anyime.

Athletic Fees

Athletic feesare determinedby the total costsper seasondivided by the number of student athleteson

the team. Feesare determined at the beginningof each season.Athletes may be required to purchase
uniform/practice attire. Someathletic uniforms are the property othe schooland are loaned to students

for the athleticseasons.Jerseys/uniforms cannot be issued and students may not be allowed to play in any
game until all athletic fees have been paid in full.

Coaches

Coaches are selected from volunteers in the parent and faculty community. All persenssiatl in
coaching must submia letter of interest to the principal. Coachesmust be approved by the Athletic
Director and the principal and must agreeto abide by the guidelinesand Codeof ChristianConduct.All
coachesmust completethe mandatoryProtecting D 2 RGhi#drenclass and be fingerprined for a criminal
background check as well as meet all guidelines put forl@\i.

Qualifiedcoachescreatea positiveatmospherewhere athletic skillsare taught and Christan moral values
andattitudesare modeled.Theyare requiredto knowandadhereto schoolpoliciesasstatedin the school
handbook,as well asthe & LJ2 Mdil sh€erleading CY@quirementsas outlined in the CYOhandbook.
Coachesnusthaveasolidunderstandingof the rulesandregulationsof the sportthey are coachingandhelp
the athletes onhis/herteamto seethe relevanceof a Christianvaluesystemin their sportsactivities. They
too are askedto showrespectfor gameofficialsand opponentswhile conductingthemselvesn a manner
that dignifiesthe game the sportandour school.

Communication and ConflidResolution

Any questions or conflicts regarding extracurricular activities or guidelines in this document should be
addressed tdhe Athletic Director. If the Athletic Director is not able to addressthe problem to the
satisfactionof the partiesinvolved,aconference may be requested with tipeincipal.

AnnualAwards

Awardsare an integral part of the celebrationof extracurricularactivities.Assuch,coachesare invited to
participate in the planning, organization, and celebration of awards and celebrations for their teams
following guidelines andudget constraintsset forth by the school administration annually. It is the




a OK 2igténtda to celebratethe students and their accomplishmentsgiving each participant their
momentto & & K Anyth®ié accomplishmentsPepralliesare held seasonallyo boost HuskyTeamSpirit.
Theschoolholdsan annualSportsawardsnight for students.

Health and Emergendylanagement
Each stdent shall have an Emergency Card that is complete, current, and readily available to the school.
Thea { dzR Bayeritd@ uardianis requiredto inform the schoolwhenthere are changego ahome, cell
or work phone number or addressthe namesof personsto notify in caseof an emergency,or to any
medicationprescriptionfor a student. The EmergencyCardshallindicatewhether or not the parentor
guardiangivesthe schoolpermissiorto choosea physiciann anemergency.

In case of emergency, the Emgency Card will be shown to the paramedics or emergency room staff to
authorizetreatment, and to advise them if a student has any particular medical needs or is on medication.
Therefore, it is imperative thathe information be accurate,complete,and up-to-date. Whena student
becomesll or isinjured, the parentor guardianwill be contactedimmediately.If the parent or guardian
cannot be reached,another person listed on the emergencycard will be contacted. Only minor and

very basicfirst aid will be administeredto studentsat school;no secondaryreatment, suchaschanging

or removing bandages,will be administered.Parentsor guardianswill be contacted immediately if

there is anyquestion regarding the seriousness of or complications arising énomjury. No medicine of

any kind, including aspirirmaybe givento studentswithout written permissionfrom parents/guardians.
SeeMedicationAuthorizationand Permissiori-orm.

Immunizations andExaminations

A student, with the permission of the parent or guardian, may be subject to routine tests in school,
including auditoryyisual,anddentalinspectionand,uponreferralbythe principal,to acompletephysical
examinationand/or other professionahelp.

A tuberculosis patch test and/or X-rays, immunization for prevention of diphtheria and smallpox
vaccinationmay be givenonly with the explicit written permissioaf the parents.

All directivesregardingimmunization,issuedannuallyby the Stateof California,shallbe implemented.
No student may be unconditionallyadmitted to schoolunlesshe or she hasbeenimmunizedagainst
poliomyelitis,measlesrubella,diphtheria, tetanus, pertussis and varicellafor first admissiorto schools
in California.In addition, Hepatitis B immunizationis required for students entering preschooland
kindergarten.All studentsentering grade sevenare required to presentdocumentdion showingthe
dates when three dosesof Hepatitis B and two dosesof a measlescontaining vaccinehave been
received. ATDaP booster is required for @l gradestudents.

Immunization is not required for admission if a parent or guardian preseteg#iexr stating that such
immunization iscontraryto hisor her beliefs,or presentsa written statementfrom a physicianto the
effect that immunizationis not consideredsafeor reasonably beneficial to the individwsldent.

All studentsenteringthe schoolmust presentcertificationthat is signedby their physicianstatingthey
have had a physicalexamination.Failureto provide the requested verification of immunizationand
physicaltests will preventthe child from beingadmitted to school.All students enteringthe seventh
grade must have the Hepatitis B seriesimmunization.Pleasecontact the school nurse fanformation.


http://school.policy.la-archdiocese.org/Resources/Chapter%20VIII/Medication_Authorization_and_Permission_Form/?i=788

Health Records

Every school must comply with all Health Department requirements. Every school has a Health Record
Card for eals studentenrolled in the school. Upon transfer to another school, the student health records
are forwarded with thed (i dzR 8ayidcriptio the receivingchool.

Allergies
Somestudentsmay have severe life threateningallergies,suchas a peanutallergy. While the school

will makereasonableefforts to prevent or minimize an allergica (i dzR $ofithcwith allergens,the
schooldoes not promise an allergyfree environment.

CommunicableDiseases

The school cooperateswith the local health officer in measures necessaryfor the prevention and
control of communicabladiseases in school age childreiducation Code, Section 49403(a). A student
who has been absent from school becauseagEported communicablediseasemust have a permit
issuedby the PublicHealthDepartment,a physicianor a nursebeforehe or she is readmitted tschool.

