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This document outlines guidelines related to the safety
of our campus for in-person instruction. HNM School reserves
the right to make additions, amendments, and deletions at
any time.
While it is derived from our school’s reopening plan aligned
with public health guidance, this document is not intended
to describe all safety protocols and procedures.
You can access our full reopening plan on our school
website at www.hnmschool.org.

PLEASE NOTE THESE POLICIES AND GUIDELINES ARE SUBJECT TO CHANGE.
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Principal’s Message
Dear Holy Name of Mary’s Catholic School Families,
Thank you for your continued support, collaboration and community.
Together we are Holy Name of Mary School.
Holy Name of Mary’s safety was created by our Safety Task Force and will continue to
grow as we learn more and adapt to those new guidelines. Please refer to this
document when you have questions as changes will be made as they are required by the
health department and the Department of Catholic Schools.
The diversity in beliefs is the foundation of our nation. Respecting the needs our
community as we continue our pandemic journey into the 2021-2022 school year will
be a collaborative process. This document is not a political statement. It is a necessity
for our school to operate.
As we continue to live through the pandemic of 2021-2022, the disruption has been
profound. We thank you for your patience as we endeavor to abide by the ever
changing guidelines put forth by the state and local governments, LA County Health
Department, and the Archdiocese of Los Angeles’s Department of Catholic Schools.
This safety protocol document was created and will continually be adapted to
safeguard the health and well-being of our school population.
We are first and foremost a community which fosters the love of Jesus. Called to
live the love of Jesus we are committed to the unfolding of faith and high academic
standards in every child’s heart and mind. In doing so, Holy Name of Mary strives to
encompass the welfare of the whole child. Together, as a community, we welcome back
our students to the 2021-2022 school year.

Yours in Christ,

Deborah Marquez
Principal
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GUIDING PRINCIPLES
HEALTH AND SAFETY
The health and safety of our school community will always be our first priority.

FLEXIBILITY AND RESILIENCE
Holy Name of Mary has designed our school reopening plan to be flexible and
adaptable to virus conditions that are beyond the control of the school and resilient
in the face of challenges.

FOLLOW THE SCIENCE OF PUBLIC HEALTH
Holy Name of Mary’s guidelines for a return to campus are constantly updated to
ensure compliance with the requirements of the Los Angeles County Department
of Public Health, the Archdiocese, and the advice of medical experts.

ROLE OF FAMILIES AND THE COMMUNITY
 FOLLOW PUBLIC HEALTH GUIDELINES: http://publichealth.lacounty.gov/
 WEAR A MASK when on school campus INDOORS and follow CDPH
guidelines for wearing mask in other certain areas such as on public transit
and in health care settings.

 WASH YOUR HANDS FREQUENTLY.
 STAY AT HOME if you are sick or exposed.
 COMPLY with HNM health + safety measures.
 GET TESTED if you are concerned about symptoms or exposure.
 COMMUNICATE if you have any questions or concerns.
 PLEASE CONSIDER VACCINATION and familiarize yourself with the LA
County Department of Health and the CDC recommendations.
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THE HNM PLEDGE
All members of Holy Name of
Mary School and Community
are expected to embrace the
following principles of community
health:
PROTECT MYSELF
 Monitor for symptoms of
COVID-19 and consult a medical
professional if I experience fever
of 100.4ºF or higher, dry cough,
difficulty breathing, chills,
repeating shaking chills, muscle
pain, headache, sore throat, or
loss of taste or smell.

 Wash my hands often with soap
and water or use hand sanitizer.

 Please consider vaccination and
familiarize yourself with the
LACDPH and CDC
recommendations.

PROTECT OTHERS
 Stay home if I feel ill or after
exposure to someone who is ill or
has tested positive for COVID-19.

 Get vaccinated for the flu in the
fall.

 Wear an appropriate face mask or
other protective gear as directed
by the school.

PROTECT THE HOLY NAME
OF MARY COMMUNITY
 Keep my clothing, belongings,

 Be attentive and helpful to anyone
around who may be in need of
support.

personal spaces, and shared
common spaces clean.

 Carefully observe instructional
signs and follow directions.
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OFFICE SCHEDULE
The office will be open from 7:30am – 4:00pm.
VISITORS: No visitors will be allowed on campus, unless deemed necessary by the Principal
or Administration. Any visitor allowed on campus must wear a mask indoors at all times
while on campus.
The Health Room Coordinator (or the front office staff) will screen the visitor. The Health
Room Coordinator (or the front office staff) will also ensure all visitors are wearing masks
correctly.