StudentHealth

Communicablediseasesand conditions should be reported to the school. As example,pleasereport
chickenpox, head lice,measles mumps, skin and eye infecions, etc. If there is any possibilitythat a
child hasbeen exposedto a communicabledisease, please check with your doctor before sending your
child to school. In case of absence duedommunicabladiseaseareleaseslipfrom the family physician

or HealthDepartmentisrequiredbefore a studentis readmittedinto school.

We urge all parents not to send children to school if they are sick. When a child has been ill, please do
not send him/herbackto school until his/her temperature has been norn{@B.6F/37C) for a twenty
four hour period. The following informatiois offered as guidance, your cooperation will help to make
this a healthy year for students afatulty.
1 FElucg Children shouldtay homeif they have the flu and not return until 48 hauafter the
fever subsidesklurelated fevers may cease and then return aftetay.
1 Non-FluRelatedFevers If your childhasafever,he/sheshouldnot cometo school A child
shouldremainhomefor 24 hours after the fever hasbsided.
1 Coldand Coughc Thesneezingand coughinghat accompanya cold spreadthe cold
quickly.Alow-gradefevermay accompany the col&eep your childhome!
1 Rash- Physiciansnustbe consultedin caseof arash.Uponreturningto school,your child must
haveaR 2 O (indtMiad the rash is not contagious. The only excepticecizema.
1 Vomiting/Diarrheac If achild hasexhibitedthesesymptomsduringthe preceding24 hours,
the child shouldstay home.

1 Chicken Pox From the onset of symptoms until all lesions have dréedtudent needs to stay
athome.

1 Conjunctivitis(pink eye)- Sinceconjunctivitisis contagiouschildrenmust stayhome
until the dischargehasceasedandthe eyeisnolongerpink. In the caseof allergic
conjunctivitis,aR 2 O Gndt&li&réquired.

1 Strep ¢ Children maynot return to schooluntil 24 hours after the first dose afedication.

HealthCare

Studentsmaynevergoto the office duringclassime, recessor lunchwithout properauthorization from
the classroonteacher, principal or the adult oyard duty. Only simple first aide can be administered at
school.



If a student becomesill during the day, the student is sent to the office. The parents and/or the
authorizedemergencycontact personsare notified. If it is necessaryto removethe child from school,
the parent or the authorized emergencycontact personmust signthe studentout for the remainder
of the day. Studentsmay be kept in the HealthRoomonly one- half (1/2) hour before they are either
sentbackto classor pickedup by parentor authorizedemergencycontactperson.

Parentsare alwaysnotified if a studentsustainsa headinjury and are askedto havethe studentchecked

out. Incaseof anaccidentparamedicawill be calledwherethere isexcessivebleedingthe & i dzR Begrii Q &
stopsor the studentstopsbreathing.Otherwise the parentwill be calledto takethe studentfor treatment.
Staffmembersare not permitted to transporta studentfor treatment after anaccident.(L.A Archdiocese
HandbookHealth andSafety Pageb)

Medical Appointments
Early dismissal for medical or dental appointments shall be granted when the parents/guardians make a

request. Parents/guardiansare urged to keep suchrequeststo a minimum and encouragedto make
arrangementdor careduringvacation permds or afterschoolhours.

Medication:
Theschoolwill not furnishmedications Allmedicationsadministeredat schoolshallbe providedby parents.

1 A release stating the nature of the medication, signed and dated by the doctor and also signed
by the paret, mustbe provided. Se&ledication Authorization and Permissiearm.

1 Medications administered at school mustbe isth 2 NA IA Yyl f O2y GFAYy SN I YR
dosage must bsealedJabeledandhavethe & (i dzR Bayhéafia&hed.It shallbein an
appropriatecontainer,andkeptinthed OK 2 2 f wfficdzNE S Q &

1 The student shall come to the office imedication

1 Becauseof the risk of students sharing medications,students may not carry medication of
any kind to be self administeredat school.In the eventa studentis seriouslyat risk without an
epipenor inhaleron hisor her person,consideration will be given fonariance.

1 Students may not be given medicine prescribed for other faméynbers

1 The medication regulations apply to both prescription and-po@scriptionmedications

1 Studentswho are diabetic are allowed to test their blood sugarat schoolin the health room
or office and selt administermedicationasnecessaryTheparentor guardianof a diabeticchild
must signthe DiabeticConsentFormand other appropriate medication permissionforms and
return them to the school. All medicationsmust be kept in the VK2 2t k Yy dzZNA S Qa 2
appropriately labeled as described above. School employees magdrmotnisterinjections to
diabetic children except iamergencies.

Noexceptionswill be madeto the procedurefor medication.If parents/guardianglo not providethe
completedmedicationform with the prescribedmedication,they will haveto cometo schooland
personallyadministerthe medication.

Emergencynformation

An emergency sheet must be completed for each child at the opening of the school year. If aggscha
of address ophonenumber occur during the school year, please notify the office immediately in
writing. If a child collapses to the ground a fiestl certified staff member or teacheris calledto
immediately attend to the student, administeringfirst aid as needed.If the injuriesor conditionof

the studentappearso be serious, 911scalledandthe student'sparentsare notified.

In caseof illnessor accidentthe schoolwill contactthe LJ- NJBhgrie@ravork by telephoneand follow
the request of the parent. It is understood that enrollment a&loly Trinityconfers upon the school the


http://school.policy.la-archdiocese.org/Resources/Chapter%20VIII/Medication_Authorization_and_Permission_Form/?i=788

obligation to select emergenayareprovidersin the eventwe are unableto reachparentsand that no
liability would attachto sucha decisionin the eventthat the parents could not besached.

CounselingPolicy

Themissionand purposeof the schoolis education.Schoolsdo not assumethe responsibilitiegproper to
the family andto society. Schools may not assume the responsibility for psychological cognsetiverapy
because they are not qualifiext licensed to provide such counselingtioerapy.

Schools may engage in the following activities in addition to providing classémetmrction:

1 Provide advice regarding academic subjects and student progrsskaol;

1 Give limited guidance to students who present with reccademic personal issuessiuations;

1 Provide referrals to marriage and family counselors, child psychologists, licensed academic
psychologistspsychiatrists and similar professional faagnosis and treatment. If the school
provides referrals to parents, thést must include at least three names of qualified persons or
entities;

1 Retain, where necessary, appropriate professionals to provide educational testing that is needed
for assessmerof ad (i dzR Scadeidability, learning patterns, achievementmotivation, and
personality factors directly related to academic learning problems, or psychological counseling
services for the school. Prior to entering into suehontractual relationshp, the principal will
ensure that the personis credentialed,licensedor otherwise properly qualified. The school
may refer a student for specific or additional testing, as appropriate, generallfhet
LI NBY i k Jesperd®R A | Yy Q&

In casesof actual or suspectedchild abuseor abuseof vulnerableadults, the Archdiocesant A O A Y & Q
AssistancéMinistry isavailableas a resource.The+ A O (AsS¥star2eMinistry providesoutreachand
guidanceto those suffering from abuse;sponsors a faitftbased trauma recovg program; and assists

in informing parish, school, archdiocesan agdvernmentalauthorities of the allegations of abuse.
Referraltothet A O (i A Y Q & Mihisingisinat & $ulpstiie for mandateeportingof suspected abuse.

Such a report must be nda in accordance with Archdiocesawiicy.

Insurance

The student insuranceprogram is provided for all full time studentsin Archdiocesanschools.This
program assistsonly with medical expenses incurred because of accidental bodily injury sustained by
students while attending school, while travelitggor from school or while participatingin a school
sponsoredand supervisedactivity, includingschoolsponsoredsport andextended day programs. This
insurance supplements any insurance maintained byptnents.

When there is an injury, the supervising adult must complete a written injury report form in the front
office with allpertinent details of time, date, situation and nature of the injury as soopassible.

All students who patrticipate in the sobl approved extra curricular activities program must have a
completed ParenConsentand Liability Release Form on file in tféce.

Hyaqiene
Eachstudent must be properly groomedeachday. When a studentis old enough,deodorant should
be worn daily. Astudentmay be sent home if proper hygiene is nuintained.

Lunch

Nutrition has a significantimpact on student performanceand behavior. Studentsare to bring their
lunch to schoolmarkedwith their name and grade unlessordering Hot Lunchfrom the sdool. All
studentsare expectedto eat their lunchesat school. Pleaseprovide necessaryplastic eating utensils




(plasticspoons/forks) NOknivesof anykind. Theschoolmicrowaveand refrigerator are not for student
use.

Hot lunch is served dailylonday through Thursday Snacks are available for purchase dailore
information about the hot lunch program will be sent hommeonthly in the FamilyEnvelope.Parents
shouldnot be deliveringlunchto their childrenat lunchtime. In the caseof an emergencyparentsare
askedto deliverthe lunchto the schooloffice. Studentsareto cometo the office to pickup their lunch
in the caseof an emergencyonly. Theschoolis not responsiblefor the deliveryof anylunch. FastFood
lunchesarediscouraged.

Earthguake/Disaster Emergendylan

Thefire departmentrequiresthat every schoolconductregularlyscheduledfire and earthquakedrills.
Everyone on campus participates in fire, earthquake, and emergencydrills throughout the year.
Evacuatiorplansare discussd with the students.

In the event of a serious earthquake or some other type of disaster during school hours, please do not
telephone theschool Linesmustbe kept openfor emergencyuse.Schoolgateswill be closedto keepall
non-essentiapersonsoutsidethe schoolgrounds.Duringthe initial evacuationof the building, students

will assemblewith their appropriate classon the playground All students will be under the care and
supervision of school staff until they gokedup.

According to Statdaw, the student will be released only to a parent/guardian or other specifically
designated personPleaseébe sure your child knows the person you have designated and such is on record
at theschool.

EmergencyDismissaimay be made at any time by the principal or pastor. Thed O K 2emnérgeécy
telephonesystemwill be activatedand you will be notified by phone,text, and/email(asindicatedby
your enrolimentcardat the beginningof the schoolear)

In case of any disaster, such as an earthquakeothef-state phone number for family and school
contacts isThe Provincial for the Order of Augustinian Recollects (the order that staffs Cristo Rey Parish,
Atwater) ¢ (973) 731- 0616.

Briefly, instructions for parentgre

Remaincalm

Do not telephonehe school

Tune in your radio to the emergency broadcstsition

When picking up your child/children, report to the adult in charge upon arrival at school
in order toproperlycheck out youchild/children

<< <<L

If anemergencyoccursoutsideschoolhours,pleaselistento yourlocalradio station(AMKNXL070)and TV
news(ChanneD) for instructions on school closure. As a general rhlely TrinitySchool wil follow the
same procedures ahat designated for the public schools in thes Angelebnified ScholDistrict.

Notification of Asbestos Management Plgkvailability
Pursuanto Title 40 CFRPart763,SubpartE (AHERA}he localeducationagencyis requiredto inform you

that
x 1 O02Lk 2F UGUKAA ao0oKz22tQa !l 9w! aloyihtBeSYSy G t f
school officeandthe Archdiocese of L@sngeles.
x  This Management Plan contains information regarding inspectiorAgspeections



and surveillanceactivities that are planned or jorogress.

Should you wish to review the AHERA Management Blaase contact the school office to arrange for
the opportunity todo so. An application (Form AAQg will be sent to you to document your request.
Application review and report preparatiomill require a maximum of five (5) workimigys.

Parent Organizations

It is expectedthat each Catholicelementaryschoolwill establisha ParentTeacherOrganizationand a
ConsultativeSchooBoard.Bothgroupsexistto supportthe schoolandarecriticalto the & O K 2valilif, &
but they haveverydifferent functions.