ON-CAMPUS SCHEDULE
HNM is returning to full in-person instruction on August 18, 2021. Based on the guidance
from public health, all measures contained in this document will be implemented to
ensure the safety of employees and students.

ATTENDANCE
Student attendance will continue to be taken daily.

COMMUNICATION
HNM will continue to primarily communicate School Speak email system and text system to
communicate with families. The school administration will continue to provide updates in
the weekly school bulletin.

TECHNOLOGY AND DEVICE USE
All students, are expected to follow our Acceptable Use and Responsibility Policy that was
signed as part of the beginning of year paperwork. See the Archdiocesan Acceptable
Use and Responsibility Policy http://handbook.la-archdiocese.org/chapter-10/section-103.

COVID-19 HEALTH & WELLNESS PROTOCOLS
In order to minimize the risk of COVID-19 transmission on our campus, and in compliance
with the state and county health mandates, HNM will be implementing the following plans
and protocols. We ask for your cooperation and support.
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COVID-19 BASICS
The best way to prevent illness is to avoid being exposed to this virus.
The virus that causes COVID-19 most commonly spreads between people who are in close
contact with one another (within about 6 feet, or 2 arm lengths).

COVID-19 spreads when an infected person breathes out droplets and very small particles
that contain the virus. These droplets and particles can be breathed in by other
people or land on their eyes, noses, or mouth. In some circumstances, they
may contaminate surfaces they touch. People who are closer than 6 feet from the infected
person are most likely to get infected.
COVID-19 is spread in three main ways:




Breathing in air when close to an infected person who is exhaling small droplets and
particles that contain the virus.
Having these small droplets and particles that contain virus land on the eyes, nose, or
mouth, especially through splashes and sprays like a cough or sneeze.
Touching eyes, nose, or mouth with hands that have the virus on them.

HEALTH AND SAFETY
MEASURES
Masks must be worn indoors on campus at all
times. All teachers, staff*, students, parents, and
any other visitors MUST wear a mask at all times
while indoors on campus. Masks should have two
or more layers; neck gaiters only if double layered;
no scarves.
* Teachers and staff will wear a medical grade
mask.
Teachers, staff, and students must wear a mask
100% of the time while indoors on campus; unless
they are alone in their classroom or office.

WHAT KIND OF MASK TO WEAR
1. Masks should fit snugly against your nose and
chin with no large gaps around the sides of the
face AND
2. That has two or more layers, AND
3. That you are comfortable wearing.
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4. Types of masks include cloth masks, surgical masks and N95 or KN95 masks. Cloth
masks must have two or three layers of washable tightly woven, breathable fabric or
two layers with a pocket for a filter. (To determine if the fabric is “tightly woven,” see if
it blocks light when it is held up to a bright light source.) See the full information on
mask wearing at: http://publichealth.lacounty.gov/acd/ncorona2019/masks/ Click on
the PDF Preventing COVID-19: Masks

PUTTING ON A MASK CORRECTLY
Please also see this video from the CDC:
https://www.youtube.com/watch?v=vMCS6gT8SzQ

Wash your hands before putting on your mask.
 Put it over your nose and mouth and secure
it under your chin.
 Try to fit it snugly against the sides of your
face and on your nose.
 Make sure you can breathe easily.
 Don't put the mask around your neck or on
your forehead.
 Avoid touching the mask, and if you do,
wash your hands or use hand sanitizer.

TAKING OFF A MASK
CORRECTLY
 Untie the strings behind your head or
stretch the ear loops.
 Handle only by the ear loops or ties.
 Fold the outside corners together.
 Place mask in the washing machine.
 Be careful not to touch your eyes, nose, and mouth when removing and wash
hands immediately after removing.

CLOTH MASKS MUST BE CLEANED AFTER DAILY USE





You can include your mask with your regular laundry.
Use regular laundry detergent and the warmest appropriate water setting for the
cloth used to make the mask.
If you are washing by hand, please refer to the CDC guidelines for proper
handwashing at: https://www.cdc.gov/coronavirus/2019-ncov/prevent-gettingsick/ how-to-wash-cloth-face-coverings.html
Dry the mask after washing. Use the highest heat setting and leave in the dryer until
completely dry. If air drying, lay flat and allow to completely dry. If possible, place
the mask in direct sunlight.
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COVER YOUR MOUTH AND NOSE WITH A CLOTH MASK
WHEN AROUND OTHERS


The mask is meant to protect other people in case you are infected. You could
spread COVID-19 to others even if you do not feel sick.



The school has developed procedures to help support the proper wearing of face
coverings and hygienic storage during snack and lunch.



The snacks and lunches will be kept in the students’ backpack or the students’
cubby. All eating will be done outside, weather permitting. Children can take their
mask off to eat but will maintain an increased distance.

COVER COUGHS AND SNEEZES


Always cover your mouth and nose with a tissue when you cough or sneeze or use
the inside of your elbow and do not spit.



Throw used tissues in the trash.



Immediately wash your hands with soap and water for at least 20 seconds.



If soap and water are not readily available, clean your hands with a hand sanitizer that
contains at least 60% alcohol.



A new mask is required if you have soiled your mask or the mask has become wet.

COVID VACCINE – AND MASK WEARING MUST CONTINUE
Masks are required indoors on campus. When Teachers, staff, students, parents, or others
are vaccinated, masks are still required to be worn and distancing will be maintained
whenever possible..
For UNVACCINATED EMPLOYEES AND WORKERS (unpaid or paid including volunteers):
The California Department of Public Health issued a Health order August 11 that requires
all unvaccinated school workers to be vaccinated or to be tested weekly. Testing is
available weekly on campus on Thursday mornings for all unvaccinated employees and
workers. As of October 15, the school must be in full compliance with this health order.
Visit: https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-19/Order-of-theState-Public-Health-Officer-Vaccine-Verification-for-Workers-in-Schools.aspx

MEDICAL EXEMPTION for Wearing a Mask: Assessing for exemption due to a medical
condition, mental health condition, disability that prevents wearing a mask, or hearing
impairment is a medical determination and therefore must be made by a physician,
nurse practitioner, or other licensed medical professional practicing under the license of a
physician. Self-attestation and parental attestation for mask exemptions due to the
aforementioned conditions do not constitute medical determinations.
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PHYSICAL DISTANCING
CDC recommends schools maintain at least 3 feet of physical distance between students
within classrooms, combined with indoor mask wearing, to reduce transmission risk when
possible. When it is not possible to maintain a physical distance of at least 3 feet, such as
when schools cannot fully re-open while maintaining these distances, other mitigation
strategies are in place, such as indoor masking.
Signage and floor stickers will be used to help identify the flow of traffic in and out of the
classrooms and buildings. Markings will be used to promote distancing between students
when lining up for various reasons. No more than three students will be allowed n the
bathrooms at any one time.

USE OF OUTDOOR SPACES
Teachers will utilize outdoor spaces whenever possible.


During recess and lunch, activities that provide for physical distancing are
encouraged.

HAND HYGIENE
Wash your hands often and follow
these five steps every time:


Wet your hands with clean,
running water (warm or cold), turn
off the tap, and apply soap.



Lather your hands by rubbing
them together with the soap.
Lather the backs of your hands,
between your fingers, and under
your nails.



Scrub your hands for at least 20
seconds. Need a timer? Sing the
birthday song from beginning to end – twice.



Rinse your hands well under clean, running water.



Dry your hands using a clean towel.
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Wash your hands often – especially after you have been in a public space, after
blowing your nose, coughing, sneezing, before eating or preparing food, before
touching your face, after using the restroom, after leaving a public place, after
handling your mask, after changing a diaper, after caring for someone sick, and
after touching animals or pets.



If soap and water is not readily available, use hand sanitizer that contains at
least 60% alcohol. Cover all surfaces of your hands and rub them together until
they feel dry.



Only use hand sanitizer if you cannot readily wash your hands with soap and water.
Handwashing is best and the most effective.

HAND SANITIZERS
Students, faculty and staff and visitors will be required to wash their hands or sanitize their
hands before entering the school building each day and before entering a new
classroom or location when moving within the building.
There are five handwashing stations at the school – two each in front of the senior and
junior buildings and one at the front gate. Two hand- sanitizing stations are located at
the two entrances to the school on the west side of the buildings. Extra hand sanitizing
supplies will be available in each classroom and office.
The hand sanitizing product being used at school meets the minimum 62% alcohol
threshold recommended by the CDC.
 Adults should always supervise the use of hand sanitizers by children (except in
bathrooms).
 Hand sanitizer available in every classroom.
 Hand Sanitizers should only be used when hand washing with soap and water is not
readily available.