If the school has a parent, parentteacher organizationand/or a consultative school council, those

involved are advisedthat these bodiesexistto supportthe schooland are important for the 8 OK 2 2 £ Q 3
viability, but they havevery different functions Parent,parentteacher organizations, consultative school
councils and their memberdo not have any authority &t independently on behalf of the school or
parish. They are nat | 3 Sof theiséhool or parish and any actions takeustreceivethe official written
approval of the pastor and/or the principal as the case bmy

ParentOrganizations

The main functions of the Parent TeacherOrganizationare to raise funds for the & O K 2 @&ifeft &
operational expensesto promote parental support for the school program, and to increasemutual
understandingbetween school and parents. Themembership of the parent teacher organization shall
include the pastor, the principal, the parents or legal guardians,thedaculty of the school.Financial
operaion of a parentteacherorganizationshallbe governedby the regulationsfor financialoperations
as found in the Parent Teacher OrganizaBgraws.

Consultative SchodBoards

The general responsibilities of the Consultative School Board are in kwifad areas: strategic planning;
policydevelopment; resource development; institutional advancement; advice and counsel with regard
to financialplanning,managementand reporting; marketingof the schooland evaluationof the 6 2 I NR Q &
goals and activities. The membership of the Consultative School Board should include the pastor,
principal, parents (no more than ortbird of the total membership),alumni parents, parishioners,
members of the civic and local business community, and area educators. Unden Caw and
Archdiocesanguidelines,the members advise the administrative team (pastor and principal) and
cannot make decisionsbinding for the parish education program without the approval of the
administrative team (A Primer oiducationalGovernancein the Catholic Church,the CACE/NABE
Governancd ask-orce NCEA1998).

PTO
Holy Trinity Schodlas an active PTO that meets monthly to plan fundraisers and community builders and
to increase communication between home and school.

RoomParents
Each clas also has room parents who work with the teacher on various classro@urgoular activities
includingcelebrations and field trips as well as school wide fundraisersetidties.

Consultative SchodBoard

Aspart of its five-yearplanfor continuaus schoolimprovement,Holy TrinitySchoolsin the early

stages oformulatinga ConsultativesSchooBoard following the Archdiocesan model to focus on issues
of development and strategpdanning.



Archdiocesan Policies

The following policies are impteented by the Archdiocese of Los Angeles Department of Catholic Schools.
They covera variety of sensitive issues. While we would normally never expect to encounter such
problems atHoly Trinity®, the Archdiocese now mandates that these statements appeavery school
handbook.

Child Abuse ReportinResponsibilities

In accordwith Archdiocesarpolicy and Californialaw, schoolstaff is obligated under penalty of fine

and imprisonment to report the d NS &2 y I 6 f ®f plysizélLdbuSe\, 2oypéral puhiment,
emotional abuse, emotional deprivatiophysicaheglect, inadequate supervision, sexual abuse or sexual
exploitation. The California Penal Code requires that any emplofte school who knows or reasonably
suspects that a child has been a victifirchild abuse or neglect must report thecidentimmediately to

the Child Protective Services agency. Any person mandated by the Penal Code who fails to raport in
instanceof child abuseor neglectthat he/she knowsor reasonablyshouldhaveknownto exist,is guilty

of a misdemeanormpunishable by the revocation of the teaching credential, imprisonment in the county
jail, andfine.

In this very seriousand legally narrow area, the schoolwill not contact parentsin advanceof making
a report to legalauthorities (contrary to the procedure followed in most other legal matters). The
clearintent of the law, basedon the seriousnes®f the itemslisted above,isto mandatethat a report
of & NMEnablesuspicionof | 6 dzheSviade. Schoolstaff will make such reports in the best interest of
the childand do not, oncereasonablesuspicionis establishedhaveanylegalalternative excepto make
the report to the properauthoritiesfor their investigationandreview.

Sexual MiscondudPolicy
A ministerial elationship is one in which a person is receiving pastoral care from a church leader.

Whenever a person begires relationship with any person in his or her capacity as a church official or
leader, a ministerial relationshipdseated.
This applieso:

« Clagy (bishops, priests, artkacons)

« Members of religious communities (priests, brothesisters)

- Lay ministers, lay pastoral associates, youth ministers, and liturgiceters

. Spiritual directors and pastorabunselors

« Schoopersonnel

- Seminary facuyt, staff, andadministrators

+ Religious education teachers, church camp counselors, choir direetors,

Sexual misconduct is a general term that includes sexual harassment, sexual exploitation, arabssrual

While ministry is never about sexual cant, sexualized contact or sexualized behavior may arise within a
ministerialrelationship.In our Catholicfaith, this is never acceptablein a pastoralrelationshipwith a
parishioner, employee, students, spiritual director, counseling client, or anyoného has sought the

O K dzNdinfisieya

Sexual harassment is unwanted sexualized conduct or language betwearkers in the church setting.
Althoughdifficult to define precisely, sexual harassment may include but is not limited ttoblogving:

- Makingunsolicited sexual advances amebpositions.
.l aAy3 ASEdzrffte RSAINIRAY3I $2N] &badg RSAONAROGS |y
- Telling inappropriate or sexually relatgkes.



- Retaliating against the eworker who refuses sexuatlvances.
- Offeringfavorsor employmentbenefits, suctaspromotions,favorableperformanceevaluations,
favorablyassignediuties or shifts, recommendations, etc. in exchange for sdauals.

Sexual exploitation is the sexual contact between a church leader and a person rgbeivsng pastoral
care from thechurchleader.Sexualbuseis sexual contacbetweena churchleaderand a minor or a
G @dzt y S Rizsdehedbylaw.
Either sexual exploitation or sexual abuse can include physical contact from the church ledde: su

- Sexuatouchor other intrusivetouching(i.e., tickling,wrestling,or other physicalcontact)that

causesineasines®r discomfort in the one¢ouched.

+ An inappropriate gift (such &sgerie).

+ A prolonged hug when a brief hug is custonmaefavior

« Kissing on the lips when a kiss on the cheek woulapipeopriate.

- Showing sexually suggestive objectpa@mography.

- Sexual intercourse, anal or osaXx.

Sexual exploitation or sexual abuse can also include verbal behavicisuch
+ Innuendo or sexaltalk.
.+ Suggestiveomments.
- Tales of sexual exploits, experienceconflicts.
- Making sexugbropositions.