CAMPUS OPERATIONS
There will be limited field trips, Mass, in-person
assemblies, and other large gatherings as
permitted by the LACDPH.

LIMITED SHARING OF
FURNITURE, SUPPLIES, AND
MATERIALS AND LIMITED
MOVEMENT OF STUDENTS
12
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Due to the possibility that the virus may be transmitted via shared supplies, use of
equipment and materials will be reduced.



Students will access their own supplies. If a student is in need of a supply, after
usage it/they will be left in a box to be cleaned.



Teachers will have a “used” box for any items students may have borrowed from
the teacher. Teachers will consistently wipe down high-use surfaces which may
include their own technology, door handles, and desktops.



There will be minimal movement of students between desks and classrooms.

AIR QUALITY/VENTILATION


The new HVAC system was installed in February 2021 with MERV 13 filtration.



HVAC will operate throughout the day with constant air circulation.



Classroom doors will be opened. Open windows are optional due to the
implementation of the new HVAC system.

HEALTH ROOM COORDINATOR
The Health Room Coordinator serves as the designated School Compliance Officer.
The Health Room Coordinator will assist with health screening.

CAMPUS HEALTH AND SAFETY
In order to maintain a healthy and safe campus, all students must stay home if they are
sick. By attending school, parents are attesting that their children are not currently
experiencing any COVID-19 symptoms (e.g. cough, shortness of breath, chills, sore
throat, loss of taste or smell, muscle pain, fever, nausea). In the case that your child tests
positive for COVID-19, please notify the health room and front office. This notification
will allow the staff to complete contact tracing as recommended or required by the LA
County Department of Public Health.
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DEFINITION OF AN EXPOSURE TO COVID
A case is considered to be infectious from 2 days before their symptoms first appeared
until the time, they are no longer required to be isolated (i.e., no fever for at least 24
hours, without the use of medicine that reduce fevers AND other symptoms have
improved AND at least 10 days have passed since symptoms first appeared).
A person with a positive COVID-19 test but no symptoms is considered infectious from 2
days before their test was taken until 10 days after their test. • Close Contact: A person is
considered to have been exposed to a case during the infectious period if at least one of
the following criteria are met: • Being within 6 feet of the infected person for 15 minutes
or more over a 24-hour period. • Having had unprotected contact with the infected
person’s body fluids and/or secretions of a person with confirmed COVID-19 (e.g., being
coughed or sneezed on, sharing utensils or saliva, or providing care without using
appropriate protective equipment).
Exposures will be reviewed by Public Health to assess which persons need to quarantine
including the possibility of quarantining all individuals in the same cohort or classroom as
an infected person if exposures cannot be ruled out for the entire group. NOTE:
Exposures associated with youth sports programs will be reviewed by Public Health to
confirm which persons need to quarantine, including the possibility of quarantining all
individuals on the same team with an infected person (or individuals on an opposing
team who were playing against a team with an infected person), if exposures cannot be
ruled out. Please refer to the Exposure Management Plan for Youth Recreational Sports
Programs for specific guidance.

CHILDREN ARRIVING FOR SCHOOL
DIRECTIONS FOR DRIVE-THROUGH DROP OFF AND
PICK UP

Proceed as usual through the carpool line, pull up to 5th grade classroom, and wait until
your car is approached by a staff member. Students are not to exit the car without a
mask. Although students are allowed to go without a mask outdoors, to ensure proper
masking, students will need to have their masks at drop off. Students are allowed to exit
the car after 7:40am. At that time, they are to proceed to a handwashing station and
then to their classroom.
14
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Children will be required to bring in 2 masks each day in a paper bag (no Ziploc bags
for masks). If necessary, the school will provide a disposable mask in the case a child
forgets their mask or if the mask becomes wet or soiled.

CLASSROOM COHORTS
HNM has adopted a schoolwide approach to creating and maintaining stable groups in
which supervising adults and children stay together for as many activities as possible and
avoid intermingling with people outside of their groups in the setting throughout the
school day.
The only exception to the mask requirements is for K-2 students that need to see the
teachers face and mouth for the formation of letters. When learning requires visible
mouth letter/sound formation, the teacher will wear a shield with a drape.

CLASSROOM SEATING
Based on a requirement of the LA County DPH, there will be seating charts in all
classrooms to aide in contact tracing. All students must sit facing the same direction.

CHILDREN OR STAFF WITH ENVIRONMENTAL ALLERGIES
Children or staff with allergies will be directed to have their allergies under control; i.e.,
runny nose, coughing, sneezing, etc. Children or staff with these symptoms will be
directed to stay at home until the symptoms resolve or until they are cleared by their
physician. Children with chronic allergies or health issues will be asked to provide
documentation from their physician indicating any chronic conditions and common
symptoms. Your child’s health issues and symptoms are also to be updated in School
Speaks.

CHILDREN WHO BECOME SICK DURING
THE SCHOOL DAY
If a child becomes sick during the day they will be sent to the health room for evaluation. If
they have a fever, cough, sore throat, vomiting, diarrhea, feeling of malaise or difficulty
breathing the parent will be called. If the parent cannot arrive within 30 minutes, the next
emergency pick-up contact on School Speak will be notified until someone can pick-up
the child within the allotted time frame.
15
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Any student who is screened for exposure and reports close contact with an infected
person is provided with a surgical mask and accompanied to a predetermined space in
the school while arrangements are made for them to be picked up by parents in order to
initiate quarantine at home. Parents are advised to seek testing for the child.

KEEPING SYMPTOMATIC CHILDREN IN ISOLATION
Children who are showing any symptoms of fever, cough, sore throat, feeling of malaise,
or difficulty breathing will be kept in the Health Room for isolation. At this point, the
Health Room will be closed off to all children, visitors, and staff. The Front Office will be
handling all non-emergency Health Room issues including checking in visitors to
campus. A sign will be on the Health Room door and window directing where to go.
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PROTOCOL FOR CLEANING HEALTH ROOM
AFTER ISOLATION
Once staff/student has vacated the isolation room, routinely clean the room. When
possible, wait 24 hours before entering and cleaning. PER CDC:
If less than 24 hours have passed since the person who is sick or diagnosed with COVID-

19 has been in the space, clean and disinfect the space.
If more than 24 hours have passed since the person who is sick or diagnosed with COVID-

19 has been in the space, cleaning is enough. You may choose to also disinfect
depending on certain conditions or everyday practices required by your facility.
If more than 3 days have passed since the person who is sick or diagnosed with COVID-19

has been in the space, no additional cleaning (beyond regular cleaning practices) is
needed.

SPORTS – REQUIRED COVID TESTING
For outdoor Moderate or High Risk Sports, a weekly negative PCR test result is required
for all participants who are not fully vaccinated, including children who are playing,
staff, coaches and volunteers. The school will be using a company called Covid
Testing Today to perform the weekly PCR testing.
Fully vaccinated youth participating in outdoor sports are not required to test weekly
unless there is a positive case among players, coaches, and/or staff. If there is a
positive case, all players, staff, coaches, volunteers (regardless of vaccination status)
are required to have a weekly negative test result for two weeks from exposure to the
case and must test negative prior to competitions.

POSITIVE COVID-19 TEST STUDENT OR STAFF
REPORTING POSITIVE CASES
If HNM school has a confirmed case of COVID-19 in our school community, we will
adhere to the reporting protocols set forth by the CDPH. Every student or staff case
must be reported to the LA County Department of Public Health.
Exposure Management: In the event of an outbreak, HNM School will follow all the
protocols for Exposure Management outlined in the LA County Department of Public
Health Exposure Management plan contained in the Reopening Protocols for K-12
Schools: Appendix T1.
17
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All cases must be reported to the Archdiocese:
The Health Room Coordinator will fill out the Covid-19 form and email it to Isabel C.
Sandoval-Candelaria at email: ICandelaria@la-archdiocese.org and also copy Marina
Macchiagodena at Mamacchiagodena@la-archdiocese.org.
The Assistant Superintendent and Deputy Superintendent will be copied.
At this time Isabel will set up a call to offer guidance, obtain details, and draft a letter to
inform the community know.

RESPONDING TO POSITIVE CASES
A person who has tested positive will need to quarantine.