It isa commondynamicin ministry for someto feel attracted to thosein churchleadershippositions,or
to feel flattered by his or her attention. Thisnever excusesany form of sexualmisconduct.Clergyor
other church leaderswho engagein any form of sexual misconduct are violating the ministerial
relationship, misusingtheir authority and power, and are takingadvantage of the vulnerabilityf those
who are seeking spirituglidance.

Because of the respect and even reverence with which many people seek help froniKtileNdis@ s,
there isanimbalanceof power and hence a vulnerability inherent in the ministerial relationship.In
these circumstanceshere is anabsenceof meaningfulconsentto any sexualactivity, evenif the person
is an adult. Thisimbalanceof power makesit neverokay. It is the responsibilityof the Churchleaderto
maintain appropriateemotional and sexualboundaies with those with whom they work oserve.

Victims of ministerial sexual misconduct frequently feel deep shame aceetiemnation. They may fear
not beingbelievedor fear beingblamedby churchofficialsor members.Many timesthey may not even

realizethat the waythey were treatedwas abusive. Sadly, victims can experience a crisis of faith and even

leave the Churchltogether.

The Archdiocese treats all complaints of sexual misconduct seriously and deals with such allegations in a

prompt,confidertial, and thorough manner with compassion and consideration for all tirossved.

- Acomplaintagainstan Archdiocesamriestor deacon,Catholicschoolpersonnelor other
Archdiocesarmployeemaybe initiated in writing or by telephoningthe Assistancéinistry
Coordinatorat (800)355-2545.

- Complaints against religious order priests or women religious are made to their own religious
superior. TheArchdiocesan Assistance Ministry Coordinator is able to assist directing such a
complaint to the propeauthority.

- Complaintsagainstparishemployeesor volunteersmaybe directedto the pastoror associate
pastorof the parishin question.

When a member of the clergy is accused, a team (including the Assistance Ministry Coordinator, the Vicar
for the Clergy,and a special factinder known as an Auditor) responds promptly to the complaint. In



dealing with these, the Archdiocesdl:

- Make every effort to act in a way that protects people from being harmed, including relieving
an accused priestr deacon fromministerial duties if there is sufficient evidence to support
theallegations.

- Comply with all civil reporting mandates governing seabake.

- Strive impatrtially to determine the facts and circumstances as accurately as
possible.

- Offer victims and theifamilies assistance in obtaining psychological counseling and spiritual
direction.

- Dealasopenlyaspossiblewith membersof the parishcommunitywhile respectingthe
privacyof the individualsinvolved and in accordance with Church law governing such
situations.

Everyeffort is made to assurethat all personsministeringin the Archdioceseare aware of and will
abide by the policiesprohibiting sexualharassmentexploitation or abuse,and of the proceduresfor
dealingwith incidentsof sexualmisconduct

Schoolpersonnelare screenedfor their ability to work safelywith children,are providedinformation to
help recognizeanddeal with issuesof child sexualabuse,and are offered guidanceand instruction on
appropriate professionalconductwith studerts.

All seminariansand candidatesfor the deaconatego through an extensiveevaluationand psychological
assessmenbefore entering formation. After ordination, priests and deacons receive ongoing training on
maintaining the integrity othe ministerialrelationship.

Everyperson has the right to be respectedand treated with dignity befitting a child of God. Every
personhasthe right to having appropriate boundaries respected. Every person has the right to challenge
any behavior or comment that ffensiveor inappropriate.lt is the responsibilityof everyoneto protect

the safety of children, families, women and men, and to promote healing where there is injury with
firm justice and mercy towardll.

Me3 | g/L@wPolicy

Effective Januaryl, 2005, the public has had accessto the namesand addressesof registered sex
offendersviathe a S 3 I ya® &ebsitehttp://MegansLaw.ca.govThis website contains an excellent
summary ofa S 3 I hAand its implicationfor schools.

Asstated on the website,any one individualguilty of sexualmisconductwith a child underthe ageof 18

is prohibited from working,asan employeeor volunteer,with minorsdirectly and in an unaccompanied
setting where they have more than incidental contact or have supervisory or disciplinary power over a
child. All registered sex offenders who may be voluntser employeesin the above settings are
required by law to discloseto the schoolthat they are registered sex offenders.Failureto do so is a
violation of thelaw.

Under the! NI K R A Zefd Salegatica Policy, announced by Cardinal Mahony in 2002, any person guilty
of sexualmisconduct with a minor may not have any assignment in any ministry in the Archdiocese and
may not active} volunteer inasituation that places the person in an unaccompanied setting where they
have more that incidental contact dravesupervisory or disciplinary power ovarildren.

If the school has any parents who are listed as sex offenders an 1@ k Lawsite, the school will meet
with the personto sign a letter of agreementregardingthe limitations on their involvement within
the school setting. The faculty will be informed oftheselimitations andof any personsvho are listed


http://meganslaw.ca.gov/

asoffendersandhave agreedto the termsof the letter.

The letter of agreement stipulates that the person cannot hold any position related to the school that puts
him/her in contactwith childrenother than their own son/daughter.With regardto servicehours,the
parentmay not volunteerin a situationthat placeshim/her in an unaccompaniedetting where he/she
would have more than incidental contact with children or have supervisoryor disciplinarypower over
children (e.g. as a coach,yard duty supervisor,field trip chaperone,etc.). Thepersonmay not be on
campusor on parish groundsunlessaccompaniedby another adult. While on campusthe personmay

only use the restroom facilities located in tb#ice.

HIV/AIDS InfectiorPolicy
The Archdioceseof LosAngelesresaves the right to revisethe following guidelinesat any time for
any reasonincludingdeveloping medical knowledge, changing legislationland

HIV/AIDS is not spread by casual, everyday contact; therefore, barring special circumstances, persons
infected with HIV/AIDSnay be employedin Catholicschools.Usually,these employeesare entitled to

all rights and servicesaccordedto other employees.Their situation will be respondedto as their
circumstancegequire. Decisionsregardingthese employeesmug take into accountChristianconcern

and compassioncommunityhealthandwell-being,andindividualprivacyandneeds.