QUARANTINE FOR STUDENTS
Quarantine recommendations for unvaccinated students for exposures when both
parties were wearing a mask, as required in K-12 indoor settings. These are adapted
from the CDC K-12 guidance and CDC definition of a close contact.
a. When both parties were wearing a mask in any school setting in which
students are supervised by school staff (including indoor or outdoor school
settings and school buses, including on buses operated by public and private
school systems), unvaccinated students who are close contacts (more than 15
minutes over a 24-hour period within 0-6 feet indoors) may undergo a
modified quarantine as follows. They may continue to attend school for inperson instruction if they:
i. Are asymptomatic;
ii. Continue to appropriately mask, as required;
iii. Undergo at least twice weekly testing during the 10-day quarantine; and
iv. Continue to quarantine for all extracurricular activities at school,
including sports, and activities within the community setting.

Quarantine recommendations for: unvaccinated close contacts who were not
wearing masks or for whom the infected individual was not wearing a mask during
the indoor exposure; or unvaccinated students as described in #8 above.
a. For these contacts, those who remain asymptomatic, meaning they have
NOT had any symptoms, may discontinue self-quarantine under the following
conditions:
i. Quarantine can end after Day 10 from the date of last exposure without
testing; OR
18
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ii. Quarantine can end after Day 7 if a diagnostic specimen (PCR test) is
collected on day 5 or later from the last time you had contact with the
infected person and the test is negative. (The last day of exposure is day
Zero.)
b. To discontinue quarantine before 14 days following last known exposure,
asymptomatic close contacts must:
i. Continue daily self-monitoring for symptoms through Day 14 from last
known exposure; AND
ii. Follow all recommended non-pharmaceutical interventions (e.g., wearing
a mask when around others, hand washing, avoiding crowds) through Day
14 from last known exposure.
c. If any symptoms develop during this 14-day period, the exposed person
must immediately isolate, get tested and contact their healthcare provider with
any questions regarding their care.
NOTE: Asymptomatic persons who are fully vaccinated AND who are a close contact to a
confirmed case are recommended to test for COVID-19 as a result of their exposure but
are not required to quarantine. However, they should monitor for symptoms of COVID19 for 14 days following an exposure. Persons who have recovered from laboratoryconfirmed COVID19 within the last 90 days AND who are a close contact to a confirmed
case are not required to quarantine or test for COVID-19.
After a confirmed case is reported, our safety protocols will be followed and the
information about the case(s) will be appropriately shared with the school
community. Principal will send an email to all cohorts which were exposed with the
guidelines and protocols to follow.
Leadership will notify the entire school community of any positive cases on campus.
Confidentiality will be maintained under the requirement of federal HIPPA laws.
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QUARANTINE FOR STAFF
Close contacts that are not fully vaccinated and who have not recently recovered from
COVID-19 can return to work after 10 days have passed since the last known close contact to
the COVID-19 case), as long as they never developed COVID-19 symptoms. They must continue
to monitor their health for 14 days after the last contact with the case.
Close contacts that develop COVID-19 symptoms within 14 days after the last contact with
the case may return to work after meeting one of the following criteria:
A.




At least 10 days have passed from when their symptoms first started; and
Their COVID-19 symptoms have improved; and
They have been fever free for at least 24 hours without the use of fever-reducing medicine

-orB.




They test negative for COVID-19 using a PCR test with a specimen collected after their COVID-19
symptoms began; and
At least 10 days have passed since the last known close contact with the case; and
They have been symptom free for at least 24 hours, without using fever-reducing medicine.

Note: If the employee is either fully vaccinated or they recovered from COVID-19 within the
last 90 days AND a licensed health care professional determines that their symptoms were
caused by a known condition other than COVID-19, then they may return to work after they
have been fever free for at least 24 hours without the use of fever-reducing medicine.
Symptomatic employees that are not close contacts to a case:






If they are diagnosed with COVID-19 (i.e., they test positive or a healthcare provider diagnoses
current COVID-19 infection)--they must follow isolation orders and can return to work after
the required isolation period ends.
If they have a negative SARS-CoV-2 viral test result and/or their healthcare provider determines they
do not have COVID-19, the employee may return to work after they have been fever-free (without
the help of fever-reducing medicines) for at least 24 hours.
If an employee with symptoms of possible COVID-19 does not get tested and does not get cleared
by a doctor, they should be assumed to be a case*. They can return to work when the isolation
period for a person with COVID-19 ends.
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*If the employee is fully vaccinated and/or has recently recovered from COVID-19 and there is
low COVID-19 prevalence in the community and the workplace (i.e. no outbreaks at the
worksite) then COVID-19 is unlikely. They may return to work once their symptoms have

improved and they have been fever-free (without the help of fever-reducing medicines) for at
least 24 hours.
Staff who have completed the required isolation or quarantine period can return to work and
resume usual activities. A letter from Public Health or a negative COVID-19 test is not needed
for staff to return to work.