The schoolswill undertake an educationaleffort to inform staff, students and parents about serious
communicabladiseasesn generaland acquired immune deficiency syndrome (AIDS$jaiticular.

The CaliforniaFair Employmentand HousingAct (FERAprohibits employersfrom discriminatingon

the basis of physicalhandicap or medical condition (Cal. Govt. Code 12940 a). The Fair Empioyme
Housing Commission has held thatDSconstitutesa physicalhandicapwithin the meaningof FERA.
The Superintendentof Schoolsmust be consultedbefore any decision is made to terminate a school
employee withHIV/AIDS.

Should any school employee beaghosed with HIV/AIDS, the employee should inform the principal, as
he/she should irthe case of any other serious communicable disease. The employee should also keep the
principal informed about the progresd treatment.

Subject to the requirements ofhe law and Archdiocesan guidelines, the school will keep in strict
confidence all informatiotit receivesfrom any sourceregardingthose employeesthat may be informed
of the infection. The principal must keep all medical information, notes and documentaton of
telephone conversations,proceedings,and meetingsin a locked file. Infected employeesshouldbe
advisedthat this file relatingto their ilinessis being kept separatelyfrom their other records.Accesgo
this file will be grantedonly to those personswho havethe written consentof the infected employee.
Tofurther protect confidentiality, names will not be used in documents except where thegssential.

Any person who willfully or negligently discloses the results of an HIV test and theaebgs economic,
bodily, or psychological harm to an affected employee is guilty of a misdemeanor and can be imprisoned
and/or fined up to $10,0000r eachdisclosure Currentlaw further providesfor a civil penalty of up to
$5,000for eachwillful discbsure of a LJS N& 2y r@silts and $1,000 for each negligent disclosure
(Chapter1.11 of the CaliforniaHealth and Safety Code).Any violation of confidentiality by a school
employee will be referred to a special committee composed of the principalpéstor, the regional
supervisor and the Superintendent®thools.

Any school employee who learns of a breach of confidentiality must immediately report that information
to the principaland,in turn, maintainconfidentiality.



It is the position of the Achdiocese that any person, whether or not employed by the Archdiocese, who
in any waybreachesconfidentiality by disclosingthe name of an HIV infected employeeshall be liable

as an individual for this breach andindividually responsible for any pen&s that may be levied. The
school will not provide any defense or liability coverdgeany acts that contravene the confidentiality
laws mandated by the State Galifornia.

StudentPregnancy
A primary purposeof Catholiceducation,whether in a schoolor in religiouseducationor other parish

programs,isto guideyoung persons in the growth and formation of Christian values and moral conduct,
including Catholic teachings dhe sanctityof allhumanandfamilylife andarecognitionthat the sanctity
of family life is enhancedby a loving,permanentand mature commitment.

While psychesexual developmentis an important aspect of the transition to Catholic adulthood,
Catholicmoral teachingdrame this processthrough ageappropriateexpression®f affection, friendship
and love. Parentsare expectedto love and respecteach other and their children and are to be the
principalrole models,examplesand educatorsfor their children of theseteachings.Sexuabctivity that

is unwelcome,that threatensan individual or involvesany misconductby a youth or an adult toward
another person not only violates these moral teachingsbut also may be unlawful under state law.
Misconductwhether it occursin the school,church,home or elsewhere may be subjectto mandatory
reporting laws and can subjectyouth and adultsto criminal sanctions.In certain circumstancessexual
conduct,evenif it is apparentlyconsensuamust be reported and can have criminal implications if one
of the participants is not yet8.

However, should a pregnancy occur, the entire school or parish community should offer Christian support
to the mother and father to assureappropriate pre-natal medical and counselingcare so that the
pregnancycan be broughtto term and the infant will have a opportunity to grow and be nurtured as a
child of God. In such circumstances, the principal, pagtmuth minister and other appropriate staff will
meet with the pregnant couple and their parents to plan for the pregnanuiudingalternativesto

schol and religiouseducationarrangementghat are appropriatefor the medical,health and safety of

the child in the womb, the pregnant couple and the school or parish community. In schools, the principal,
in consultation withthe Departmentof CatholicSctools and the pastor (for elementaryand parishhigh
schools)shall review all aspectsof each caseand make a determination, based on the particular
circumstances, of the need for any schooling accommodattrasrangements.

In cases of pregnancy, the ther and father (if known) should be encouraged and assisted in obtaining
professional medical care and professional counseling consistent with Catholic teachings, including
teachings on the immorality of abortionglevantto the pregnancyand the future of both parentsand

the unborn child. The Departmentof CatholicSchoolsin the Archdiocese can assist in the process and
serve as a resource for services agi@rrals.

Abortion

Theteachingof the CatholicChurchis clear regardingthe inviolableright to life of all human beings,
the reverenceandrespectowed to each personincludingthose conceivedand not yet born, and the
morally indefensibleprocurementof abortion.

Abortion, which disregardsinnocent human life, is incompatible with and contradidory to the
fundamentalteachingsof the Church,the missionof the Catholicschool,and the valuesthat ought to
permeateCatholiceducation.

Catholicteachingdoesnot acceptthat anyonemay justifiably arrangefor or procure an abortion for
oneselfor for another person, be forced or pressured into having an abortion, or influence or coerce



another person to have an abortiokMloreover,given the already existing network prenatal programs and
pregnancy counseling available in the Archdiocese ofAmmgeles, there is no acceptable reason why any
student should be coerced into havingavortion.

Therefore,the involvementof any studentin procuringor assistingn the procurementof an abortion

is causefor suchstudent to be immediately dismissed frometrschool. Furthermore, if ang (i dzZRSy G Q
parent/guardian coerces and/or assiststhe procurement of an abortion for his or her daughter or any
other student, that parg’ (i k 3 dzI 99dRok daygér magisobe dismissed.

In accord with this policy, each situation regardingabortion will be handled on an individual basis,
applyingthe following proceduralguidelines:

T If it becomesknown to any member of the schoolcommunity that a student is
contemplatingor planninganabortion, that memberof the schoolcommunity is to advisethe
studentto contactthe principalfor the purposeof facilitating pregnancycounseling All
reasonableencouragemenshouldbe givento the studentto savethe life of her unborn child.
In all circumstances, the mother of the uniachild is to be treated with compassion amedpect.

1 If the student proceedswith the abortion or if a student makesknown that shehasundergone
an abortion, or that he or shehasassistedn procuringan abortion, the administrator,teacher,
or counsebr to whom this fact is madeknown is to contactthe principalimmediatelywho will
contactthe Departmentof CatholicSchooldor guidancein handling thesituation.

Research Projects and RightsRdirents
Parentsmustbe informedif researchprojectsinvolvingtheir childrenareto be conductedat the school

and mustbe providedwith sufficient information about the research to enable them to give informed
consent. Parents have the rightwathhold permissionallowingtheir childrento participatein research
studies.Parentshavethe right to withdraw their childrenat anytime from a research project without
reprisal.

Parents have the right to request to preview the materials to be used in a research study involving their
children. Request® review the ResearchMaterials shouldbe made with appropriatewritten advance
notification to the schooland to the researcher.

Exceptin a limited range of researchareaswhere an Institutional ReviewBoard determinesthat a
waiver of assentisappropriate,student assentto participationin a researchproject mustbe obtained.
If a student reachesthe age of consentapplicableto the subject matter of the researchproject, the
student must be given the opportunity to provide informed consent. Studentshave the right to
withhold their assentand havea right to withdraw without penalty. Studentswho are not participants
in research studies may not be singled out in any wageoalized.

Interview of Students by Polic®fficers

Police officers have the right dag the school day to interview students who are suspects or witnesses.
Schoopersonnelshould not hinder the release of a student to police officers. School personnel are not
liable for releasing students ftnis purpose,or other legitimatelaw enforcenent purposeswhich
requiretakingthe pupil from the schoolif they are takenwith & LINPstaittiatd ofO I NudBi¢h is defined
below.

Whena studentistakeninto policecustody andemovedfrom schoolduringschoolhours,the schoolwill
inform the parent or guardian except in child abuse cases and will maintain a record of circumstances
involved.



Studentscanbe removedfrom schoolduringschoolhoursby law enforcementonly underthe following
conditions:
1 By properly identified representatives of lawfercement agencies who are making an
arrest, withor without a warrant, presenting a warrant for the arrest of a pupil, or
taking a student into custody withoatwarrant
1 By properly identified representatives of law enforcement agencies when not makiagest
or taking a childnto custody as stated above under the following conditions, with the express
permission of the parent obtained pritw the release of the pupil and in cases of emergency,
when the parents cannot beached
1 Byproperlyidentified representativef a ChildProtectiveAgencywhentakinga childinto
custody

Principals must notify the Department of Catholic Schools if a student is removed from school by law
enforcement oChildProtectiveServices.

Interview of a Student Duringschool Hours by a Poli€fficer

Upon presentation of proper identification to the principal or his or her designee, duly authorized
representatives ofaw enforcement agencies and the child protective agencies in the performance of
their official duties ball be allowedo interview studentsin thosecasesn whichaninterviewout of
schoolhoursisimpossiblejmpracticalor would duly interfere with the enforcement of law. Although
the law does not require it, the parent or guardian should be informgthb principal that such an
interview has taken place, except upon request of law enforcement. It is the policy Af¢hdiocese
that anadult, either a parentor guardian orschoolstaff personwill be presentfor anyinterviewunless
the studentseleds otherwise.

Before releasing the student for the interview, the principal must exercis@éthdNPstaisiaid ofO | NB £

which igo:

1 Obtain a business card and confirm the identity and official capacity of the pdficer and the
authority underwhichhe or she acts In the case of the release of the student to the officer, the
reason for such aaction

1 Child Protective Agency workers may interview for the purpose of their legal obligations to
investigatereported child abuse or neglect. Child Proteetikgency workers are authorized
to assume custody to remove a cHildm school.

Before a student is taken into police custody and removed from the school during school hours, the
school willattempt to inform the& (i dzR Bayeiit @ryuardian. The schowlll maintain a record of

the circumstances involved. In casetchild abuse, parental notification is the responsibility of
policeofficers.

Informing the Parentor GuardianWhen a StudentHasBeenRemovedfrom Schoolby a PoliceOfficer
While it is the duty of the police officer to notify the parent or guardianof the persontaken into
custodyor placedin detention, the school principal shall take immediate steps to notify the parent or
guardian of the minor regarding theleaseof the studentto the officer and regardingthe placeto
whichthe studentis reportedly beingtaken, exceptwhen a studenthasbeentaken into custodyasa
victim of suspectecchild abuse.Evenin the caseof child abuseit is the ChildProtectivel 3 S y dd#y Q &
to notify the parent orguardian.




Use and Possession of Alcohol and Controlfdbstances
Stateandfederallaw prohibit the use,saleor deliveryof alcoholto personsunder21 or of controlled
substanceso personsof any age, without a prescription. The school vathsult law enforcement
agencies when an alcoholic @vntrolledsubstance violation occurs or comes to the attention of the
school with each case to be judged individually. Studarégncouraged to seek help from a school
counselor for themselves or thefriends when they are experiencing alcobotontrolled substance
related problems that are not publicly known in the school or community. School persoayel
providereferralsfor alcoholand controlledsubstanceabusesothat help canbe offeredto parentsand
students.If astudentis known tobe dealingin controlledsubstance®r providingalcoholon or off
campuspor if astudentis convictedin court for drug sale, possession or use, the student may be asked
to withdraw from the school, or maydexpelled.