DISMISSAL
HNM’s dismissal protocols will allow efficient dismissal of students and reduce adults on
campus. The school will be using the iDismiss app for dismissal.

AT GATE: A staff member will input the dismiss numbers and teachers will send
students out to meet their parents/or other designated individual at the gate.
CARPOOL: Parents will have their carpool signs with their iDismiss numbers on
them. People working the carpool line will enter the car's number into their phone and
students will be notified by their teacher to proceed to the pick-up area.
21
11-02-2021

HOLY NAME OF MARY SCHOOL
COVID-19 POLICY AND GUIDELINES

FACULTY ROOM
Faculty and Staff eating and drinking together in the Faculty Room or other rooms are
encouraged to maintain distance from each other while eating or drinking inside. For
everyone’s safety it is important to keep distance while eating with coworkers, since
masks cannot be worn and eating and drinking in the vicinity of others should be brief.
Eating and drinking outside is encouraged.

TEACHERS GUIDE FOR TEACHING HANDWASHING
Please use these resources for teaching children how to wash their hands
https://www.cdc.gov/handwashing/videos.html

CLEANING AND DISINFECTION
In preparation for the reopening of campus, the school has been completely cleaned.
As HNM begins on-campus instruction, we have implemented a plan to ensure that
campus continues to be thoroughly cleaned and disinfected. Commonly touched
surfaces, such as doorknobs and railings, will be disinfected frequently throughout the
day. All cleaning supplies used are in compliance with the lists of approved
disinfectants.
HNM will follow guidelines informed by the LA County Dept of Health to prevent
the spread of COVID-19. Below is information regarding our cleaning and disinfecting
procedures.
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FLU/VIRUS CLEANING ROUTINES
Our school will have all common area touchpoints (*listed below) disinfected at
least once daily by our custodians in areas of high student traffic and contact,
including special attention to restrooms. Our teachers will also be disinfecting

classroom touchpoints on a frequent basis. Staff will disinfect their desk/office
areas and touchpoints as needed but at least daily.

*TOUCHPOINTS:
 Door handles and push bars, light switches
 Classroom door windows
 Classroom sinks, faucet handles, counters, and tables/chairs
 Classroom equipment and supplies as applicable
 Water fountains/bottle filling stations, restroom doors, handles, and push plates
 Toilet paper, soap, paper towel dispensers and handles, toilet and urinal
dispensers/handles
 Telephones and desks
In addition to the special work outlined above, custodians are performing their
regular daily cleaning, including wiping down tables, chairs and other surfaces,
emptying trash, cleaning restrooms, vacuuming, and cleaning floors.

COMPUTER KEYBOARDS AND TOUCH SCREENS
Teachers and staff: Lysol or Clorox wipes will be used on the keyboards and
touchscreens of devices after each use. Devices should be turned off before
cleaning.


Lysol/Clorox wipes



Hand sanitizer



Boxes of Tissues



Boxes of extra child-size paper masks for those students who forget to bring their
masks or if their masks need to be replaced.

DISINFECTING PRODUCTS
 Citricide will be used for disinfecting. It is highly effective against healthcare
associated pathogens, disinfecting a solid surface in just 60 seconds. Citricide has
been routinely used at HNM and is on the approved EPA "N" List (Disinfectants for
use against SARS-Cov-2(Covid-19) Registration # 47371-131-6885. The Safety Data
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Sheet is in the Administrative Assistants office.

 Citricide and/or will also be used by our custodians and trained faculty and staff for
daily disinfecting for common areas and classroom touchpoints and surfaces using
spray bottles and paper towels or microfiber cloths. Microfiber cloths will be stored
by our maintenance department and laundered on a weekly basis.

As stated at the beginning of this document, Holy Name of Mary’s
guidelines for a return to campus are constantly calibrated with the
recommendations of the Centers for Disease Control, the Department
of Public Health, the Archdiocese, and the advice of medical experts.
This document is a “living” document. With the rapid evolution of
knowledge and policy regarding COVID-19, future revisions will be
produced on an ongoing basis.
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