Procedures in the Case of Suspected Possessidfser
In cases of suspected use of alcohol or controlled substances on campus, school administrators should
follow certainprocedures. Theghould:
1 Evaluate observableymptoms
1 Attempt to determne if the student is in possession of alcohol, drugs, controlled or other harmful
substances
Interview the student in the presence of an adultness
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car where it is suspected that controlledother harmful substances may elden)
1 Determine the need for medical attention; in cases which require emergency medical
treatment, contact thgarentsand follow the instructions on the emergencard
Recommend examination bypaysician
Provideinformationto parentor guardianregardingthe availabilityof publicor privateresource
agenciedor rehabilitation
In cases whie sale or possession is verified, school administrators follow {wesedures:
Confiscate all physical evidence obtained as a result of the investigation by sealing the evidence in
a containebearingthe date and the time of confiscation, the name bétstudent from whom it
was confiscated, as well as the signatoirehe person(s) who confiscated
1 Consultwith police. Thedegreeof involvementby the policewill be determinedin eachcaself a
studentinvolveddoesnot have a history of substancéwase or significant delinquent behavior,
the police may determine that noirther involvement by a law enforcement agencyéessary
1 When a principal or other school official releases a minor to a peace officer, the school principal
shall immediatelyotify the parent, guardian or responsible person regarding the release and the
place to which the minor is reportedbgingtaken
1 If an arrest is made and the student is removed from school, a representative of the law
enforcement agencyotifiesthe parentor guardian prior to the time that the student would
normally return home from school. If an arresha made, the student may be suspended from
school. A conference with the parent and the student should be arramgetimelymanner
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Conclusbn

We, the pastor, administration, faculty, and staff of Holy Trinity School,welcome you to our school
community, which is firmly committed to providing a quality Catholiceducationfor your child. The
succes®f our schoolcommunitydemandsthe commitment and dedicationof the administration,staff,
and parentsto the philosophyandgoalsof the school. Thus we askyou to read the following Agreement
and to signit as an indication of your acceptanceof your obligationsto the schoolcommunity.

1.

We understandthe schoolisa Catholicparochialschoolunderthe jurisdictionof the
Archdiocesef LosAngelesWe acceptherefore:

a.

That the pastor of the parish is the-efficio chief administrative officer of the

school who carriesut Archdiocesan policgletermines policies appropriate to the

needs of theschool.

That the principal is responsible for the immediate direction and supervision of the school
program.

We understand that certain responsibilities require our continuous support if the schaml is t
achieve its goaldNe agree therefore,

a.

Toparticipateat Massat leastweeklyandto regularlyparticipatein the sacramentsand
parishactivitiessothat our children may have a sense of the importance of their faith
commitment and community itheir lives.

To participate in the religion program, sacramental preparation program, and related
activities in ordeto make the teaching of religion a reality in the lives of chifdren.

To encourage our children to learn by providing the environment, s@awkfime suitable
for homestudy.

To abide by all school and Archdiocesan policies and regulations and to positively
accept altlisciplinaryactions for noacompliance with these policies anggulations.

To communicate respectfully with all school persehat all times and to communicate
to our child(renpur positive support of school personnel apdiicies.

To promptly complete and return all forms and records necessary to comply with school,
Archdiocesamndstateregulations.

Toattend all GeneralPaent Meetingswhichoccurduring theschoolyearandto

respondto all requestsfor conference time.

Toabideby the ArchdiocesarCodeof ChristianConductCoveringStudentsand
Parents/Guardians

To abide by all school policies as stated inFaenilyHandbook.

We understandthat tuition and feescoveronly a part of the total costsof providing
educationat Holy TrinitySchool. We agredherefore,

a.
b.

To make regular and prompt payment of all tuition and fees by the 10th ofreaakth.
To assist the fundriaing efforts of the school by assuming the followiegponsibilities:
1. Fulfillall of the fundraisingrequirementsasoutlined in my annualTuition Family
Contract
2. Fundraise in an amount that generati®e requiredprofit for the school
annually.(For fanilies receiving financial assistance)
3. To devote a minimum of 3€ervice hours to the school annually
To abide by the decision of the pastor should our circumstances lead us to request
exemption from albr part of ourobligations.



Code of Christian Contt Covering Students ardlarents/Guardians
The Archdiocesedeeply appreciatesthe choice parentsand studentsmaketo enroll in its parochial

elementaryschoolsand secondary schools. Truly, this is a commitment for life and many families make
considerab¢ sacrifices of time and treasute support their studentswhile they are in school. Often
families and students continue this support even after graduationbecauseCatholiceducationmakes

a difference.Indeed, Catholicschoolsare different. All schoolsin the Archdioceseareintended to be
environments that educate, nurture and support students according to the basic Christian principles of
charityand love of neighbor. Everyone involved in the development of children and yoigthchers,
administrators, parentsfamilyand friendsg is required to behave in accordance with these principles.

Our Christian principles provideat:

i Parents or guardians are expected to work courteously and cooperatively with the school to assist
the student ifmeetingthS 2 OK22f Q& | OF RSY JexpactatioasNI f | YR 0 SKI ¢

i Students and parents or guardians may respectfully express their concerns about the school
operation and itpersonnel.However, they may not do so in a manner that is discourteous,
scandalous, rumadriven, disruptive, threatenindpostileor divisive.

i Parents, guardians or other responsible adults who insult or abuse school personnel in the
presence of otheschoolpersonnel studentsor parentson or adjacentto schoolpremisesor at
someother place where schoolpersonnelarerequired to be in connection with their assigned
school activities, may be asked to withdraw their student ftbmschool.

1 Conductthat materiallydisruptsclasswork or extracurricularactivitiesor that involves
substantialdisorderwill not be tolerated.

Theseexpectationsfor students, parents, guardiansor other responsibleadults include, but are not
limited to, all schoot sponsored programs and eventsd, extended care, athletics, field tripstc.). The
school reseves the right to determinein its discretion,when conductis of sucha severenature asto
warrant immediate action without warning. The action mayinclude removal of a family and its students
from theschool.

Acceptance:
We understand that we will basked to withdraw our child(ren) from the school if we fail to fulfill our

responsibilitiesunderthis Agreement.Our signatureson the parent contractindicate our intention to

fulfill all of our obligationsaccordingto this Agreement. This handbook and parent contract will serve as
the governing body of rules and procedures iftaly TrinityParishSchool.Yoursignatureon the
enclosedform indicatesyour agreementto be governedby the rules and proceduresstatedherein.



